AJIMAHACTPAIIUSA
MAPEBCKOT'O MYHULIMITAJIbHOT'O OKPYT A

ITOCTAHOBJIEHUNE
09.09.2025 Ne 312

c. Mapégo

O BHeceHMHU M3MEHEHU B AIMMHUCTPATUBHBIN perjiaMeHT NMPeaoCTABJICHHUS
MYHUIHMIAJIbHOH YCJIYTrd 10 0GOPMJICHHIO M BbIaYe APXUBHBIX CIIPABOK,
BBINUCOK M KONMMUHA aPXUBHBIX J0KYMEHTOB IOPUAMYECKUM U PU3HIECKUM

JIMIAM, YTBEPKACHHBIN MOCTAHOBJICHHEM AJIMUHUCTPAIIAN
MYHHUIMIIAJIBHOI0 OKpyra ot 22.05.2024 Ne 166

Bo ucnonnenue denepanbHoro 3akoHa ot 26 nexkadpst 2024 roga Ne 494-D3
«O BHeceHMHM HM3MEHEHUM B OT/EJIbHBbIE 3aKOHOJATeNIbHbIE aKThl Poccuiickoi
Oeneparun»  AgMuHHCTpanuss ~ MapEBCKOro  MYHMIMIIAJBHOIO  OKpyra

IHOCTAHOBJIAET:

1.BHectn n3MeHeHMs B AJIMHMHUCTPATUBHBIA PETVIAMEHT IPENOCTABICHUS
MYHULIUIIATIBHON YCIIYTH 1O O(OPMIIEHHUIO U BblJaue apXUBHBIX CIIPaBOK, BBIITHCOK
U KOMHUI apXMBHBIX JOKYMEHTOB IOPUAMYECKUM M (DU3MUYECKUM JHLaM (Jaiee-

AJIMUHHUCTPaTUBHBIN pErJIaMeHT), YTBEPKAEHHBIN IIOCTAaHOBJIEHUEM
AJIMMHUCTpaAIMd MYHHUIIMIIAJILHOTO oOKpyra ot 22.05.2024 Ne 166 «O06
YTBEPKIECHUU AJIMUHUCTPATUBHOTO peryiiameHTa Mpe10CTaBIEHUS

MYHULIMIIATBHON YCIIYTH 10 O(OPMIIEHHUIO U BblJaue apXUBHBIX CIIPABOK, BBIITHUCOK
Y KON apXUBHBIX TOKYMEHTOB IOPUIUYECKUM U (DU3UUECKUM JTUI[AM:

1.1. Wznoxuts mnyHkr 1.3.4. AJMUHUCTPATUBHOIO perjiaMeHTa B
peaaKuuu:

«1.3.4. B (enepasibHON TOCYAapCTBEHHOW WH(POPMALMOHHOW CHUCTEME
«EnuHbli mOpTan rocyAapCTBEHHBIX M MYHUUMNAIbHBIX YCIyr ((QyHKUIUN)»,
pErMoHaNbHOM  rocyJapcTBeHHOM — uH@opMauumoHHOW  cucreme  «llopran
rOCy/IapCTBEHHBIX U MYHUIMNANBHBIX ycnyT (pynkuunii) HoBropoackoit obmactuy
pasMeniaercs cienyromnas UHpopmanus:

MCYEPIIBIBAIOIIHMA NepevCHb JOKYMEHTOB, HEOOXOIUMBIX JUTSE
IIPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH;


https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

MCYEPIBIBAIOIINA TIEpEUEHb JIOKYMEHTOB, KOTOpPbIE 3asBUTEIb BIIPaBE
IPEIOCTaBUTh [0 COOCTBEHHON MHUIINATUBE;

TpeOoBaHusT K  OQOPMJIIEHUIO  JOKYMEHTOB,  HEOOXOAUMBIX IS
[PEIOCTaBICHUS MyHULUMIIATIBHON YCIIYTH;

KpYT 3asiBUTEJICH;

CPOK MPEJOCTABICHHS] MyHULIMIAIbHON YCIIyTH;

pe3ynbTaTbl ~ IPENOCTABICHUS  MYHULUNAIBHOW  yCIYI'HM,  IOPSAOK
IPEIOCTaBICHUSI JOKYMEHTa, SBJSIOLIETOCS Ppe3yJbTaTOM IPElOCTaBICHUS
MYHHULUIIATBHOW YCIYTH;

pa3Mep IIaThl, B3MMAeMOil 3a IPEI0CTaBICHUE MYHHUITUTIAIBHON YCIIyTH;

MCYEPIBIBAIOIINN TepeyeHb OCHOBAHMM 1711 OTKa3a B MPEJOCTABICHUH
MYHULUNAIBHON YCITYTH;

dbopmbl  3