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YTBEPXJEH
ITIOCTAHOBJICHUCM A,[[MI/IHI/ICTpaHI/II/I
MYHUIMIIAJIBHOTO OKpyra
ot 17.06.2025 Ne 210

AJIMUHHMCTPATUBHBIN perjiaMeHT
10 NMPEAOCTABJICHUI0 MYHUIIUTIAJIbHOM YCJIYTH
«IIpenocraBiieHue rpa:kIaHAM KWJIbIX OMeLEHUI M0 10roBopamM
COIMAJTBHOI0 HAMiMAa MYHUIIUNIAJIBHOTO KUJIHIIHOTO (OHIA»

1. OO0mue nosoXKeHus

1.1. [Ipeamer peryJupoBaHus perjiaMeHTa

AJIMMHUCTPAaTUBHBIA PEIJIaMEHT MO0 MPEIOCTABICHUID MYHUIUIIAJIbHOU
YCIYTH 1O NPEAOCTABICHUIO TPAXKIAHAM JKWIBIX ITOMEIIEHHM II0 JOrOBOpaM
COIIMAJILHOTO  HaliMa  MYHMIIMIAIBLHOTO  KujaumHoro  ¢ouga  (manee —
aJIMUHUCTPATUBHBIA PErJaMEeHT, MyHULIUIAJIbHAS yCIIyra) YCTAHABIUBAET CPOKH,
COCTaB M TMOCJEA0BATENbHOCTh AJAMUHUCTPATUBHBIX Hpouenyp (aercTBuil)
AnvuHUCTpauuu Map€BCKOro MYHUUMIIAIBHOIO OKpyra MpU MPEeaOCTaBICHUU
MYHULUNAIBHON YCITyTH.

AJIMMHUCTPaTUBHBIA  pErJIaMEHT  TaKXE€  yCTAHABIMBAET  MOPSAIOK
B3aUMOJICUCTBUSL MEXAY CTPYKTYpPHBIMH MOAPA3ACICHUAMH AJIMUHUCTpALUA
MapéEBCKOro MyHUIIMTIATBLHOTO OKpyra (fajnee — YTOJHOMOYEHHBIM OpraH), MX
JNOJDKHOCTHBIMH ~ JIMIIAMH, B3aUMOJCHCTBUS  YIIOJHOMOYEHHOIO OpraHa ¢
bU3HYEeCKUMU U IOPUIAYECKUMH JIMIIAMH, C 3agBUTEISIMH TIPU TPEIOCTaBICHUU
MYHULIUTIAIBHON YCITyTH.

1.2. Kpyr 3aaBurenen

1.2.1. B kadecTBe 3asBHUTENIEW IIPU MNPEIOCTABICHUN MYHUIUIIAJIBHOU
YCIYyIM MOTYT BBICTYNAaTh (PU3WYECKHUE JMIA, MPOKUBAIOIIME HA TEPPUTOPUHU
MapéBCKOro MyHUIUIIAIIBHOTO OKPYra, COCTOSIIMMH Ha y4eTe B AIMUHUCTPALUU
MapéBCKOro MYyHULMNAJIBHOTO OKpPYra B KaueCTBE HYXIAKOLIUXCA B IKUIBIX
MIOMELIEHHUSX, MPEAOCTABISEMBIX 10 JOTOBOPaM COLMAIBLHOIO HaliMa, KOTOpPbIE:

HE SBJSAIOTCS HAHUMATEISIMM JKWJBIX TOMENIEHWA 10 JOroBopam
COLIMAJILHOTO HaiimMa, JJOroBOpaM HalMa >KUJIbIX MOMEIICHUN >KHIMIHOTO (PoHIa
COLIMAJIBHOTO MCIOJIb30BAHUSI WIJIM WIEHAMU CEMbH HAHUMATENS KUJIOTO
IIOMELIEHNsT 110 JOroBOPY COLMAJIBHOIO HaWMa, JOrOBOPY Halma >KWIJIOIO
NOMEILIEHUST  JKWIMIIHOTO  (OHAa  COUMANbHOIO  HCIOJB30BaHUA  JMOO
COOCTBEHHUKAMU KHWJIbIX MIOMEIICHUN WM YWIEHAMU CEMbU COOCTBEHHMKA KHIIOTO
IIOMELIEHNS;

SABJISIIOTCS. HAHUMATEISIMU JKAJIBIX TIOMEIIEHUN IO JO0TOBOPaM COLMAIBHOIO
HaliMa, JOrOBOpaM HalMa KUJIbIX MOMEIICHUN >KWIHMIIHOTO (POHIA COIUMAIBLHOIO
WCIIOJB30BaHUsl WM YIEHAMH CEMbUM HAaHMMATENs JKUJIOTO IOMENIEHHs IO
JIOTOBOPY COLIMAJIBHOTO HaiiMa, JOTOBOPY HalMa JKHJIOrO MOMEIICHUS JKUJIUIHOTO
dboHIa COMATIBHOTO UCMOIb30BaHUS JTUO0 COOCTBEHHUKAMHM KHUJIBIX MOMEIICHUN
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WIN YJIEHAMHU CEeMbH COOCTBEHHHUKA YKUJIOTO TIOMEUICHHUS U 00ecIedeHHbIE 00Ien
IUIOLIABIO XKHUJIOTO IIOMELIEHUS HA OJTHOTO WIEHA CEMbH MEHEE YUYETHOU HOPMBI;

OPOXKUBAIOT B MOMEILIEHUH, HE OTBEYAIOIIEM YCTAHOBJIEHHBIM ISl JKHIIBIX
NOMEIICHUI TpeOOBaHUAM;

ABJISIFOTCS. HAHUMATEJISIMU KUJIBIX TOMEIIEHUI 10 JOTOBOPaM COLMATBHOTO
HaliMa, JOrOBOpaM HalMa KWJIbIX MOMEIICHUN >KIIMIIHOTO (POHIA COIMaIbLHOIO
UCIOJIb30BAHUS, YJ€HAMU CEMbU HAHUMATENs KUJIOTO MOMELIEHUsI TI0 JOTOBOPY
COLIMAJILHOTO HaiiMa, JIOTOBOPY HaiiMa >KHJIOTO MOMENICHUS XWIMIIHOTO (poHaa
COLIMAJIBHOTO MCIIOJIb30BAaHUS UM COOCTBEHHUKAMU KUJIBIX TTOMEIICHHM, YieHaMu
CEMbU COOCTBEHHHUKA YKUJIOTO MTOMEIICHHUS, TPOKUBAIOIIUMHU B KBAPTHUPE, 3aHATON
HECKOJIbKUMH CEMbSIMHU, €CJIH B COCTAaBE€ CEMbH MMEETCS OOJIbHOM, CTpaAaroIiuii
TsDKEIoW (QopMOl  XPOHUYECKOTO 3a00JIeBaHUS, TPH KOTOPOM COBMECTHOE
IPOKMBAHME C HUM B OJHOW KBapTHUpPE HEBO3MOXHO, U HE MMEIIIUMH HWHOIO
YKUJIOr0 MOMEILEHHS], 3aHUMAEMOTr0 MO0 JOTOBOPY COLMAIBHOIO HaiMa, JI0rOBOPY
HaiiMa KHJIOTO TOMEIIEHUS KITUIITHOTO (POHa COUATIBHOTO MCTIONb30BAHMS WIIH
OpPUHAAJIEKAIIET0 Ha NpaBe COOCTBEHHOCTH. IlepedeHb COOTBETCTBYIOIIMX
3aboneBanuil ycranasnuBaetcsi [Ipukazom MunznpaBa Poccun ot 29.11.2012 N
9871 "OO0 yTBepKI€HUU MEPEUHS TAKENbIX (OPM XPOHUUECKUX 3a00J€BaHUM, TTPU
KOTOPBIX HEBO3MOKHO COBMECTHOE MPOKMUBAHUE IPa’KJaH B OJHOM KBapTupe'.

1.2.2. C 3asgBieHrEM O MPEIOCTABICHUM MYHUIUNAIbHOW YCIYTH BIIPABE
00paTUThCS JUIA, UMEIOIIME TaKOe MPAaBO B COOTBETCTBUU C 3aKOHOJIATEIHLCTBOM
Poccuiickoii denepanuu 1100 B CWIIy HAJIeJICHUS MX 3asBUTEIIMH B TOPSIKE,
YCTAHOBJICHHOM 3aKOHO1aTE€JIbCTBOM Poccuiickoi denepanuu,
COOTBETCTBYIOILMMH [TOJTHOMOYHSIMHU.

1.3. TpeGoBanuss K TOPSIAKY HWHPOPMUPOBAHUS O TMPEJOCTABICHUH
MYHULUNAIBHON YCITyTH

1.3.1. Madopmanust o mopsake NpeIOCTaBICHUS MYHULHUIIAIBHON YCIIyTH
IIPENOCTABIAETCS:

1) mocpeactBoMm pa3menieHuss WHGOpPMALUMU, B TOM YHCIE O MECTE
HaxoXJeHus, rpaduxe (pexxume) padoThl YMHOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX ITOAPa3ICIICHUN:

Ha O(QUUHATBLHOM caiiTe YNOJHOMOYEHHOTO OpraHa B HMH(OPMALUOHHO-
TeJIeKOMMYHUKalIMOHHOM cetn «HTepHeT» (Hanee — cetb «UHTEpHETY);

B (enepanbHON TOCYJIapCTBEHHOM HHGpOpMaIMoHHON cucteme «EnuHbIi
nopTajg  TOCYJAApCTBEHHBIX M MYHHIMOAIBHBIX  ycIyr  (QyHKIHIT)»
(manmee - eauHBIA TOpTaN), GeaepasbHON TOCYIapCTBEHHON HH(POPMAIIMOHHON
cucteme «®denepanbHblii peecTp TOCYAAPCTBEHHBIX W MYHULHUIAIBHBIX YCIYT
(pynxuit)» (nanee — dhenepaabHbBIN peecTp);

B PErHMOHANBbHON TOCYyAapCTBEHHOW HH(poOpMaIoHHoi cucteme «llopran
rOCy/IapCTBEHHBIX U MYHUIIMNANBHBIX ycuyT (pynkunii) HoBropoackoit obmactuy
(mamee -  pErMOHANBHBIA  MOPTall);  PETMOHAIBHOM  TOCYJIapCTBEHHOMN
uH(pOopMaIMOHHOU cucTteMe «PeecTp rocy1apCTBEHHBIX U MYHULMIAIBHBIX YCIYT
(pyHkumit)» (nanee — peruoHaJIbHBINA peecTp);

Ha MH(GOPMALIMOHHBIX CTEHJIaX B IOMEIIECHUSIX Y TOJIHOMOYEHHOTO OPraHa;
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B MHOTO(QYHKIIMOHAJIBHBIX IEHTPax MPEIOCTABICHUSI TOCYAAPCTBEHHBIX
Y MYHUIIMNAIBbHBIX ycayr (nanee — M®I).

2) mnmo HoMepy TenedoHa JUISI  CIOPABOK  JOJDKHOCTHBIM  JIMIIOM
YOJTHOMOYEHHOTO OPraHa, €ro CTPYKTYPHBIX MOIPa3AcIICHUM;

1.3.2. Ha wunHdopManuoHHBIX CTEHJaX YIOJIHOMOUYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOJpa3JeieHnii, Ha oQUUUATLHOM caiiTe YNOTHOMOYEHHOTO
oprana B cetu «/HTepHeT», Ha enUHOM mopTaie, B (eaepalibHOM peecTpe, Ha
pPEruoHaIbHOM MOpTale, B PErMOHAILHOM peecTpe pazMeniaeTcsi HHGOopMaIus:

1) MecTto  HaxoXIeHUs, TMOYTOBBIM  aapec, Tpadux  pabOTHI
YNOJIHOMOYEHHOI'O OPraHa, €ro CTPYKTYPHBIX I10Ipa3ACICHNM;

2) HoMepa TeneOHOB, IO KOTOPHIM OCYILIECTBIISIETCS WH(OOPMHUPOBAHHE T10
BONpOCaM MPEAOCTaBICHUS] MYHUIMIAIbHONM YCIyrd, B TOM 4YHCIIE HOMEp
TenedoHa-aBTOMHPOPMATOPA;

3) TEKCT aJMUHUCTPATUBHOIO pErjlaMeHTa, B TOM 4YHUCJIE HOPSAIOK
00KalloBaHUsI peIIeHUH U JelcTBUi (0e3/1elCTBUSA) JOJKHOCTHBIX  JIHII,
IPEIOCTABISIOIINX MYHUIIMIAIBHYIO YCIYTY;

4) NopsiA0K MOJTYYEHUS KOHCYIbTAIUH (CIIPABOK).

1.3.3. Ha equHOM noprajie, peruoHaJIbHOM NOPTAJIE PA3MELIAIOTCS:

1.3.3.1. HcuepnsiBaromuii MepeueHb JOKYMEHTOB, HEOOXOIWMBIX IS
NPENIOCTaBICHUS MYHULMIAIBHOM  yCiIyrd, TpeOoBaHus K  O(OopMIIeHHIO
yKa3aHHBIX JTIOKYMEHTOB, a TaK)Xe IEpeueHb JIOKYMEHTOB, KOTOPBIC 3asBHUTEIb
BIIPaBe MPEACTaBUTH MO0 COOCTBEHHON MHUITMATHUBE.

1.3.3.2. Kpyr 3asButenei.

1.3.3.3. Cpok npenocTaBieHus MyHULIMNAIbHON YCIIyTH.

1.3.3.4. CrouMoOCTh TPEAOCTABICHUS MYHUIUNAIBHOW YCIYTd U MOPSIOK
OTLIIATHI.

1.3.3.5. Pe3ynprarsel IpeaoCTaBiIeHUsT MyHULUNIAIBHOW yCIYTH, HOPAIOK U
CHOCOOBI IPEeI0CTaBICHUS JIOKyMEHTA, ABJISIFOLIETOCS pe3yabTaTOM
IPEIOCTABIEHUSI MyHUIMIIATIBHOU YCITYTH.

1.3.3.6. McuepnbiBaroiinii nepeyeHb OCHOBAHUM JJIs1 PUOCTAHOBIICHUS WUJIU
OTKa3a B MPEJOCTABICHUH MYHULIUTIAIbHON YCITYTH.

1.3.3.7. Nudopmarusi o mnpaBe 3asBUTENs Ha JnocyacOHoe (BHecyneOHOeE)
00’xaloBaHUE JedCcTBUN (6e3nericTBuN) u pelIeHui, MIPUHATHIX
(ocyIIeCTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS MYyHHUIIUTIAIBHON YCIIYTH.

1.3.3.8. OOpa3upl 3amojHEHUS JJIEKTPOHHON (QOpPMBI  3asiBIEHUS O
MPEIOCTABICHUU MYHHUITUTIAIBHON yCIIYTH.

1.3.4. TlocpenctBom TeneOHHOW CBSI3M MOXKET IPEIOCTABIATHCS
uHbopMaIus:

1) o MecTe HaxoxaAeHUS U Tpaduke paboThl YOJTHOMOYEHHOTO OpPraHa, ero
CTPYKTYPHBIX IIOJIpa3/IeICHUN;

2) 0 mopsAJKe MPEJOCTABICHNUS] MyHULIUITAIbHON YCIIyTH;

3) 0 cpokax NpeaoCTaBICHUS MyHUIIUIAIBHON YCIIyTH;

4) 00 agpecax opuIMaIbHOrO caiiTa Y OJIJHOMOYEHHOT'O OpraHa.
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1.3.5. Ilpu mpenocTaBieHnH MYHULIUTIATBHON YCIYyTH B QJIEKTPOHHOM opMme
3asIBUTEIIO HAIIPABJISIETCSL:

1.3.5.1. VYBegomsnenue O TpUEME U PETUCTPAUMM  3aABJICHUSA O
IPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTH B (OpME IIEKTPOHHOTO JAOKYMEHTA U
UHBIX JJOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHUS] MyHUIIMIAIIbHON YCITYTH.

1.3.5.2. VBegomsieHne 00 OKOHYaHUU NPEIOCTABICHUS MYHUIUINATBHOU
yCIyrd MO0 MOTHMBHPOBAHHOM OTKAa3€ B MpUEME 3asBICHUS O MPEAOCTaBICHUU
MYHHIIMIIAIBHON YCIYTH B (POpPME IEKTPOHHOIO IOKYMEHTA U UHBIX IOKyMEHTOB,
HEOOXOUMBIX JUJIsl IPEJOCTaBICHHUSI MyHULIUIAIBHON YCIyTH.

1.3.5.3. VYBenomsieHME O MOTHUBHPOBAHHOM OTKa3€ B IMPEIOCTABICHUU
MYHUIUIAIBHON yCIIyTH.

2. CTanaapT npenoCcTaBiIeHUsI MyHULIUIIAIBHON YCIyTH

2.1. HaumeHoBaHME MyHULMIIAJIBHOW YCIYTH:

[IpenocraBnenne rpaxaaHaM OKWIBIX IIOMEIIEHHW II0  JOroBOpam
COLIMAJIBHOTO HaliMa MyHUIIMIIATBHOTO KMJIMITHOTO (POH/IA.

2.2. HaumeHoBaHMe opraHa, NpeaoCTaBISAIOMIET0 MyHULIUNIAIBHYIO YCIIYTy:

AnmMuHHCTpanus MapE€BCKOro MyHHMIIMIIAIBHOTO OKPYTa;

2.2.1. MyHuunanbeHas yciyra npeIoCTaBIIsIeTCS:

Otnenom JKKX, nopoXHOro xo3siiicTBa M TpaHcHopTa AJIMHHUCTpALIMU
Mapé€BCcKOro MyHHIIMIIAIBHOTO OKPYTa;

MOI] no mMecTy KHUTEJIbCTBA WU NMPEObIBAaHUS 3asSBUTENS - B YaCTU IIpHeMa
U (W1M) BBIJAYM JOKYMEHTOB Ha IMPEAOCTaBICHUE MYHULMINAIBHON yCIyru (mpu
YCJIOBUU 3aKJIIOUEHHS COTJIalleHnd 0 B3auMoencTeuu ¢ MOLI).

[Ipu npegocTaBiieHMM MYHULMNAIBHOW YCIYrd YTOJHOMOYEHHBIA OpraH
OCYILECTBIISIET B3aUMOJEHCTBUE C:

YupeRkneHUusIMH 31paBOOXPAHEHHS;

Komurer rocynapCTBEHHOrO KWIMIIHOTO HAA30pa W JIMLIEH3UOHHOIO
KoHTpoJisi HoBropojackoit o6nactu.

2.2.2. He pnomyckaercs TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS TEUCTBUA,
B TOM YHCII€ COIVIACOBAHWUM, HEOOXOAUMBIX JUIsl TOJYYEHHS] MYHHUIMHAIbHOU
YCIYTM M CBSI3aHHBIX C OOpallleHUEM B HHbIE OpraHbl W OpraHU3alMM, HE
MIPEAYCMOTPEHHBIX HACTOSAIINUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Omnucanue pe3ynbTaTa IPeAOCTABICHUS MYHUIIMNIATBHON yCIIyTH

2.3.1. Pe3ynbpTaToM MpeIOCTAaBICHHUS MYHHIIMNAIBHON YCIYyTH SIBJISIETCS
peleHns Y IOJHOMOYEHHOI'O OpraHa:

O TPENOCTaBICHUU TPaXJaHWHY JKUAJIOTLO IOMEUIEHUS 110 JIOrOBOPY
COLMAJIbHOTO HalilMa MYHHUIMNAIBHOTO SKWIMIIHOTO (onma (mazee — o0
IPEIOCTABIECHUY KHJIOTO TOMEIICHHS);

00 OTKa3ze B NPEIOCTABICHUU TPAKIAHUHY KUIOIO TMOMEIIEHUS II0
JIOTOBOPY COLIMAJIBHOIO HaliMa MyHUIMIIAIBHOTO KUJIUIIHOTO (PoHaa (nanee — 00
OTKa3€ B MPEJOCTABICHUH KUJIOTO TTOMEILIEHHUS ).
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2.3.2. Pe3ynpTar mpemoCTaBiICHUS MYHUIUNAIBHON YCIYTH MOXET OBITh
npenocTaBieH B ¢GopMe 3IEKTPOHHOTO JOKyMEHTa €AMHOTO MopTaia WId
pPErHOHAIBLHOr0 MopTaia.

2.4. CpoK npenoCTaBIeHUsI MyHULIMIIAIBHON yCIIyT !

2.4.1. YIOTHOMOYEHHBI OpPraH NPEeIOCTABIISIET MyHULIUNIAIBHYIO YCIYTY B
cpok He Oosiee 30 gHEN co JHSA TOCTYIUICHHS 3asBJICHUS O MPEAOCTABICHUU
MYHUIUNATBHON YCIIyTH.

2.4.2. Pe3ynpTaT NOpEeNOCTAaBICHUS MYHULMUIAIBHOW YCIYTd BBIIACTCS
(HampaBIgeTCs) 3asIBUTENIO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

B (QopMe DIEKTPOHHOTO JOKYMEHTa, MOJIMHUCAHHOTO YIOJTHOMOYEHHBIM
JNOJDKHOCTHBIM  JIMIIOM C HCHOJb30BAaHUEM YCHJIEHHOW KBaTU(PUIMPOBAHHON
3JIEKTPOHHOM MOAINMUCH, HE MO3JIHEE TPeX pabo4ynX JHEH cO JHS UCTEUEHUS CPOKa,
YKa3aHHOTrO B MOJITyHKTE 2.4.]1 HACTOSAIIEro aAMUHUCTPATUBHOIO PETJIaMEHTA;

B ¢opMe [JOKyMEeHTa Ha OyMa)XHOM HOCHUTENE, MOJATBEPKIAIOIIETO
COJIEp)KAHUE BJEKTPOHHOIO JOKYMEHTA, IOJIUCAHHOTO YTOJHOMOYEHHBIM
OpraHoM, IOCPEICTBOM BBbIAAYM 3ASIBUTENIO JIMYHO T[IOJ] PACIUCKY JHOO0
HaInpaBJIeHUs] JOKyMEHTa HE MO3JHEE Tpex pabouyux AHEH cOo JHS HCTEYEHUs
CpOKa, YKa3aHHOro B mnoAnyHKTe 2.4.1 HaCTOAIIEr0 aJAMUHHUCTPATUBHOTO
periiaMeHTa MoCpPEJCTBOM MOYTOBOIO OTIPABIEHUS MO YKa3aHHOMY B 3asBJICHUU
IIOYTOBOMY aJIpECY;

[Ipy HanmMuMy B 3asIBJICHUU YKa3aHUs O BblAAade pe3yJsibTaTa IPEeAOCTaBICHUS
MyHULHUNAIBHON ycinyru uepe3 MOPI[ nmo Mecty mnpencraBieHus 3asBICHUS
YonHOMOYEHHBIH Opran oOecnedywBaeT Tmepeaady JokymeHta B MOI]
nocpencteoM AUC MOI] ang Bhigaun 3asgBUTENIO HE TO3AHEE Tpex paboumx
JTHEW, CIEYIONIMX 3a IHEM MCTEUEHMS CPOKa, YCTAaHOBJICHHOTO MOANYyHKTOM 2.4.1
HACTOSIILIETO a/IMUHUCTPATUBHOIO PETJIAMEHTA.

2.4.3. B cnyuae ecnu B 3adBJICHHUHU, NIPEICTABIICHHOM HEIMOCPEICTBEHHO WJIU
B DJIEKTPOHHOW (opme, OTCYTCTByeT HH(OpManus O CHoco0e MOITyYeHUs
JIOKYMEHTa, SIBJSIOLIEroCsd pe3yJbTaTOM MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIIYTH, YKAa3aHHBIA JTOKYMEHT HAIpaBIISIETCS 3asBUTEIIO MOCPEACTBOM IIOYTOBOIO
OTMPABJICHUA 110 YKA3aHHOMY B 3asIBJICHUH MIOYTOBOMY aJpecy

2.5. HopmaruBHBIE MNpPaBOBBIE aKThl, PETYJIUPYIOLIUE MPEIOCTABICHUE
MYHULUNAIBHON YCITyTH

[Tepeuenb HOPMAaTUBHBIX IPaBOBBIX aKTOB, PEryJIMPYIOMINX
MPEIOCTaBICHNE MYHUIIMIIAIBLHON YCIIyTH, pa3MeliaeTcss Ha O(UIIMaTbHOM CcaiTe
YnonHoMo4eHHOro opraHa B ceTH «/IHTEpHET», pEeruoHAIbHOM peecTpe, Ha
€MHOM ITOPTAJIE U PETHOHAIBHOM IOPTAJIE.

2.6. UcuepnbiBatomuii  nepeueHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBMM C HOPMATHBHBIMM IPAaBOBBIMH aKTaMH I MPEIOCTABICHUS
MYHULUMOAIBHOM YCIYTM M YCIYr, KOTOpBIE SABIISIFOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMA JUISI MPEAOCTABICHUS MYHULMIAIBHOM YCIyI'H, MOMJIEKAIINX
IPEICTABIICHUIO 3asBUTEJIEM, CIIOCOOBI X MOJYyUYEHHUS 3asiBUTENEM, B TOM YHCIIE B
AIIEKTPOHHOU (hopMe, MOPSIIOK UX TPEIOCTaABICHUS
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2.6.1. C uenpro MONy4eHUS] MYHHLIMNAIBHONW YCIYTH 3asBUTENb IOJAET
3asiBJICHHE O MPEIOCTaBICHUM MYHHULMIAIBHOM YCIyrd 1o gopme, yKa3aHHOH B
[Ipunoxennn Ne 1 Kk HacrosmieMy aJIMUHHCTPAaTUBHOMY PEMIAMEHTY, C
IIPUJIOKEHUEM CHEAYIOIIUX TOKYMEHTOB:

1) macmopT rpaxkaaHWMHAa WM HWHOM JOKYMEHT, YAOCTOBEPSIOLIMN €ro
JINYHOCTB;

2) TOKYMEHTHI, MOATBEPKIAIOIIME MTPABO HA BHEOUEPEIHOE MPEJOCTABICHNUE
KUJIOrO0 TOMEUIEHUSI B COOTBETCTBUM C IYHKTOM 3) yactu 2 cratbu 57
Kununinoro koaekca Poccutickoit ®enepainuu;

3) cornacue Ha 00pabOTKy NMEPCOHAIBHBIX JAHHBIX WICHOB CEMbU 3asSBUTEIS
no ¢opme, ykazanHoi B [Ipunokernn Ne 2 x HacroseMy aaMUHUCTPATUBHOMY
periamMeHTy.

B cnyuae oOpamienust 3a npeaocTaBiIeHUEM MYHHUIUIAIBHON YCIyTH depe3
NpEICTaBUTEN JOJDKEH OBITh TPEACTABICH JTOKYMEHT, YIOCTOBEPSIOIINN
ITOJITHOMOYHS IPEICTABUTENS 3asIBUTEIIA.

2.6.2. Ilo cBoemMy XKe€IaHWUIO 3asBUTENIb MOXET IPEACTABUTh HHBIC
JOKYMEHTBI, KOTOpBIE, IO €0 MHEHUIO, UMEIOT 3HAYEHUE IIPU IMPEAOCTABICHUU
MYHULMUIIAIIbHON YCIIYTH.

2.7. HWcuyepnbIBaloliuii  MepedeHb JAOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMH TIPAaBOBBIMU aKTaMH [UJIl MPEIOCTABICHUS
MYHULUNAIBHON yCIYTH, KOTOPBIE HAXOAATCS B PACIIOPSKEHUH TOCYJaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYNIpPaBJIEHUS WU HHBIX OPraHOB U KOTOpbIE
3asiBUTEJIb BIIPaBe MPEJOCTABUTh, @ TAKXKE CIIOCOOBI UX MOTYUYEHHUSI 3asBUTEISIMU, B
TOM YHCJIE B AJIEKTPOHHON (opMe, MOPSA0K UX MPEACTABICHUS

2.7.1. JIOKYMEHTBI, KOTOpBIE 3asBUTEIb BIPABE IMPEACTaBUTH IO
COOCTBEHHON MHUIIMATUBE:

JOKYMEHTBI, MOATBEPKIAIONINE MPABO HA BHEOYEPEAHOE IPENOCTABICHUE
KWJIOrO0 TIOMEUIEHUSI B COOTBETCTBMM C MyHKTOM 1) wactu 2 cratbu 57
Kunungnoro konekca Poccutickon @enepanuu:

peleHrne MeXKBEJOMCTBEHHON KOMHUCCHUH, CO3aBAEMON YIIOJIHOMOYEHHBIM B
COOTBETCTBHUM C JIEUCTBYIOIIMM 3aKOHOJATEIILCTBOM OPraHOM, O HECOOTBETCTBUU
NOMEIIeHHs TPeOOBaHUSM, PEIBSABISIEMbIM K KUJIOMY MTOMEIICHUIO, C YKa3aHUEM
OCHOBaHHM, IO KOTOPbIM TOMEIICHUE MPU3ZHAECTCS HENPUTOAHBIM IS
MPOKUBAHUS;

pelIeHre opraHa MECTHOrO CaMOYNpABJIEHUS O MPU3HAHUU YaCTHOIO
YKAJIOrO TIOMEILEHUSI HENPUTOIHBIM ISl TPOKUBAHUS TPAXK/IaH;

peleHrne MeXBEIOMCTBEHHOM KOMHUCCHUH, CO31aBAEMOU YIIOJJHOMOYEHHBIM B
COOTBETCTBHM C JEHUCTBYIOIIMM 3aKOHOJATEILCTBOM OpPraHoM, O IIPU3HAHUU
MHOTOKBapTHPHOI'O JOMa aBapUHBIM M MOJUJIEKAIIUM CHOCY (PEKOHCTPYKLHH) U
pacIopsKEHNE ¢ YKa3aHMEM O JAJIBHEMIIEM MCIIOIb30BAHUU ITOMEIIEHHUS, CPOKaX
oTcelieHud (U3MYECKUX M  IOPUIMYECKUX JIML B  ClIy4dae IMpHU3HAHUSA
MHOT'OKBAPTHUPHOI'O JOMa ABAPUMHBIM M IMOJJIEKAIIUM CHOCY WM PEKOHCTPYKLUHU
WIM O NPU3HAHUU HEOOXOJMMOCTH MPOBEIECHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paborT.
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VYKkazaHHble B  HACTOSILEM IIYHKT€ JIOKYMEHTbl (CBEACHMs) HE
3aMpanIuBaloTCs Y IOJIHOMOYEHHBIM OPraHOM B ClIy4ae, €ClId OHU MPEACTABICHBI
3asiBUTEJIEM IO COOCTBEHHOW WHHULIMATHBE WM HAXOJATCA B PaCHOPSIKEHUU
YIOJIHOMOYEHHOI'O OpraHa.

2.7.2. B cmydae ecnu 3asBUTEIEM CaMOCTOSITEIIBHO HE MPEICTABIICHBI
JOKYMEHTBI, yKa3aHHblE B MOJMyHKTe 2.7.1 HacCTOSIIEro aJIMHUHHCTPATUBHOIO
periiaMeHTa, YIOJHOMOYEHHBIH OpraH 3alpalldBaeT WX  IOCPEACTBOM
MH(POPMALIMOHHOTO MEXBETOMCTBEHHOT'O B3aUMOICHCTBUSI.

2.7.3. HenpexncraBieHrue 3asBUTEIIEM JOKYMEHTOB, HaxXOJAUIUXCS B
PacnopsKEHUH FOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHUS U
UHBIX OpraHOB HE SBJSIETCS OCHOBAaHMEM I OTKa3a B IPEJOCTaBICHUU
MYHUIUIAIBHON yCIIyTH.

2.8. Ykazanue Ha 3ampeT TpeOOoBaTh OT 3asIBUTEIS

2.8.1. 3anpeiieHo TpeOOBATh OT 3asIBUTEIISA:

1) mpencraBieHHs TOKYMEHTOB W HMH(POpPMAIMM WM OCYIIECTBICHUS
NEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM  TPaBOBBIMM  aKTaMH,  PEryJIUPYIOIIMMHU  OTHOLIEHUS,
BO3ZHMKAIOIIME B CBSI3U C MPEJOCTABICHUEM IOCYJapPCTBEHHBIX U MYHUIIMIIAIbHBIX
yCIyT,

2) nOpencTaBieHHMS JIOKYMEHTOB UM HMH(poOpManuud, B TOM 4HCIE
NOATBEPKIAIOIMX  BHECEHUE  3asBUTENEM  IUIATBl 33  IIPEJOCTaBICHUE
TrOCYAApPCTBEHHBIX W  MYHMIMNAIbHBIX  YCIYI, KOTOpPBIE HAaxXOIATCA B
PacnopsKEHUH OPraHoOB, MPEJOCTABIISIIOLIMX TOCYIAPCTBEHHBIE YCIYT'H, OPraHoB,
IIPENOCTABISAOMNX MYHULUIIAJIBHBIE YCIYTHM, WHBIX T'OCYJAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIIpaBJICHUs JIUOO MOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM WJM OpraHaM MECTHOI'O CaMOYIIpaBJE€HHUSl OpraHU3alui, YYaCTBYIOIINX B
IPENOCTABIECHUH NPEAYCMOTPEHHBIX YacThio 1 ctateu 1 ot 27.07.2010 Ne 210-D3
"OO0 opraHu3anuy NPeJOCTABICHHS FOCYJapCTBEHHBIX U MyHULUMIIAIbHBIX YCIyr",
B COOTBETCTBMM C HOPMATHUBHBIMU IIPaBOBBIMH akTamu Pocculickoit Penepannu,
HOPMATUBHBIMH TIPABOBBIMH akTaMu cyObekToB Poccuiickoit ®enepanuu,
MYHUIMOAIbHBIMA ~ TPAaBOBBIMM  aKTaMH. 3asBUTEIb BIpPABE MPEACTABUTH
yKa3aHHble JOKYMEHTbI M HWH(GOpPMAIMI0 B OpraHbl, MPea0CTaBISIONINE
rOCyAApCTBEHHBIC YCIYTM, W OpraHbl, IPEJOCTaBISAIOIINAEC MYHHUIMIAIbHbBIC
yCIIyTH, IO COOCTBEHHOW MHUIIUATUBE.

3) ocyiecTBiIeHUsS AECUCTBUN, B TOM YHUCIIE COTJIacOBAaHUMN, HEOOXOAMMBIX
JUISL TIOJYYEHHs TOCYJApCTBEHHBIX W MYHUUMIAIBHBIX YCIYI WM CBSI3aHHBIX C
oOpallleHueM B HUHBIE TOCYJAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIpaBJIEHUS, OPraHnu3aliy, 32 UCKIIOUYEHUEM MOJYyUYEHHUS YCIyT U MOJIyYEHUS
JOKYMEHTOB U HH(OpPMAINH, MPEJOCTABISEMBIX B pe3yJibTaTe MPeIOoCTaBICHUS
TaKMX YCIYyr, BKJIIOUEHHBIX B IIE€PEYHH, yKa3aHHble B 4YacTh 1 crateu 9 ot
27.07.2010 Ne 210-®3 "OO6 opraHuzaluyd NPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULANAIBHBIX YCIYT";

4) mnpencraBiieHUs JOKYMEHTOB M HWH(OpMaLuu, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3ze B
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nmpueMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTABICHHS TOCYAapPCTBEHHONW WA
MYHULMOAIBHOW YCIOyru, JuMOO0 B TNPEIOCTaBICHUM TOCYAApPCTBEHHOW WIIN
MYHUIUNIATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOIINUX CIIyYaeB:

a)u3MEeHEeHHe TPeOOBaHUM HOPMATUBHBIX IPABOBBIX AKTOB, KaCAOUIUXCS
NPENIOCTaBIEHUsI TOCYJAAPCTBEHHOM WJIM MYHUIUMOAIBHOW  YCIyTH, TOCIE
NEepPBOHAYAIBLHON MOJayu 3asdBJIICHHUS] O MPEAOCTABICHUU TOCYJAapCTBEHHOW WIIU
MYHULIUTTIATBHOUN YCITYTH;

0) HaJIMYMe OMIMOOK B 3asBJICHUU O MPEIOCTaBICHUHN rOCYJapCTBEHHOM WM
MYHUIIUNIATBHOM  YCIyTM M JOKyMEHTaX, TMOJAHHBIX 3agBUTENIEM TIOCIe
NEePBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPENOCTaBICHUSI TOCYJIApCTBEHHON WM MYHUIUMNAIBHOM Yycioyru, Jmbo B
NPEAOCTABICHUN TOCYJApCTBEHHOM WM MYHULMOAIBHOM YCIyTM U HE
BKJIFOUEHHBIX B MIPEACTABICHHbBINA paHEee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHE CPOKa JCHUCTBUS JOKYMEHTOB WJIM MU3MEHEHUE HUH(POpMaIuu
[OCJI€ TMEPBOHAYAIILHOIO OTKa3a B NPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTABICHUSI TOCYJAPCTBEHHONM WM MYHUUMNAIBHOM YyciIyrd, Jubo B
MPEA0CTaBICHUU FOCYIapCTBEHHOMN I MYHUITUIIAILHON YCITYTH;

I) BBIABJICHUE JIOKYMEHTQJIBHO TMOATBEPKACHHOTO ¢hakTa (MPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOIPABHOTO AcHCTBUS (0€37eHCTBUS) HTOKHOCTHOTO
JUlla OpraHa, MNPEJOCTABIISIIONIETO TOCYIapCTBEHHYIO YCIyTy, WM OpraHa,
MPEIOCTABISIONIET0  MYHHMIMIAIBbHYIO  YCIYry, TOCYJapCTBEHHOIO  WIIU
MYHUIIUNIATBHOTO  CIIyXalllero, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKA OpraHu3aIiy, MpeaycMoTpeHHon yacThio 1.1 crateu 16 ot 27.07.2010
Ne  210-®3 "OO6 opranuzanuu TPEAOCTaBICHUS TOCYJAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT', MpU MEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOMMMBIX [IJISi TPEJOCTABJICHHUS TOCYJAPCTBEHHON WM MYHHUIIUTATBHON
yCIyTH, MO0 B MPEAOCTABICHNUU TOCY/IapCTBEHHON WJIM MyHUIIUIATBHON YCIYTH,
O 4YeM B T[HCbMEHHOM BHJI€ 3a TMOJANHCHIO PYKOBOIAUTENS  OpraHa,
IPEIOCTABISIONIET0 TOCYAAPCTBEHHYIO YCIYTy, WIM OpraHa, MpeaoCTaBIISIIOLIETO
MYHULIUNAIBHYIO YCIYTY, PYKOBOJAMUTENSI MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MpHU
NepBOHAYaJILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTaBIEHUSI TOCYJIapCTBEHHONM WM  MYHULMNAIBHOW  yCIyrd, Ju00
PYKOBOJMTENSI OpraHU3allMM, MPeAyCMOTpeHHOW wyacThio 1.1 crtatem 16 ot
27.07.2010 Ne 210-®3 "OO6 opraHuzanuu MpeIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUNATBHBIX  YCIYT", YBEAOMJISIETCS 3asBHUTENb, a TakKKe MPUHOCATCS
W3BUHEHUS 32 OCTABJICHHBIC HEYI00CTBA.

5) mpenocTaBieHUs Ha OyMa)kKHOM HOCHTENE JOKYMEHTOB U MH(POpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUH C IMyHKTOM
7.2 wactu 1 crarbu 16 Hacrosimero PenepasbHOrO 3aKOHA, 32 HCKIHOYEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTbl JIMOO HMX H3bSITHE
ABJISIETCSI HEOOXOAMMBIM YCIOBHEM IMPEAOCTABIECHUA TOCYAAPCTBEHHOW WM
MYHULIMNIAIBHON YCIYTM, U WHBIX CJIy4aeB, YCTAaHOBJICHHBIX GeaepaibHbIMU
3aKOHAMH.
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2.9. HUcuepnbiBaonuii nepeyeHb OCHOBAaHUWM [JIsi OTKa3a B NIpPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTABICHUS] MyHULIMIAIBHON YCITyTH:

OcHoBaHus U1 OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. HMcuepnbiBaromuii NEPeYeHb OCHOBAHUM ISl NPUOCTAHOBIICHUS WJIN
OTKa3a B MPEJOCTABICHUH MYHULIUIIAIBLHON YCIyTH

2.10.1. OcHoBaHMs TUTS IIPUOCTAHOBJIEHUS IPEAOCTABICHUS
MYHUIIUTIATBHONU YCIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBiaeHUd MYHHUITUTIATBHON YCIYTU MOXET OBITh OTKa3aHO
B CIEAYIOLIUX CIy4asx:

HECOOTBETCTBHE 3asBUTENsI TPeOOBaHMSM, YKa3aHHBIM B IyHKTe 1.2
HACTOSIIIIET0 a/IMUHUCTPATUBHOIO PETJIAMEHTA;

HEIPEJCTABICHHE JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 HacTosiero
aJIMUHUCTPATUBHOTO PEIVIAMEHTA;

2.10.3. MortuBupoBaHHOE pelieHue 00 OTKa3e B MPEAOCTABICHUU
MYHUIMNIATBHONW YCIYTH BBIIAETCS WM HAIIPABJISETCS 3asIBUTENIO HE TIO3AHEE, YEM
yepe3 3 (Tpu) pabouyux AHS CO JHS MPUHSTHS TAKOTO PEIICHUS U MOXKET ObITh
00’KaJIOBaHO UM B CyI€OHOM MOPSIJIKE.

2.10.4. I'paxxnane UMEIOT IPABO MOBTOPHO OOPATUTHCS B Y MOJTHOMOYEHHBIH
opran 3a TOJy4YeHMEM MYHUUUIAJIBHOM  yCIyrd TOCli€  YCTpaHEHUs
NPEAYCMOTPEHHBIX  HACTOSIIMM  IYHKTOM  OCHOBaHUM i1 OTKa3za B
MPEAOCTABIEHUN MYHULIMNIATBHON YCIIyTH.

2.11. TIlepedenp yciyr, KOTOpbIE SBISIIOTCS  HEOOXOIUMBIMHU  H
00s13aTeIbHBIMU JUISL MPEJIOCTABICHUS MYHHUIMIAIBHOM YCIyrM, B TOM 4YHCIIE
CBEIICHHSI O  JOKyMEHTe  (JIOKyMEHTax), BbIJaBaeMOM  (BBIJABAEMBIX)
OpraHu3alysAMH, YIaCTBYIOIIMMH B IIPEIOCTABIECHUN MyHULMIIATBHONU YCIIYyT!

VYcnyru, KOTOpbIE SIBASIOTCS HEOOXOAMMBIMH U 00SI3aTENIbHBIMHM  JJIs
[PENOCTABICHUS MyHULUIIATIBHON YCIYTH, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep U OCHOBAHUS B3UMAHHUS TOCYIAPCTBEHHOM MOUIJINHBI
Y MHOM IIJIaThl, B3UMAEMOM 34 MPEOCTABICHUE MyHULIMITAIBHOW YCIYTH

MyHununanbsHas yciiyra npefocTaBiiseTcst OecIiaTHO.

2.13. Ilopsnok, pa3Mep U OCHOBAaHMS B3UMAaHMS ILJIATHI 34 IPEAOCTABICHUE
yCIyr, KOTOpbIE  SIBISIOTCA  HEOOXOAMMBIMU W O0s3aTeNIbHBIMU IS
MPEAOCTABIEHUS MYHUIIUNIATBHON yCIIyTH

[InaTa 3a mpemocTaBieHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMHU U
00s13aTeIbHBIMU JIJISI TIPEIOCTABICHUS MYHUIIUTIATBHOM YCIyTH, HE B3UMAaeTcCs B
CBSI3U C OTCYTCTBHUEM TaKUX YCIIYT.

2.14. MakcuManbHbIi CPOK OKHUJIAaHHSI B OYEpEAW MpHU MOoJaye 3ampoca o
IPEIOCTABICHUM  MYHHULMIAIBHOM  YCIYTHM,  YCIYTH,  IPEAOCTaBIIIEeMON
OpraHu3alMel, yJacTBYIOLIEH B MPEIOCTaBICHUN MyHULMIIATBHOW YCIYTH, W NpU
NOJIYYEHUH pe3yJIbTaTa MpeIOCTaBICHUS TAKUX YCIyT

Bpemst oxupgaHus B odepenu MNpU MoJaye 3amnpoca O MPEJOCTABICHHUH
MYHUIMOANBHOW  yCIyI'M,  YyCIyI'H,  HIPEIOCTaBIsEMON  OpraHu3alue,
YYacCTBYIOIIEH B NPEIOCTaBICHUU MYHUIMNAIbHOW YCIYTHM, U HpPHU MOJYyYEHUU
pe3yJIbTara Npe10CTaBICHNUS TAKOW YCIYyTH HE I0JKHO MPEBBIIATH 15 MUHYT.
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2.15. Cpok ¥ MOPSAZIOK PETUCTpAIlMU 3alipoca 3asiBUTEISI O MPEAOCTaBICHUH
MYHHUIUMIIAIIBHON  YCIYTM M YCIyrd, HOPEJOCTaBISIEMOM  OpraHu3aluei,
Y4acTBYIOIIEH B NPEAOCTABICHUU MYHULUNAIBHOM YCIyTH, B TOM 4YHCIE B
AIEKTPOHHOU hopme

3asiBJICHUE O TMPEIOCTABICHUH MYHULMNAIBHOW YCIYTH PETUCTPUPYETCS B
TeueHue 1 paboyero AHS €O JHA TOCTYIUICHHMS 3asBJICHHS, B TOM YHCJE B
AJEKTPOHHOM BHUJE, B CTPYKTYPHOM MOAPA3JACICHUU Y OJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOM 3a BEJEHUE JEJIONPOU3BOICTBA.

2.16. TpeboBaHusi K TOMEIIEHUAM, B KOTOPBIX IMPEAOCTaBISACTCA
MYHULIMNAIbHASL yCIIyra, K MECTY OKHMJIAHUS U MpHEMa 3asiBUTEIICH, Pa3MEIICHUIO
U O(QOPMJICHUIO BH3yaJIbHOW, TEKCTOBOM M MYJIbTUMEIUNWHON HHGOpMAIMH O
MOPSIAKE MPEJOCTABICHUS] MyHUIIUIIATBHON YCIYTH

Mecra, MpEJHA3HAYECHHBIE TS O3HAKOMJICHUS 3asIBUTENIEU C
WH()OPMAITMOHHBIMA MaTepHalaMi W 3aIOJIHCHUS JOKYMEHTOB, O0OPYIyIOTCS
nH(OPMAITMOHHBIMU CTEHIaMH, CTYJbSIMH, CTOJIAMU (cTolikaMm) u

oOecrieuynBarOTCs  OoOpa3laMH  3alMoOJHEHUs  JOKYMEHTOB, Oymaroi u
KaHIEISIPCKUMU  TOPUHAIJICKHOCTSIMU  JJIsl  OOEeCleueHHUs]  BO3MOXKHOCTHU
odopMIICHUST TOKYMEHTOB.

B mecrtax muist 3anoyiHeHHsI TOKYMEHTOB JOJIKEH 00eCcreunBaThCsa JTOCTYI K
HOPMATUBHBIM IPaBOBBIM aKTam, PEryIupyoIuM peI0CTaBICHUE
MYHUIUTIATBHON YCIIYTH.

Mecra ans oxuliaHus 00OPYIYIOTCS CTYJbSIMH, KPECEIbHBIMU CEKIUSIMU
Wi ckamMbsaMH (OaHkeTkamu). KonnyecTBO MECT HJisi OKUIAHUS ONpEeemseTcs
UCXOJs1 W3 (PAaKTUUECKOW HArpy3Kd W BO3MOXXHOCTEH IJIsi WX pa3MEIICHHS B
3JIaHUU.

[Tomemenus: Juisi HEMOCPEACTBEHHOTO B3aWMOJCHCTBUS C 3asBUTEIISMHU
MOTYT OBITh OPTaHW30BAHBI B BUJIC OTACIbHBIX KAOMHETOB JIMOO B BUJE OTIIEIHHBIX
pabounx MecT.

Kabunetsl, mpegHa3HayeHHBIC ISl TIpUEMa 3asBHUTENCH, JTOJDKHBI OBIThH
o0opynoBaHbl MH(OPMALMOHHBIMU TaOJUYKaMU (BBIBECKaMHM) C YKa3aHUEM
HOMEpa KaOuHeTa, (aMuwiInuM, UMEHHU, OTdecTBa (MPU HAJIMYMH) U JOJKHOCTH
MYHULIMNIAIBHOTO CIIYy’Kallero, rpaduka mpueMa 3asBUTENCH ISl JIUYHOTO
MPEICTaBIICHUS TOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe pabodee MecTo MOMKHO OBITH OOOPYJOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNa K HEOOXOIUMBIM HH(GOPMAIIMOHHBIM
0azaM, MeYaTaIM U CKAHUPYIOIIUM YCTPOUCTBAM.

Bxox B 3manwe YTNOIHOMOYEHHOTO OpraHa JODKEH ObITh 00O0pyJOBaH
nHQOpMAaIMOHHOW  TaOMWYKOM  (BBIBECKOH),  COACp)KAIIeH  CISTYIONIYIO
uH(pOpMAIHIO:

HAUMEHOBAHUE;

MECTO HaXOXKJICHHUS,

peXUM pabOThI;

azpec opuIMaIbHOrO cailTa;

Tene(OHHBIA HOMEP U aJIPEC IEKTPOHHOU MOYTHI.
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B nensx opranuzaiuy 0ecnpensaTCTBEHHOTO JTOCTyIa HHBAIUIOB (BKIIIOUYas
WHBAIHUJIOB, HCIIOJB3YIOMNX KpPEcIa-KOJSICKA U COOaK-TPOBOJHUKOB) K MECTY
IPEIOCTaBICHUS MyHUIIMIIATIBHOM YCIIYTH UM 00€CIIeYnBAIOTCS:

yCJOBUSL OECTPEMSITCTBEHHOTO JOCTyMa K 00BEKTY (34aHuI0, TTOMEIICHUIO),
B KOTOPOM TIPEAOCTaBIsECTCA MYHMIMMNAIbHAs yciyra, a Takxke s
OecnpenaTCTBEHHOr0  IOJb30BaHUS  TPAHCIOPTOM, CPEACTBAMU  CBSI3U U
uHdopmaIuy;

BO3MOKHOCTb CaMOCTOSATEIBHOI'O MEPEIBUKEHUS 10 TEPPUTOPUM, Ha
KOTOPOW  pacmojiO’)K€Hbl  OOBEKTHl  (3[aHUs, [OMEIEHHUs), B  KOTOPBIX
IPEIOCTaBISAETCS MYHULIMIIAIbHAS YCIyra, a TaKke BXOJa Ha Takue OOBEKThHI U
BBIXOJ]a M3 HMX, IOCAJKH B TPAHCHOPTHOE CPEICTBO M BBICAJAKU U3 HETO, B TOM
YHUCJIE C UCIIOJIB30BAHUEM KPECIIA-KOJISICKY;

HaJJIekKaIee pasMernieHue oOOpYyJIOoBaHUS W HOCUTENEeW WH(POpPMAIINH,
HEOOXOUMBIX sl obOecredeHus] OeCHpernsITCTBEHHOIO J0CTyna K OOBbeKTaM
(3maHusM, MOMEUIEHUSIM), B KOTOPBIX MPEAOCTABIIAECTCS MyHUIMNAIbHAS yCIIyra, C
Y4E€TOM OTpaHUYEHUI )KU3HEAESTENbHOCTH;

nyOnupoBaHre HEOoOXOAMMOW 3BYKOBOM M 3pUTENBbHOW HH(POPMALMH, a
TAaK)K€ HaJNuCced, 3HAaKOB M HMHOW TEKCTOBOM MW Tpaduueckoil HHPoOpMauuu
3HAaKaMHU, BBITIOJTHEHHBIMU pelibe(pHO-ToUueUHBIM 1IpudTOM bpaiins;

COIIPOBOXACHUE WHBAIMJIOB, MMEIOIIUX CTOMKHE PACCTPONCTBA (DYHKIUU
3pEHUs U CAaMOCTOSATEIBHOIO MEPEIBUKEHUS;

JOITyCK CYypAOIEPEBOIUMKA U TU(DIOCYPIOTIEPEBOTUUKA;

JIOIYCK COOAKU-TIPOBOJHUKA HA OOBEKTHI (31aHUs, IIOMEIIEHUS), B KOTOPHIX
IIPEIOCTABISAETCS MyHULMIIAIbHAS YCITYTa;

OKa3aHUE MOMOUIM B MPEOJOJICHUH OapbepoB, MEIIAIOUINX IOTYYSHHIO
MYHULMIIATBHON YCIIYTH HapaBHE C IPYTUMU JULAMHU.

B ciyyae HEBO3MOXHOCTH MOJHOCTHEO MPUCHOCOOUTH IOMEIICHHUE
YIOJIIHOMOYEHHOIO  OpraHa C  Y4YeTOM [OTpPeOHOCTH  HMHBaIMAA  €MY
o0ecrieunBaeTcs JOCTYI K MECTY MTPEAOCTABIECHUS MyHULIUIIAIbHON YCIYTH.

2.17. Tloka3arenu JOCTYNHOCTHM M KayecTBa TOCYAApCTBEHHOW YCIYTH, B
TOM YHUCJE KOJUYECTBO B3aUMOACHCTBUMN 3asBUTENS C JIOJKHOCTHBIMHM JIUIAMU
Opy  MPEAOCTABICHUNM MYHHMIMNAIBHOW YCIYTH M HUX MPOAODKUTEIBHOCTD,
BO3MO>KHOCTb IIOJIyYE€HHUsI TOCyJapcTBeHHOH yciyru B MO®ILI, BO3MOXHOCTH
HOJyuyeHus: UHPOpMalMK O XOJE IMPEJOCTaBICHUS T'OCYJIAapCTBEHHOM YCIyIH, B
TOM 4YHUCJI€ C HCHOJb30BAaHUEM HMHPOPMAIIMOHHO- KOMMYHHMKAI[MOHHBIX
TEXHOJIOTUI

2.17.1. Tloka3areneM KadecTBa M JIOCTYNHOCTM MYHUIMIAIBHOW YCIYyTu
ABIIIETCSI COBOKYITHOCTh KOJMYECTBEHHBIX W KAuyE€CTBEHHBIX IAapaMETPOB,
NO3BOJISIIOIIMX H3MEPATh M OLEHUBATH IPOLECC M PE3YNbTaT IPENOCTABICHUS
MYHHIUIIAIBHON YCIYTH.

2.17.2. TlokazarensiMM JOCTYIIHOCTH NIPENOCTABICHUS MYHUIUIIAJIBHON
YCIIYTH SIBJISIIOTCSA:

TPaHCHOPTHAsA JIOCTYNMHOCTh K MECTaM MNPEJOCTABJICHHUS MYHUUUIAIbHOU
YCIIYTH, B TOM YHUCJIE JIs JIUL C OTPAHUYEHHBIMH (PU3UYECKUMH BO3MOXKHOCTSAMH;
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BO3MOKHOCTh  IIOJYYEHMs  IIOJHOM, AaKTyaJIbHOM W  JIOCTOBEPHOU
uHGOpPMAIUU O TIOPSIIKE MPEJOCTABICHUS MyHUIIUIIATHHON YCIIyTH, B TOM YHCIIE B
AIIEKTPOHHOU dopme;

BO3MOXKHOCTh BbIOOpa cmoco0a oOpalieHusi 3a MOpeaoCTaBICHUEM
MyHUIUOAIBHOM  ycimyrdn  (JJMYHO,  4Yepe3  MPEACTAaBUTENS,  [OYTOBBIM
otmpasiieHueM, udepe3 MODIL], nmocpeacTBomM e€auHOro mnoprana, PErMOHaIbHOIO
nopraia);

BO3MOXHOCTH MOJTy4YeHUsI MH(GOPMAILIMK O MOPSIKE U XOJ€ MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIYTd, B TOM 4YHCJIE€ C HCIHOJb30BaHUEM HH(OOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH.

2.17.3. Tloka3arenaMu KayecTBa MPEIOCTABICHUS MYHUIUIAIBHOW yCIYyTU
SBJISIFOTCSL:

CTENEHb YJIOBJIETBOPEHHOCTH TIPAXKJAH KAueCTBOM U JOCTYIHOCTBIO
MYHULUIIATBHOU YCIYTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHHMIMNAIBHONW YCIYrd TpeOOBaHUAM
HACTOSIIIIETO a/IMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0/IEHNE CPOKOB MPETOCTABICHHUS] MyHULIMITAJIbHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX kanoo0.

2.17.4. Ilpu noJiy4eHU MYHMIIMIIAJIBHON YCIYTH 3asSBUTENb OCYILIECTBIISET
He OoJiee JIBYX B3aMMOJICUCTBHI C JOJKHOCTHBIMU JIMLIAMU Y TIOJTHOMOYEHHOTO
oprasa.

[IpoAoMmKUTENBHOCTh KaXJAOT0 B3aUMOJIECHCTBHUS HE JOJKHA IPEBBIIATH
15 MuHyT.

2.18. Huble TpeOOBaHMS, B TOM YHUCJIE YYUTHIBAIOIIUE OCOOCHHOCTH
PEeNIOCTaBIeHUsT  MyHHIMNaibHOW ycayru B M®I[ uw  ocobenHoctn
NPEI0CTaBICHUS] MYHUIIMTIANBHON YCIYTH B 3JIEKTPOHHOM Qopme

2.18.1.  3agButenssM  oOecneuMBAaeTCs  BO3MOXKHOCTh  IOJYyYEHHS
uH(poOpMalMl O TOPAJKE NPEIOCTABICHUS MYHULMIAIBHON YCIyI'M, a TaKkKe
KOIUpOBaHUS (OpM 3asiBICHUHA M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX s
NOJIYYEHUs] MYHULMIAIBHON YCIyTH, B TOM YHCIIE€ C UCIOJIb30BAaHUEM E€IMHOTO
nopraja, perHOHaJIbHOTO MOpTaa.

2.18.2. Ilpuem DOKYMEHTOB M BblJaya pe3yjibTaTa MyHHUIMIAIbHON yCIYyTH
MOXKET OcywecTBIATbCA B M®PLl mo mpuHUUIYy 3KCTEPPUTOPHAIBHOCTH  IpHU
HaJU4YUU  3aKJIIOYEHHOTO  COTJIALEHHUS O  B3aUMOJCHCTBUM  MEXIY
YnonnomoueHHbIM opraHoM U [OAY «M®ILy.

2.18.3. 3asgBUTENN BIIpAaBE UCIIOJIB30BATH MPOCTYIO 3JIEKTPOHHYIO MOANUCH B
ciyvyae, mpeaycMoTpeHHoM TmiyHKToM 2(1) IlpaBun omnpeneneHus BUIOB
3JIEKTPOHHOM MOJIITUCH, UCTIOIb30BaHUE KOTOPHIX JIOMYCKAETCs MPH OOpAaIleHUH 32
NOJIy4EHUEM TOCYJApPCTBEHHBIX M MYHHULHUIAIBHBIX YCIYT, YTBEPKIAECHHBIX
nocraHoBineHneM IlpasurensctBa Poccuiickoin ®@enepanuu ot 25.06.2012 Ne 634
«O BHAax 3JEKTPOHHOM MOJIIHKCH, HCIOIb30BAHUE KOTOPBIX IOMYCKAETCs MpHU
oOpalieH1u 3a NOJIy4YeHHUEM IOCyIapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT».
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[IpenocraBieHne MYHULMIIAIBHOW YCIYTH C MCHOJIB30BAHMEM E€IUHOIO
1opTajga, PErMOHAJIBHOIO MOPTala OCYLIECTBISCTCS B OTHOLICHHUH 3asBUTEICH,
IPOLIEAIINX IPOLEAYPY PETUCTPALIMM U aBTOPU3alMK ¢ ucnosnb3oBanueM ECHA.

3. CocTag, oCIe0BaTEILHOCTh U CPOKHU BBIMOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (aecTBuit), TpeOOBaHMS K MOPSIKY UX BBITIOJHEHUS, B TOM YHCIIE
0COOCHHOCTH BBITIOJIHEHUS IMUHUCTPATUBHBIX MpoLeyp (IeHCTBUI) B
AIIEKTPOHHOU opMe, a TakKe 0COOEHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX
npoueayp B MOI]

3.1. McuepnbiBaronuii nepevyeHb aIMUHUCTPATUBHBIX MPOIEAYP (J1eHCTBHI)

1) mpueM u perucTtpanusi 3adBJI€HUS O MPEAOCTABICHUU MYHHUIUIAIbLHOU
YCIIYTU U UHBIX TOKYMEHTOB;

2) HampaBJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB (IIPH HEOOXOIUMOCTH);

3) paccMOTpeHHE JIOKYMEHTOB U MPHUHATHE PEIICHHS O MNPEIOCTaBICHUN
100 OTKa3€ B MPEIOCTABICHUH MYHUIIUITAILHON YCITyTH;

4) odopmieHue U Bblaya (HAIpaBJICHUE) 3aABUTEII0 JOKYMEHTOB,
SBJISIIOIIUXCS PE3YJIbTaTOM MPETOCTABICHUS] MyHUITUIIAIbHON YCITYTH.

3.2. IlpueM u peructpanus 3asBJCHUS O MPEAOCTABICHUN MYHUIIMTATBHOMN
YCIYTH U UHBIX JOKYMEHTOB

3.2.1. OcHoBaHMeM MJisi Hayajga aJMUHHUCTPATUBHON MPOLEAYPHI SBISETCS
MOCTYIUICHUE OT 3asBUTENSl 3aBJICHUS O MPEIOCTABICHUM MYHULUIAIBHOU
YCIYTU U UHBIX JOKYMEHTOB:

Ha OyMa)KHOM HOCUTEJIE HEMOCPEJCTBEHHO B YTOJHOMOYEHHBIM OpraH,
M®II;

Ha OyMaXHOM HOCUTEJE B YTIOJHOMOYEHHBIH Oprad IOCPEJACTBOM
MOYTOBOTO OTHPABJICHUS;

B (popMe 3IEKTPOHHOrO JOKYMEHTa C HCIOJIb30BaHUEM €IMHOTO MOopTala,
pPErHOHAIBHOrO MOopTaia.

[Ipu nuuHoM (hopMe MoJauu JOKYMEHTOB B Y IOJHOMOYEHHBIN oprad, M®I]
nojayva 3asBJICHUS U MHBIX JOKYMEHTOB OCYIIECTBIISIETCS B TOpsAKE oOuen
odyepeau B IIPUEMHBIE 4Yachbl WIM IO INpeABapuTeNbHON 3amucu. [Ipu nuyHOU
dbopme Mmojayu JTOKYMEHTOB 3asiBUTENIb IMOJACT 3asBJIICHHUE W WHBIC JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HAcCTOSUIEr0 aIMHHUCTPATUBHOIO pErjiaMeHTa
(B cimydae eclid 3asBUTENIb IPEACTABIAECT JOKYMEHTHI, YKa3aHHbIE B ITyHKTE
2.7 HACTOSIIIETO aJIMUHUCTPATUBHOIO PErjlaMeHTa, M0 COOCTBEHHON WHUIIMATUBE)
Ha OyMa)KHOM HOCHTETIE.

[Ipu nuuHO¥ ¢dopme mMogayM JTOKYMEHTOB 3asBJICHHUE O TMPEIOCTABICHHUH
MYHUITUTIATHBHOM YCITyTH MOXET ObITh 0(hOPMIICHO 3asiBUTENIEM B XOJI¢ MpUeMa B
YnomaomouennoM oprane, MOI] mbo odpopmieHo 3apanee.

[To mpockbe oOpatuBIIETOCS NHUIA 3asBICHUE MOXXET OBITH O(GOPMIICHO
JOJDKHOCTHBIM — JIMIOM ~ YTIOJITHOMOYEHHOrO oOpraHa, crnenuainuctom MOI],
OTBETCTBEHHBIMU 3a TIPUEM JIOKYMEHTOB, C HCIOJIb30BaHUEM MPOTPAMMHBIX
cpeactB. B aToM ciiyuae 3asBUTEIh COOCTBEHHOPYYHO BIIMCHIBAE€T B 3asBJICHUE
CBOIO (paMUJIHIO, UMSI U OTYECTBO, CTABUT JIATy U TOJIHKCH.
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JIOJDKHOCTHOE MO0 YTIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPUEM
JOKYMEHTOB, OCYLIECTBIISIET CICAYIOIINE NEUCTBUS B XOAE IPUEMA 3asIBUTEIIS:

yCTaHaBJIMBAET IPEIMET 0OpalEeHUs;

YCTaHABJIMBAET JUYHOCTb 3asBUTEISA, B TOM YHCIIE MPOBEPSET HAIAYNE
JTOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

IIPOBEPSET MTOJTHOMOYHS 3aABUTEIS;

POBEPSET HAIMYUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS
MYHUIIUNAIBHOM  YCIyTH, KOTOpbIE  3asBUTENb  O00si3aH  MPEJOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBUHU C TyHKTOM 2.6 HACTOSIIET0 aIMUHUCTPATUBHOTO
perjJaMeHTa;

B ClOydae yCTaHOBJIEHHS (haKTa HECOOTBETCTBHS  IIPEICTaBICHHBIX
JIOKyMEHTOB JINOO OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB JJIsi TIPEIOCTABICHUS
MYHUITUNIATBHOW  yCiIyrd  uWHpOpMUpyeT B yCTHOW ¢opMe 3asBUTENS O
BBISIBIICHHBIX (DaKTax W Mpejuiaraet MpUHIThH MEPhI O UX YCTPAHEHUIO;

MIPUHUMAET PEUICHUE O MPUEME Y 3asBUTENS MPEACTABICHHBIX JTOKYMEHTOB
Y PETUCTPUPYET 3aSIBJICHUE U MPEACTABICHHBIE IOKYMEHTBI O] UHAWBUYaTbHBIM
MOPSIKOBEIM HOMEPOM B JICHb UX MOCTYILJICHHUS;

BBIJAET 3aABUTEIIO0 PACIUCKY C ONMUCBHIO INPEJICTABICHHBIX JOKYMEHTOB U
YKa3aHUEM JaThl UX OPUHATHS, TOATBEPKAAIONIYIO IPUHATHE TOKYMEHTOB.

Cnenuanuct M®ILI, oTBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB, OCYIIECTBIISET
CIEAYIOLINE AEHUCTBUS B X0I€ IPUEMA 3asBUTEIIA:

yCTaHaBJIMBAET PEIMET OOpaIeHus;

YCTaHABJIMBACT JIMYHOCTh 3asBUTENSA, B TOM 4YHCIE MPOBEPSET HAIUYUE
JNOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTD;

IIPOBEPSIET NMTOTHOMOYUS 3aIBUTEIIS;

POBEPSET HATMYHUE BCEX JTOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABIICHUS
MYHULIUNQAIBHON  YCIyTH, KOTOpbIE  3asBUTENb  O0sA3aH  NPEAOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUH C IIyHKTOM 2.6 HACTOSAILIEr0 aIMUHUACTPATUBHOTO
pETJIAMEHTA;

B Clydae yCTaHOBJEHHMS (paKTa HECOOTBETCTBHS  IPEICTABIICHHBIX
JOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB JiJIsi NIPEIOCTaBICHUS
MYHULIUNAIBHON yciyrd HWHGOPMUPYET B YCTHOM ¢dopme 3asBUTENS 0
BBISIBJIEHHBIX (DaKTax U MpeiaracT NPUHSITh MEPHI TI0 UX YCTPAHEHUIO;

IIPUHUMAET PELICHUE O IIPUEME Y 3asIBUTENS IPEACTABICHHBIX JTOKYMEHTOB,
dbopmupyet 3as1BJICHUE 0 IIPEIOCTaBICHUN YCIYTH IIOCPEICTBOM
uHdopmarmonHor cucreMbl MOL, peructpupyer 3asBjIeHUE U TTAKET IOKYMEHTOB
B nHpopManmoHHoi cucreme M®ILI, BbIAaeT 3asiBUTENIO PACTIUCKY O MOJTYYEHUU
JIOKYMEHTOB ¢ MH(pOpMaIIUEl 0 CPOKaX PACCMOTPEHUS 3asIBICHUS.

[lepenaua B YNONHOMOYEHHBIM OpraH MNakeTa JOKYMEHTOB, MNPUHATHIX
cnenanuctamu  M®LI, ocymecTBiasieTcss TOCPeACTBOM  UHGOPMAITMOHHON
cucteMmpl M®IL[ He mno3gHee cieayromero padodero JHA €O JHA IpUeMa
JIOKYMEHTOB OT 3asiButeiist B MOLI.

[Ipyu HEoOXOIMMOCTH JOJKHOCTHOE JHUIO0 YTOJIHOMOYEHHOTO Oprasa,
ciequaict MOI][ uM3roTraBIMBaKOT KOIUM  IPEACTABJIEHHBIX  3asBUTEIIEM
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JOKYMEHTOB, BBIMIOJHSIOT HAa HHUX HAJIMUCh 00 WX COOTBETCTBUHU MOAJUHHBIM
IK3EMIUISIPAM, 3aBEPSIIOT CBOEH MOJANKCHIO C YKa3aHUEM (paMWIMKM U WHULIHAJIOB.

JIMUTENbHOCTh OCYIIECTBICHUS BCEX HEOOXOJIMMBIX IEHCTBUN HE MOXKET
npeBbIIAaTh 15 MUHYT.

JIOKyMeHTBl Ui MPEAOCTaBICHUS MYHUUUIAIBHON YCIYTd MOTYT OBITh
IPEICTaBIICHbl B YTOJHOMOYEHHBIN Opral NoCcpeICTBOM HalpaBIICHUS 3asiBJICHUS
0 MPENOCTaBICHUM MYHHUIIMNAIbHOW YCIYTM W HHBIX JIOKYMEHTOB IOYTOBBIM
OTIpABIICHUEM, Yepe3 €IWHBbIN MopTaj, perHoHaNbHBIA MmopTal (3aouyHas (opma
M0/1a4u JOKYMEHTOB):

B BU/JIC OpUTHHAJA 3asBJICHUS U KOMIA JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE
IIOCPEJCTBOM TIOYTOBOIO OTIpaBjieHUs. B 1aHHOM ciydae yJoOCTOBEpEHUE
BEPHOCTH KOIHUHA JOKYMEHTOB OCYILIECTBISIETCA B NOPAJKE, YCTAaHOBJIECHHOM
(benepanbHBIM 3aKOHOIATEIHCTBOM.

JlHemM peructpauuu 3asBICHHS SBISETCA JEHb €ro IOCTYIUIEHHUS B
VY II0OTHOMOYEHHBIN OpraH;

B 3JIEKTPOHHOM BHUJE IOCPEJICTBOM 3alOJIHEHHUS WHTEPAKTUBHOM (DOPMBI
3asiBJICHMS], MOAMUCAHHOTO MPOCTOWM 3JIEKTPOHHOM TMOANUCHI0, 4Yepe3 JUYHBIN
KaOMHET €JAUMHOTO TMOopTajla, PEruoHAJIBHOTO TMOopTaia, 0e3 HeoOXOIUMOCTH
JOTIOJIHUTEJILHOM 10/1auu 3asiBJICHUs] B UHOU (hopMe.

DopMaTHO-JIOrHYECKas] IPOBEpPKA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETC aBTOMAaTHYECKU TMOCJE 3alOJIHEHUs 3asBUTENIEM KaXKJIOro U3
noJie  INeKTpOHHOM (opmbl  3asBiaeHUs. [Ipu  BBISBICHHH HEKOPPEKTHO
3aIOJIHEHHOTO TOJISl AIEKTPOHHON (DOPMBI 3asBIICHUS 3asiBUTENIb YBEIOMIISIETCS O
XapakTepe BBISBICHHOM OHIMOKM M TOpPSIKE €€ YCTPaHEHUs MOCPEACTBOM
MH(POPMAIIMOHHOTO COOOIICHUS HEMOCPEACTBEHHO B  JJICKTPOHHOM (dopme
3asIBJIICHMSL.

[Tpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

BO3MOXHOCTb KOIMPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
YKAa3aHHbIX B IyHKTax 2.6, 2.7 HACTOSIIETO0 aAMWUHUCTPATHUBHOTO PETJIAMEHTA,
HEOOXOIUMBIX JIJIsl TPEAOCTABIECHUSI MyHUIMTNIATBHOU YCITYyTH;

BO3MOXHOCTbh [€YaTH Ha OyMa>KHOM HOCHTEJIe KOIUU 3JIEKTPOHHOU (POpPMBI
3asIBJICHMUSI;

B JII00OM MOMEHT I10 >KEJIaHUIO TI0JIb30BaTelisl COXpaHEHUE paHee BBEICHHBIX
B DJIEKTPOHHYIO (OpMY 3asBIICHUS 3HAUEHUI, B TOM YHCIIe TIPU BO3ZHHUKHOBEHUU
OomuOOK BBOJIa M BO3BpATe JJIsi MOBTOPHOTO BBOJIa 3HAYEHUM B DIIEKTPOHHYIO
dbopmy 3asiBICHUS;

3allOJIHEHUE TIOJIEW SJIEKTPOHHOM (OpMBI 3asiBIE€HHS [0 Hadajla BBOJA
CBEICHUN 3adABUTEJIIEM C HCIOJIb30BAHHEM CBEJCHMI, pa3MEILIECHHBIX B
denepanbHON TOCyIapCTBEHHON HH(pOpManuoHHOW cucteme «EmuHas cucrema
uaeHTU(GUKAMK W ayTeHTU(UKAIUU B UHPPACTPYKType, OOecCreunBaromen
MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJACHCTBUE MH(DOPMALMOHHBIX CUCTEM,
UCIOJIb3YEeMBIX JIJIsl IPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT
B 2JeKTpoHHOU (opme» (manee - ECHUA), u cBeneHuid, omyOJMKOBaHHBIX Ha
€AMHOM NOpTAJIe, B YaCTH, Kacarollleics cBeeHni, orcyTcTByromux B ECUA;
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BO3MOKHOCTh BEPHYTBHCS Ha JIO0OW M3 ATAIOB 3alOJHEHHS 3JIEKTPOHHOMN
¢dbopMbI 3asBIeHNs 0€3 TOTEPH paHee BBEACHHON HH(POPMAIINH;

BO3MOXHOCTh JIOCTYIIa 3asBUTENS HA €IUHOM MOpTajle, PErnOHaIbHOM
nopraje K paHee MoJaHHbIM UM 3asBJICHUSM B TEUEHUE HE MEHEE OJHOro roja, a
TaK)K€ YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSM - B TEUEHHE HE MEHEe 3 MeCSIEB.

CdopmupoBaHHOE U MOAMNUCAHHOE 3afBJICHHE U HWHbBIE JOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HACTOSIIEro aJMUHUCTPATUBHOTO pErilaMeHTa,
HEOOXOUMBIE JJI MPENOCTABICHUS MYHMIMIIAJbHOW YCIyTd, HANpaBJISIOTCS B
YHOJTHOMOYEHHBI OpraH IOCPEJACTBOM €AMHOIO IopTaja, PEruoHaIbHOrO
nopTania.

3asiBUTENSAM IPENOCTABIAETCS BO3MOYKHOCTh IIPENBAPUTEIBHOM 3allUCH HA
IPEICTABICHUE 3asBJICHUA O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTM U
HEOOXOIMMBIX IOKyMEHTOB.

[IpeaBapurenbHas  3a0UCh  MOXKET  OCYILUECTBIATHCA  CIEAYIOIIUMH
crioco0amu 1o BbIOOPY 3asBUTENIA:

IpH JIMYHOM OOpAILEHUH 3asiBUTENS B Y TOJIHOMOYEHHBIN OpraH;

1o tenedoHy YNOTHOMOYEHHOTO OPraHa;

[Ipu ocyuiecTBICHUH 3aMIMCH 3asIBUTENH COOOIAET CIeAYIOIINE JaHHbIE:

(dbaMuuio, uMs, 0T4ECTBO (TIOCIEHEE - MPU HATUYHHN);

HOMEp KOHTAKTHOI'O Tese(oHa;

a/ipec 3JIEKTPOHHOM MOYTHI (T10 JKEJIaHUIO);

JKellaeMble JaTy M BpeMs NpPEJCTaBICHUs 3asBJICHUS M HEOOXOIMMBIX
JIOKYMEHTOB.

B ciayuae HecooTBeTCTBUS CBEIEHHUI, KOTOpPblE COOOUIMII 3asgBUTENb MpU
3alUCH, JOKYMEHTAaM, IPEJICTAaBICHHBIM 3asBUTEIEM IPU JUYHOM IpPUEME,
IpeIBapUTEIbHAS 3aUCh AHHYJIUPYETCH.

[Ipy ocymiecTBIEHMM 3alHMCH 3asBUTEIb B O0S3aTEIBHOM MOPSJIKE
UH(OPMUPYETCS O TOM, UTO MPEABAPUTENbHAS 3aIIUCh AHHYJIUPYETCS B CIIydae €ro
HESIBKY 110 UCTEYEHUHU 5 MUHYT C HA3HAYE€HHOT'O BPEMEHU ITpUEMA.

3anuch Ha mpueM B YTOJTHOMOYEHHBIM OpraH JUisi MOJayd 3asBIICHUS C
UCIOJIb30BAaHUEM €IMHOI0 TOpTajia, PETMOHAIBHOrO TMopTaia, O(pUIUATbHBIX
caiiToB B ceTH «ITHTepHET», HE OCYILIECTBISETCS.

VY10JIHOMOYEHHBIN OpraH 00eCeunBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TPEJOCTaBICHUS MYHHUIMNAIBHOM YyCIyrd, B DJJIEKTPOHHOM BHJIE, U
perucTpanmio 3asBieHUS 0e3 HeOoOXOIUMOCTH TOBTOPHOTO NPEICTaBICHUSA
3asiBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

[Ipy mnocTymjaeHUH [AOKYMEHTOB B (OpME DIIEKTPOHHBIX JTOKYMEHTOB
C UCHOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ceTell oO0mIero
NI0JIb30BaHUS, PACIUCKAa B TOJYYEHHH JOKYMEHTOB B TE€YE€HHE pabodero IHs,
CIIEZYIOIIEr0 3a JHEM TOCTYIUIEHUS JOKYMEHTOB, HampaBisieTcs B (opme
AJIEKTPOHHOTO JIOKYMEHTa II0 aJpecy D3JIEKTPOHHOM TMOYThI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipu nocTymnieHun 3asBiaeHUsI O IPEIOCTABICHUN MYHULIUMIIAIBHON YCIyTH B
ANEKTPOHHON ¢dopMe Uepe3 eAWHBIM MopTaj, perdoHaJbHbIA TOpTal B
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YNOJTHOMOUYEHHBIN OpraH, 3asBICHUIO NPUCBAUBACTCA CTATyC «OTIPABICHO B
BeIOMCTBO». HMHpopMupoBaHUE 3asiBUTENE OCYIIECTBISETCS uepe3 JIMYHbBIN
KaOMHET yKa3aHHBIX MOPTAJIOB.

Nnentudukarus 3asBUTENS obecrieunBaeTcs AIEKTPOHHBIM
UJIECHTU(PUKAIIMOHHBIM TPUJIOKEHUEM C HCIOJIB30BAHUEM COOTBETCTBYIOIIETO
ceppuca ECHA.

[Ipu HampaBieHUM JTOKYMEHTOB 4Yepe3 E€JIWHBbII MopTal, pPEeruoHaIbHBIN
MOPTAJI THEM IOJYYEHUS 3asBJIICHUS O MPEIOCTABICHHMH MYHULMNAIbHON yCIyTu
ABJISIETCS ]aTa IPUCBOCHUS 3asIBJICHUIO CTaTyca «OTIPABIEHO B BEJOMCTBO.

Ecnu 3asBuTens 00paTuiics 3a04HO, TOJKHOCTHOE JIMLO Y TOJTHOMOYEHHOT'O
oprasa, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB:

PETHCTPUPYET 3asiBJICHUE O] WHAMBUIYAIbHBIM IOPSIKOBBIM HOMEPOM B
J€Hb NOCTYIJIEHUS JJOKYMEHTOB;

OpOBEpsAET MPAaBWIBHOCTE OQOPMIICHHS 3asBJIEHHS M NPABUIBHOCTH
0(pOpMJIEHUSI UHBIX JOKYMEHTOB, IOCTYUBUINX OT 3asBUTEIIS;

IPOBEPSAET MPEACTABICHHBIE JOKYMEHTBI HA IPEIMET KOMIUIEKTHOCTH;

OTMPABIISAET 3aABUTENIO YBEIOMJICHHE C OMHMCHIO MPUHSITHIX TOKYMEHTOB W
yKa3aHUEM JaThl UX MPUHATHA, TOATBEPKIAIOIIEE TPUHATUE JOKYMEHTOB.

YBenomieHue o mpuemMe JOKyMEHTOB HAINpaBIIsieTCs 3asgBUTEINIO HE MO3/HEE
pabouero nHs, CIEIYIOUIEro 3a JHEM IMOCTYIUIEHUS 3ampoca U JOKYMEHTOB,
CII0CO0OM, KOTOPBIN UCIIOJIB30BaN (yKa3al) 3asiBUTENb IIPHU 3204HOM OOpaIlleHHUH.

[Io wWroraM HCHOJHEHHS AIMUHHCTPATUBHOM MPOLEAYpPbl IO MPUEMY
JOKYMEHTOB B YTIOJIJHOMOYEHHOM OPIaHE, JOHKHOCTHOE JTULO Y IOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (OPMHUPYET HOKYMEHTHI (€0) U
nepenaeT ero JOJKHOCTHOMY JIMIYy YTIOJHOMOYEHHOI'O OpPraHa, OTBETCTBEHHOMY
32 MIPUHSATUE PEILICHHUS.

[lo wrToraM WCHONHEHUS AAMUHUCTPATHBHOM MpPOUEAYpPHl MO MpPUEMY
n0KyMeHTOB B M®I] cnienmanuct M®LI, oTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB,
dopMupyeT JTOKyMEHTHl (#en0) W mepenaer ero  crneuuanucty MOIL],
OTBETCTBEHHOMY 32 MEKBEJIOMCTBEHHOE B3aMMOJCICTBUE, KOTOPBIH B CBOIO
ouepellb B CPOKH, YCTAaHOBJICHHBIE COTJIALIEHUEM O B3aUMOJEHCTBUHU, MEpPEIacT
JIOKYMEHTHI B Y IOJTHOMOYEHHBI OpraH.

3.2.2. KpurepueM NpHUHITUA PEUICHUS O MpUEME HJOKYMEHTOB SIBJISETCS
HaJIM4YMUEe 3asIBJICHUS U MPUJIAraeMbIX JOKYMEHTOB.

3.2.3. MakcuMainbHblli CPOK HMCHOJHEHHUS aJIMUHUCTPATUBHOW MPOIEAYPHI
coctaBisier 1 pabouuil eHb CO AHS TMOCTYIUICHHS 3asBICHHUS OT 3asBUTENS O
IIPEIOCTABICHUN MYHUIIUNIAIBHON yCIIyTH.

3.2.4. Pe3yapTaToM aJMUHHUCTPATUBHOM MPOIEAYPHI SBISECTCS PETUCTPALIMS
B YNOJHOMOYEHHOM OpraHe 3asBJICHHMS W JIOKYMEHTOB, MPEICTaBICHHBIX
3asBUTENIEM, MX IepeAada JOJDKHOCTHOMY JIMIY YTOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOMY 3a NPHUHITHE PEIICHU O MPEeAOCTaBICHUHA MYHHMIIMNAIbHON
YCIIyTH.

Pe3ynbrar aAMUHUCTPATUBHOW MpoUEnypbl (UKCUPYETCS B CHCTEME
AIEKTPOHHOTO JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa.



19

Pe3ynprar agMHHHCTPAaTHBHOW NPOLEAYpbl B OTHOLIEHWH 3asBJICHMS,
NOCTYIMBILIETO B 3JIEKTPOHHON (OpME C HCIOIb30BAHHEM €IMHOIO IOpTaja,
pPErMOHAJIBHOTO TOpTaja, MOATBEPKAAECTCS IMPUCBOCHHUEM CTaTyca 3asiBKE
«IPUHATO B paboTy BeAOMCTBOM». JlelicTBME HM3MEHEHHs CcTaTyca 3asBJICHUS,
MOCTYIMBILETO B 3JIEKTPOHHON (OopMe C HCMOIb30BAHUEM €IWHOIO IOpTaa,
PErMOHAIBHOTO TMOpPTaja, MPOU3BOAMUT JIOJKHOCTHOE JIMLO YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a NPHUHATHE  pEUIEHUH O  MPeIoCTaBICHUU
MYHULUNAIBHON YCITyTH.

3.2.5. Pe3ynbpTaT aAMUHUCTPATUBHON MPOUEAYPHl — MIPUEM U PETUCTPALIMS
3as1BJICHUS U JJOKYMEHTOB OT 3asBUTEJIS.

3.2.6. BpeMsi BBINOJTHEHUS AIMUHHUCTPATHUBHON MPOUEAYPbl HE IJOJIKHO
npeBblaTh 15 (MITHAAUATH) MUHYT.

3.3. HampaBiieHre MeXBEIOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHuEM JUIs Havajla aJMUHUCTPATUBHON NpPOLELYpHI SBISETCS
HEINPEICTABICHUE 3aBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSALIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.2. JIOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEIOCTAaBIECHNE MYHULIMITAJIbHON YCIYTH, HE TIO3JHEE JTHS, CJIEAYIOIIEro 3a JHEM
NOCTYIJICHUS 3asiBJICHUs, POPMUPYET U HAIIPABIISIET MEKBEJOMCTBEHHBIE 3aIIPOCHI
B COOTBETCTBYIOLIMH oOpraH (OpraHu3aluio), B paCIOpPSDKEHHH KOTOPOTO
HAXOJIATCA HEOOXOAMMbBIE CBE/ICHHUS.

3.3.3. Kpurepuem NpUHATHS PEIICHUS O HAMPABIECHUU MEKBEJOMCTBEHHOTO
3anpoca SIBISETCS] OTCYTCTBUE JOKYMEHTOB, HEOOXOAUMBIX JUISl MIPEIOCTABICHUS
MYHULUIAIBHOW YCIYrM, YKa3aHHbIX B 2.7. HACTOSAILIEro aJMUHUCTPATUBHOTO
perjiaMeHra.

3.3.4. MakcuManbHbIi CPOK HMCHOJHEHUS aJIMUHUCTPATUBHOU MPOIEAYPHI
coctaBisieT | paboumii AeHb CO JHS MOCTYIUICHHS B YTOJHOMOYEHHBINH OpraH
3asIBJICHMS O MTPEAOCTABIEHUN MyHUIIMIIATBHON YCITYTH.

3.3.5. Pe3ynbpTaToM aiMUHUCTPATUBHOW INMPOLEAYPHI SABIAETCS MOJy4YEHUE
JOKYMEHTOB, HEOOXOJUMBIX [UJIsi TPHUHATHS pEIIeHUs O MPeAoCTaBICHUN
MYHULMUIIAJIBHON YCIIYTH.

CnocoboM ¢ukcanuu pe3ysibrara aIMUHUCTPATUBHOW MPOLEIYPHI SBISAETCS
perucrpanus noJy4eHHbIX OTBETOB Ha MEXKBEIOMCTBEHHBIE 3aPOCHI.

3.4. PaccMOTpeHHE TOKYMEHTOB M MPHUHATUE PELIEHUS O MPEIOCTABICHUU
100 OTKa3€e B MPEOCTABICHUH MYHUIIUITAILHON YCITyTH

3.4.1. OcHoBaHMeM ISl Hayana aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HQJIWYUE TIOJHOTO TMaKeTa JIOKyMEHTOB, HEOOXOJUMBIX I MpPeIOCTaBICHUS
MYHULUIAIBHONW YCIYTH, WU MTOJYYEHUE MTOCIEIHEr0 OTBETA HA HAIIPABJICHHBIN B
COOTBETCTBMM C NYHKTOM 3.3 HACTOSIIEro aAMUHUCTPATHBHOIO pErjaMeHTa
MEKBEJIOMCTBEHHBIN 3aMpOC.

3.4.2. B cimy4yae OTCYTCTBUSI OCHOBaHWM JJIsI OTKa3a, YKa3aHHBIX B ITYHKTE
2.10.2 HacTOAIIEr0 aAMUHUCTPATUBHOIO PETIAMEHTA, MTOCIE MPOBEPKHU 3asBICHUS
U TpUIaraeéMbIX K HEMY JIOKYMEHTOB JODKHOCTHOE JIMLO YTOJHOMOYEHHOTO
opraHa TOTOBUT NPOEKT pEHIeHUS O MPEAOCTABICHUM >KWUJIOTO MOMELIEHUS U
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COIJIACOBBIBAET €T0 B YCTAHOBJIEHHOM MOPSIKE.

3.4.3. B cimy4yae Hanu4us OCHOBAHMM JUIsI OTKAa3a, yYKa3aHHBIX B ITYHKTE
2.10.2 HacTOAIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA, ITOCIE MPOBEPKHU 3asBICHUS
U TpUTIaraeéMbIX K HEMY JIOKYMEHTOB JODKHOCTHOE JIMLO YTOJHOMOYEHHOTO
opraHa TOTOBHUT MPOEKT peuieHuss 00 OTKa3e B MPEJOCTABICHUHU >KHIIOTO
MOMEIIIEHHS U COTJIACOBBIBAET €r0 B YCTAHOBJICHHOM IOPSIIKE.

3.4.4. Tlocne coriiacoBaHMsi MPOEKTAa PEIICHUA O MPEAOCTABICHUU KUJIOTO
noMenieHus b0 00 OTKa3e B MPEIOCTABICHUU JKWJIOTO MOMEUIEHMs], pEeIIeHHE
noanuceiBaercs I'maBoii MapéBcKoro MyHUIMIIAIBHOTO OKPYra U pETUCTPUPYETCS
B CUCTEME 3JIEKTPOHHOI'O JOKYMEHTOO00pOTa Y IOJIHOMOYEHHOI'O OpraHa.

3.4.5. Kpurepuem npuHATUS PELIEHUS O MPEJOCTaBICHUN WIH 00 OTKa3e B
[IPEIOCTABICHUN MYHMIMIAIBHONW YCIYyTH SIBJIAETCS HAaJW4YUE WM OTCYTCTBUE
OCHOBAHMI ISl OTKa3a B MPEJOCTABICHUH MYyHULMIIAIbHON YCIYTH, YKa3aHHBIX B
nyHkre 2.10.2 HacToAmero agAMMHACTPATUBHOTO PETJIAMEHTA.

3.4.6. Pesymprar aAMUHUCTPATHBHOM NPOLEAYpPbl — NOANMCAHHOE
PYKOBOJIUTENEM YTIOJHOMOUYEHHOIO OpraHa peuieHue O NpelOoCTaBICHUH, MO0
OTKa3€ B MPEJOCTABICHUH MYHULIUTTAIbHON YCITYTH.

3.4.7. MakcuMaabHBIi CPOK HCIOJHEHHUS aJMUHUCTPATUBHON MpOLEaypbl
He MoxeT npeBblmarh 30 KaJdeHAApHBIX JHEHM co JHS  [OJy4YeHUs
YIOJTHOMOYEHHBIM OpPraHOM 3asBJIEHUS. U JOKYMEHTOB, HEOOXOIUMBIX MJis
IIPEIOCTABICHUS MyHULMIIAIBHOW YCIIYTH.

3.5. Odopmienue pe3yiabTaTa IPEIOCTABICHUS MyHULMNAIBHON yCIyTU U
BbIJ1aya (HaIpaBJIEHUE) €rO 3asiBUTEITIO

3.5.1. OcHoBaHueM ISl Hayaia aAMUHUCTPATUBHON MPOLIEAYPHI SIBIAETCS
NOJIMCAaHNE pEIICHUsT O MPeAOCTaBICHUH JHOO OTKa3e B MPEIOCTaBICHUU
MYHULMNAIBHOW YyCIyIH (Aajiee — pe3yJsbTaT IPEeJOCTaBICHUS MYHHMIMNAIbHON
YCIYTH.

3.5.2. [JJOJKHOCTHOE  JMUO  YTOJHOMOYEHHOIO  OpraHa  BpydYaer
(HampaBJIAeT) 3agBUTENIO PE3YyJbTaT NPEIOCTABICHUS MYHUIIMIAIBHOW YCIyT'H B
TedeHue 3 (Tpex) pabouux AHEN cO HA MPUHATUS PELIEHUS O MPEAOCTaBICHUU
YKUJIOrO MOMEUIEHUS WK 00 0TKa3e B MPEJOCTABICHUH KUJIOTO MOMEILEHUS.

3.5.3. Kpurepuem nOpuHATHA  pEIEHUs O  BblJaye  pe3ysbTaTa
IIPEIOCTABICHUS MYHULHMIIAJBHOM yCIyI'M WIM HAIpaBJICHUH pe3yJibTara
MYHMIIMIIAIBHONW YCIYTH MOYTOBBIM OTIPABICHUEM SIBJISIETCSI BBIOOP 3asiBUTEIIEM
cnocoba €ero yBEeIOMJIEHHS O MPUHATOM pEIICHWH, BBIJAYM pe3ysbTara
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

3.5.4. Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHON MPOLIEAYPHI SIBISAETCS
HalpaBJI€HUE (BPYYEHHUE) 3asABUTENIO PEIICHHS O MPEJOCTABICHUH >KHIJIOTO
MOMEIIEHUST WU 00 OTKa3e B MPEAOCTABICHUU >KUIIOTO MOMENIEHUS CIOCOO0M,
yKa3aHHOM B 3asIBJICHUU.

Pe3ynbprar npegocraBiieHus MyHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
C MCMOJIb30BaHUEM €MHOI0 MOPTalia, PErMOHAIBLHOrO TopTajia B CIIyyae IPUHITHS
pemieHuss O MPEeAOCTaBIECHUHM MYHUIUNAIBHOW  YCIYrH, MOATBEpXKIaeTcs
IPUCBOCHUEM CTaTyca 3asBKE «HUCIONHEHO». J[lelicTBUe W3MEHEeHHMs cTaryca
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3asBJICHUS, MOCTYIMBIIETO B AJIEKTPOHHOM (OpPME C HCIONB30BAHHEM E€IMHOTO
NOpTAJIa,  PETrHOHAIBHOTO  IOPTAJNA,  IMPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
VY IIOTHOMOYEHHOTO OpraHa.

B cnyuae npunaTHs pemieHus 00 O0TKa3e MpelIoCTaBICHUS MyHULUIIATIbHOM
YCIIYTH 10 3asiBJICHUIO, [IOCTYIIMBIIEMY B Y IIOJTHOMOYEHHBIW OpraH B JJIEKTPOHHOMN
dbopMe ¢ HCMOIB30BAHUEM €IMHOIO MOpPTajia, PErHMOHAIBHOTO MOpTaia, 3asiBKe
IIPUCBANBAETCS CTAaTyC «OTKA3aHO».

JleficTBUE W3MEHEHMS CTaTyca 3asBJICHUS, MOCTYNHUBUIETO B AJEKTPOHHOU
dbopMe C HCHONIB30BAHMEM EAMHOrO TOpTaia, PEruoHAIBHOTO IOpTaa,
MIPOU3BOAUT JOJKHOCTHOE JIULO Y IOJITHOMOYEHHOI'O OpraHa.

3.5.5. MakcuManbHOE€ BpeMs, 3aTpaueHHOE Ha aJMUHHCTPATHUBHOE
JIeNCTBYE, HE JOHKHO MPEBBIMIATH 3 (Tpex) pabouux JTHEH.

3.6. ITopsiAOK BBIMIOJIHEHUSI aIMUHUCTPATUBHBIX Tipolieayp MO

[IpenocraBnenne myHununanbHod ycayru B MODIL[ ocymecrtsisercs B
MOPSIAKE, YCTAHOBJIECHHOM HACTOSAIIMM AJMUHUCTPATUBHBIM PETJAMEHTOM C
Y4ETOM OCOOEHHOCTEW, ONPEEICHHBIX COTJIAIEHUEM O B3aMMOJEHCTBHH MEXKIY
YNOJTHOMOYEHHBIM OpPraHOM, MNPENOCTABILIIOIIMM MYHHUIMNAIBHYIO YCIYry, H
MOII.

MOII He ocyliecTBIsET:

dbopMHpOBaHHE W HANpPABJICHHE MEKBEIOMCTBEHHOI'O 3alpoca B OpraHbl,
MPEAOCTABISIOIINE YCIYyTH, B OPraHbl IOCYJapCTBEHHOUN BJIACTH, WUHBIE OPTaHbI
MECTHOTO CaMOYIIPaBJICHUS W OpraHu3allid, YYacTBYIOIIME B MPEAOCTABICHUU
MYHULIUNAIbHBIX YCIYT;

UHbIE JIeUCTBUS, HEOOXOAMMBIE [UIsl MPEIOCTABICHUS MYHUIUIAIBHON
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IIPOBEPKOM JIEUCTBUTEIBHOCTH YCUIICHHOMN
KBATH(UITUPOBAHHON JJIEKTPOHHOW MOAMUCH 3asBUTENS, WCIOIB30BAHHOW TNpHU
oOpanieHnu 3a NoJIy4YeHUEM MYHHIIMIAIBHON YCIIyTH.

[IpenBapurenbHas 3anuch Ha npueM B MOILl mmg nomauum 3asBICHUS
OCYIIIECTBIISIETCS TOCPEACTBOM camo3anucu Ha oduiuansHoM caiite ['OAY
«MO®ILI» (https://mfc53.nov.ru/), mo tenedony call-ientpa:88002501053, a Takxe
IpU JIMYHOM OOpallleHuu B CTpyKTypHOe nojipazaenenue 'OAY «MOL».

3.7. llopsiok ucpaBiieHUs AOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJAHHBIX
B PE3yJIbTATE NMPEIOCTABICHHUS MyHULIUIIAIIBHOW YCIYTH TIOKYMEHTaX

B cityuae BbIsIBICHUS 3asBUTENIEM B JOKYMEHTAX, SIBIIFOLIMXCS PE3YIBTATOM
MIPEIOCTABICHUSI MYHUIIMITAIbHON YCIYTH, ONIEYaTOK U (MJIM) OIIMOOK 3asBUTEIH
OpeCTaBisieT (HampaBiiseT) Ha MMsI PyKOBOJIUTENS YTIOJTHOMOUYEHHOTO OpraHa
3asBIeHHE OO0 HCHpPABICHUU TAaKUX OMNEYAaTOK W (Miu) OMmHMOOK MOCPEACTBOM
JUYHOTO OOpaleHHs UM TTOYTOBBIM OTIIPABICHUEM.

K 3agBneHuro mpuiaraercs OpuUruHaia JOKYMEHTA, B KOTOPOM JOITyIIEHA
ormeyaTka u (wiam) omubOka. Takke 3asBUTENb BIpPaBe MPUOOMIMTH JOKYMEHTHI,
000CHOBBIBAIOILIME JOBO/IbI, U3JI0KEHHBIEC B 3a5BJICHUU.

Peructpaius 3asBieHus] OCyLIIECTBISETCS B IEHb €ro NOCTYIUICHHUS, JINOO Ha
ClIeAyouil pabouuil JIeHb, B Cilyyae IMOCTYIUICHUS 3asBJICHUS MO OKOHYaHUU
pabouero BpeMeHHU. B ciydae mnocTymiieHHs 3asBIE€HUS B BBIXOJHbBIE WIH
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Hepabouue MNpa3gHUYHBIE JHU €ro PEerucTpanus OCYIIECTBISECTCS B MEPBbIN
pabouuii IeHb, CICIYIONMINI 32 BHIXOJAHBIM WJIM HEPAOOUUM MPA3IHUYHBIM JTHEM.

JIOIKHOCTHOE JIMLO ~ YTOJHOMOYEHHOTO OpraHa MpPOBOJIUT IPOBEPKY
YKa3aHHBIX B 3asBJICHUM CBEJCHUH.

B ciydae BbIsIBIIEHUS TOMYIIEHHBIX OMEYATOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pe3yJbTaTe MPEJOCTABJICHUS  MYHUIMOAIBHONM  yCIYrd  JOKYMEHTax
JOJDKHOCTHOE JIMLO YTOJTHOMOYEHHOTO OpraHa MOJArOTaBIMBAET JAOKYMEHT,
SBJIIOIINICS PE3yJIbTaTOM MPEAOCTABICHUS MYHULHUIAIBLHON YCIyTH, C Y4ETOM
UCITPaBJICHUS JOMYLIEHHBIX OMEYaToOK U (MJIM) OMIMOOK B CPOK, HE MPEBBIIAIONINN
5 pabouux JHEW CO JIHS PErUCTPAlMA COOTBETCTBYIOIIETO 3asIBICHHUS.

B ciyuae oTcyTcTBUS oneyaTok u (MJIM) OMIMOOK B JJOKYMEHTaX, BhIIAHHBIX
B pe3yJbTare MPEJOCTaBICHUS MYHHUIUIAIBHONW YCIYTH, AOJKHOCTHOE JIMIIO
YHOIHOMOYEHHOTO OpraHa MOATOTaBIMBAET YBEAOMIIEHHUE 00 OTCYTCTBHMU TaKHUX
omedatok W (W) OmuOOK 3a TOANMHMCHIO YIMOJTHOMOYEHHOTO Ha TOIIUCAHUE
TaKOro JOKYMEHTa JOJKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIOMIUNA S pabodmnx
JTHEW CO JHSI PErUCTpaIlii COOTBETCTBYIOIIETO 3asiBJICHHUS.

Boimaua (HampaBiieHue) —pe3yJibTaTa pacCMOTPEHMs  3asBiI€HUS 00
WCIIPABJICHUHN ONe4YaToK W (Miu) OmMOOK OCYIIECTBIISIETCS B COOTBETCTBUM CO
criocoO0M, yKa3aHHBIM B 3asIBJICHUH.

4. ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM aJIMUHUCTPATUBHOTO PETJIaMEHTA

4.1. TlopsmoK OCYUIECTBICHHUSI TEKYIIETO KOHTPOJISI 32 COONIOACHUEM H
VICIIOJIHEHUEM JIOJDKHOCTHBIMHM JIMIAMM Y IIOJITHOMOYEHHOI'O OpraHa IO0JI0KCHUN
perilaMeHTa W MHBIX HOPMATUBHBIX IIPAaBOBBIX AKTOB, YCTAaHABIIMBAKOLIUX
TpeOOBaHMUS K MPEAOCTaBICHUIO MYHUIMNAIBHON YCIyrH, a TaKkKe MPUHATHEM
VMU PEIIEHUN

4.1.1. Texkymmil KOHTPOJIb OCYLIECTBISETCS TOCTOSIHHO JOJKHOCTHBIMU
JMIAMH 110 KAKJIOM aIMUHUCTPATUBHOU MPOLIEAYPE B COOTBETCTBUH C HACTOSILINM
aAMUHHCTPATUBHBIM DPETJIAMEHTOM, a TAKXE IyTEM IPOBEACHUS PYKOBOIUTEIEM
YOITHOMOYEHHOTO OpPraHa WM JIMIIOM, €T0 3aMELIAOIINM, IPOBEPOK MUCIIOTHEHNUS
JOJDKHOCTHBIMH ~ JIMIIAMU ~ TIOJIO)KEHUM ~ HACTOALIET0  aJAMHUHHCTPATHUBHOIO
periameHTa.

4.2. IlopaoK ¥ NEPUOIUYHOCTh OCYIIECTBICHUS TUIAHOBBIX U BHETUIAHOBBIX
MPOBEPOK IMOJHOTHI U KaYECTBa MPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH, B TOM
quclie TOPAI0K U (DOPMBI KOHTPOJIS 32 MOJTHOTOM M KaueCTBOM IPEIOCTaBICHUS
MYHULUIIATBHON YCIYTH

4.2.1. KoHTponp 3a TMOJHOTOM W  KA4eCTBOM MPEAOCTABICHUS
MYHUIIUIIAJIBHON YCIIYTH BKJIIOYAET B ce0sl MPOBEICHUE TIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK, BBIABICHWE W YCTPAHCHHWE HAPYLIECHUW IPaB 3asABUTENEH, MOJOKECHUN
HACTOSILIEr0 aJIMUHUCTPATUBHOIO PEIIaMEHTa U APYTMX HOPMATHUBHBIX IPABOBBIX
aKTOB, pACCMOTPEHUE, MPUHATHE PEIICHU U MOATOTOBKY OTBETOB Ha OOpalleHHUe
3asBUTENICH, COJEpXkKaIIUX >KaIoObl Ha penieHus, naeucTBus (Oe3aeiicTBue)
JNOJKHOCTHBIX JIMII.

4.2.2. IlpoBepKku MOTYT OBbITh IJIAHOBBIMHU U BHETIJIAHOBBIMHU.
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[InaHoBbIE  MpPOBEPKM  MOJHOTBI M KayecTBa  IPEAOCTABIICHUS
MYHULMIAIBHOW YCIyTH NPOBOASATCS HE PEXE OAHOTO pa3a B I'OJ HA OCHOBAaHUU
IUIAHOB.

BHemiaHoBbIE MPOBEPKU NPOBOJATCA MO MOPYUYEHHUIO PYKOBOIUTEIS
YNOIHOMOYEHHOTO OpraHa WM JHIa, €ro 3aMellalollero, Mo KOHKPETHOMY
00pallleHUI0 3aMHTEPECOBAHHBIX JIUII.

[IpoBepku MOTHOTHI U KayeCTBA MPEIOCTABISIEMON MyHUIIMTIATBHON YCIIyTH
IIPOBOJSITCSA HA OCHOBAHMHM IIPUKa3a Y TIOJHOMOYEHHOTO opraHa. [[ns nposenenus
OpoBepKu  (opmupyeTrcs KOMHCCHS, B COCTaB KOTOpPOM  BKIIIOYAKOTCS
MyHULMIAIBHBIE CIYy’KallMe YIOJHOMOYEHHOIO opraHa. Pe3ysbraTbl NpoBepKH
oQOpMIIIIOTCSL B BUJIE aKTa, B KOTOPOM OTMEYalOTCs BBISIBICHHbIE HEJAOCTAaTKU U
NPEMJIOKEHHS 110 UX YCTPAHEHUIO, aKT MOJIMUCHIBAETCA wieHaMu komuccuu. C
aKTOM 3HAKOMSITCS IOJPKHOCTHBIE JIMLA Y TOJITHOMOYEHHOT'O OpraHa.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JHUI YTOJHOMOYEHHOI'O Oprasa,
IPEIOCTABISAIOIIEr0 MYHULMIAIBHYIO YCIYry, 3a peleHus W JAeUCTBUsA
(6e3nelicTBUE), MPUHUMAEMbIE (OCYILIECTBIISIEMbIE) UMU B XOJI€ MPEAOCTABJICHUS
MYHULUTNIATBHOU yCIyTH

JIOJDKHOCTHOE MO HECET NEPCOHANIBHYIO0 OTBETCTBEHHOCTb 34!

coOJII0/IEHNE YCTAHOBJIEHHOTO MOPsI/IKa MpUeMa JOKyMEHTOB;

OPUHATHE HAJISKANMX MEp IO IOJHOW M BCECTOPOHHEM IIPOBEPKE
IIPE/ICTABIICHHBIX JOKYMEHTOB;

cOOJIIOIGHHE CPOKOB PAacCMOTPEHHS JOKYMEHTOB, COOJIIOJIEHHE MOpsaKa
BBIJIAYN JOKYMEHTOB;

y4€T BBIJJAaHHBIX JOKYMEHTOB;

CBOEBpPEMEHHOE (OPMHUpPOBAaHUE, BEACHHE W HaAJEXKalllee XpaHEHUE
JOKYMEHTOB.

[To pe3ynpTaTaM NpOBEIECHHBIX IPOBEPOK B CIIy4Yac BBISBICHHS HAPYIICHHMA
IpaB 3asBUTENIEd W MHBIX HAapyLIEHUH K BUHOBHBIM JIMIIAM NPUMEHSIOTCS MEpPbI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHOAATENBCTBOM Poccuniickon denepanun.

4.4. TlonoxeHus, XapakTepu3ylolue TpeOOBaHUS K MHOPAIKY U (dopMam
KOHTPOJIS 32 MPEJOCTABICHUEM MYHUIIUIIAIBHONU YCIYTH, B TOM YHUCIIE CO CTOPOHBI
rpaxziaH, uX oObeJMHEHUN U OpraHu3alui

I'paxknane, X OOBEOUHEHMS] W OPraHU3allMd HMMEIOT IpaBO Ha JIOOBIE,
IPETyCMOTPEHHbIE JEUCTBYIOLUIMM 3aKOHOJATENbCTBOM, (DOPMBI KOHTpPOJS 3a
JEATEINBHOCTBIO Y II0JIHOMOYEHHOT O oprasa npu IIPENOCTABICHUN
MYHULUIAIBHON yCIIyTH.

4.5. Tlopsmox TIpuBI€YEHHUS K OTBETCTBEHHOCTH paboTHHKOB MOII,
IPENIOCTABIAOIINX MYHHULHIIAJIBHYIO YCIyry, 3a peHeHuss H JACUCTBUSA
(Oe3meiicTBUE), MPUHUMAEMble (OCYIIECTBISIEMbIE) UM B XOJ€ TMPEIOCTABICHUS
rOCyJ1apCTBEHHOM YCIIyT'H

4.5.1. MO®LI, padotnuku M®I] HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKoHOAaTeNbCTBOM Poccniickon Penepanuu:
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3a IIOJHOTY IEPEAABAaEMbIX B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
IPEIOCTABICHUN MYHHUIMNAIBHBIX YCIYyT U UX COOTBETCTBUE IPEACTABICHHBIM
3asiButesieM B MOI] cBeieHUsIM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS;

3a CBOEBPEMEHHYIO I€pefady B YIIOJTHOMOYEHHBIM OpraH 3ampocoB O
NPENIOCTAaBICHUN  MYHHUIMNAIbHBIX  YCIYT, 3asBJICHUWA, WHBIX CBEJCHUH,
JOKYMEHTOB W (Miu) HWH(OpMAlMU, TPUHATBIX OT 3asgBUTENS, a TaKXKe 3a
CBOEBPEMEHHYIO BbIJady 3asBUTENIO JIOKYMEHTOB, MEPENAHHBIX B ATUX LEIAX
MOII YIoJTHOMOYEHHBIM OPTraHoOM;

3a coOmrofieHue mpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, 32 COONIOACHHE
3akoHosaTenbcTBa Poccuiickoit denepaiuu, ycTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamenusi ¢ uHdopmaimen, AOCTyn K KOTOpoil orpanuueH DenepalibHbIM
3aKOHOM.

4.5.2. Pa6orankn M®Il npu HeucrmoaHeHMH MO0 MPHU HEHAJJISXKaIeM
UCTIOJTHEHUH CBOMX CIIyKEOHBIX 00s3aHHOCTEH B paMKax peanu3alnud (pyHKIUH
M®II, npuBnekarOTCI K OTBETCTBEHHOCTHM, B TOM YHCIE YCTAHOBJICHHOU
YronoBusiM kogekcoM Poccuiickonn ®@enepanmn u Koaexcom Poccuiickoit
®denepanuu 00 aIMUHUCTPATUBHBIX IPABOHAPYLIECHUSAX JJIs1 JOJKHOCTHBIX JIUIL.

5. HocyneOHbiii (BHECYleOHBIN) TOPSAOK OOKaJOBaHMUS PEIICHUN U
nercTBui (Oe3neicTBUs) opraHa, MPEAOCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYTY,
€ro JO0JDKHOCTHBIX Jiull, M®IL, pabotHrkoB M®I]

5.1. Mudopmarus 1si 3aMHTEPECOBAHHBIX JIUI] 00 WX TpaBe Ha AocyAeOHOe
(BHecynneOHOE) oOkaioBaHue JedcTBuil (Oe3nmedicTBus) W (WJIM) PEIICHUH,
MPUHATHIX (OCYLIECTBICHHBIX) B XOJI€ MPEAOCTaBICHUS MYHUIUIIAIBHONW YCIyTH
(mamee - »xano0a)

3asBUTENlb, TMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTrO  HapYILIEHbI
JOJDKHOCTHBIMH JIMIIAaMU  YTIOTHOMOYEHHOTO opraHa (B TOM 4YHCIE€ B Ciydae
HEHAJIJICKANIETO0  HUCIOJIHEHUS UMM  OOS3aHHOCTEH TMpU  NPEeAOCTaBICHUU
MyHUIUOAIBHOW yciayru) nubo padbotHukoM MO®IL], umeer npaBo Ha aocyaeOHOe
(BHECYZIeOHOE) O00KaJIOBaHWE pelIeHUM W JeUcTBU (0e31eiCTBUS), MPUHSITHIX
(oCyIIECTBIISIEMBIX) B XO/€ IPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH.

5.2. Opranbsl ¥ JOMKHOCTHBIE JIMIIA, KOTOPHIM MOXET OBITH HampaBicHa
»)ajo0a 3asBUTENS B JOCY1IeOHOM (BHECYI€OHOM) MOPSIKE

3asgBuUTENM MOTYT OO0XKalloBaTh pelieHuss W JAeicTBus (Oe3neicTBue),
MPUHSATHIEC (OCYLIECTBISIEMbIE) B X0/I€ MPEAOCTABICHUS MYHUIIUITAIbHON YCITyTH:

XKanoba na pemenus u aeucTBus (0e3€MCTBUE) CIEIMAIMCTOB OPraHOB
MECTHOTO CaMOYIIPaBJICHHUS] TMOJAETCA PYKOBOAUTEIID OpPraHOB MECTHOIO
caMOyTMpaBJICHUSI.

XKanoba Ha pemeHuss u AeicTBUsA (Oe3ACMCTBUE) PYKOBOAMTENS OpraHa
MECTHOTO CaMOYIpaBJIeHUs1 TogaeTcss [naBe anMuHUcCTpanuu MapEBCKOro
MYHULIUTTAIBHOTO OKPYTa.

Kanoba na pemenus u aeiictus (6e3neiicteue) padborurka M®I] nogaercs
pykoBoauTeito 31oro MOLI.
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Kamoba na pemenust u nerictBus (O6e3nerictBue) M®I] nmomaercs B oprax
UCTIOTHUTENbHOM BracTu HoBropojackoin o0iacTu, OCyHIECTBISIONUN (DYHKIIUH U
nonHoMouns yupeaurenss MOLI.

5.3. CnocoOsl uH(bOpMUpPOBaHUS 3asBUTEIEH O TOpSAKE TMOJAa4ud |
paccMOTpeHusl KajioObl, B TOM YHCIIE€ C HMCIOJIH30BAHUEM E€IUHOr0 TopTajia U
peruoHaILHOTO MopTaia

Y1oIHOMOYEHHBIN OpraH 00eCIeYnBaeT:

1) undopmupoBanue 3asBUTENICd O MOPSAAKE OO0XKANOBAHUS PEHICHUN U
nevctBui (0e3meicTBUs) YIMOTHOMOYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX JIWIL
MOCPEJICTBOM  pa3MenieHus: uHGOpMaIlMd Ha CTEHJaX B  IIOMEIICHUSX
YnonnomoueHHoro opraHa, M®II, enuHOM moprane, PEeruOHAIBLHOM IOpTAlIE,
oduImanbHOM caliTe YTIOJITHOMOYEHHOTO oprana B cetu «uTepHeT;

2) KOHCYJbTHUPOBAHHE 3asBUTENICH O TOPSAKE OO0XKAJIOBaHUS PEIICHUA H
nencTBui (0e3meicTBrs) YTIOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIl, B
TOM YUCJIE N0 TeJIePOHY, FJTEKTPOHHOMN MOYTE, MPU JIUMYHOM MIPUEME.

5.4. IlepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYJIHPYIOIIMX IMOPSAOK
nocyneOHoro (BHeCy1e0HOT0) 00KaloBaHUS PEIIeHU U JeicTBuil (0e3aeiicTBUI)
YOIHOMOYEHHOTO OpraHa, a TAK)Ke €ro JOJKHOCTHBIX JIUI

HocyneOHoe (BHecyneOHOE) oOOKajJoBaHME pEUICHUHM U JIeUCTBUU
(6e3nelicTBUi) YIMOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Jull, MOI],
pabotHukoB M®I] ocymiecTBisieTcst B COOTBETCTBHH C:

®denepanpHbiM - 3akoHOM oT 27 wurwomst 2010 roma Ne 210-d3 «O06
OpraHHu3alliy MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIIYT»;

[TocranoBinenreM AnMHUHUCTpauu MapE€BCKOro MYHUIMIIAIIBHOTO OKpyra
ot 15.11.2021 Ne449 "O6 yTtBepxknenuu llopsaka momaum u pacCMOTPEHHUSI K00
HAa pemeHus wu jaeWcTBus  (Oe3neiicTBue) AnMuHHCTpanud  Map@BCKOTO
MYHULIUIAIBHOTO OKPYTa, JOJKHOCTHBIX JIMI] U MYHUIIUMAIBHBIX CIYKAIIUX MPHU
IIPEAOCTABIEHUN MYHUIIMIIATBHBIX YCIyT .

Nudopmarnus, ykazaHnHasi B JJAHHOM pasjieie, MOJICKUT 00s3aTeIbHOMY
pa3MeNIeHUIO Ha €MHOM TOpTaJie U PErHOHATBLHOM MOpTaJIe.
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[Tpunoxenne Ne 1
K QJIMUHUCTPATUBHOMY PETJIAMEHTY

I'maBe Map€BCKOro MyHULIMITAIILHOTO
OKpyra
oT

« » roJia pOXACHUS
3aperucCTpUpPOBAHHOTO(OM) MO apecy:

TCJI.

3asBJICHUE

Cocroro(iM) Ha ydeTe rpaxkaaH B KayeCTBE HYXKIAIOIIUXCA B KHUIIBIX
MOMEIICHHSIX, MPEJOCTABIIEMBIX Ha YCIOBHSIX JIOTOBOpa COITMAIBHOTO HaiiMa ¢

roja.
[Ipomry npegocTaBUTh MHE KWJIO€ MOMEIIEHHE 0 AOTOBOPY COLUAIBHOTO
HailMa Ha CEeMbIO, COCTOSIILYIO U3 YeJIOBEK, PACIIOIOKEHHOE Ha TEPPUTOPUU

(YKa3bIBaeTCS HAMMEHOBAHNE MYHUIIUTIATLHOTO 00pa30BaHus)

[Tpunoxenue: 1.
2.
3.
4.

« » 20 T.

(moamucs)
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[Ipunoxenue Ne 2
K a/IMUHUCTPATUBHOMY PETIAMEHTY

I'maBe Mapésckoro
MYHHUIUIIAIBHOTO OKpYyra

(pamunus, UMsi, OTYECTBO 3aIBUTEIIA)

« » 19 r.p.
[acropT Cepuu Ne
BBIJAHHBIA «  » T.

3aperucTpUPOBAHHOTO(OM) MO aapecy:

Cornacue
Ha 00pa0OTKY MEePCOHATBHBIX JIAHHBIX
A,

(dbamMumnus, uMs, OTYECTBO)

a0  corjacue AaMuHUCTpauuu MapE€BCKOro MyHULIMNAIBHOTO OKpyTa,
pacnoyioxkeHHoOU 1o anpecy: HoBropoackas 0o6:1., Mapésckuit p-on, c. Mapéso,
yi. CoBeToB, A.27, B COOTBETCTBHM CO cTaThe 9 denepalbHOTO 3aKOoHa OT 27
uronst 2006 roma Ne  152-®3 «O  nmepcoHaNbHBIX  JAaHHBIX»  Ha
aBTOMATU3WPOBAHHYIO, a TaKXke 0€3 WCIOJIb30BaHUS CPEACTB aBTOMATHU3AIUU
00pabOTKy MOMX TMEpPCOHANBHBIX JAHHBIX B  IENSIX  MNPEAOCTABJICHUS
MYHHUIMIIATBHON ycnyru «lIpemocraBineHne rpaxiaaHaMm KWJIOrO0 MOMEIICHUS 10
JIOTOBOPY COIMAJIBHOTO HaiiMa MYHUIIMNAIBHOTO XKUIUITHOTO (DOHJIa», a UMEHHO
Ha COBEPILIEHUE IEVCTBUMN, PETyCMOTPEHHBIX IYHKTOM 3 cTaThu 3 denepaibHOro
3akoHa or 27 wurons 2006 roma No 152-@3 «O mnepCOHANBHBIX AAHHBIX» CO
CBEJICHUAMH, TMPEACTABICHHBIMA MHOM B AJIMHUHUCTpaluio  MapEBCKOTO
MYHULUNAIBHOTO OKpYTa.

Hacrosmee cornacue naercss Ha Mepuoj OO MUCTEYEHUS CPOKOB XpAHEHUS
COOTBETCTBYIOIIEH HHGOPMAIIMK WM JOKYMEHTOB, COJEPXKAIUX YKa3aHHYIO
uH(OPMAITUIO, ONIPEIEIIIEeMbIX B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoi
denepanuu.

(aMuust, THUITUATIBI)
« » 20 T.

[Ipumeuanue: corjacueé Ha  00paOOTKy  NEpPCOHAJBHBIX  JAHHBIX
HECOBEPILEHHOJIETHUX JIUI MOJMUCHIBAIOT UX 3aKOHHBIE MTPEJICTABUTEIIH.



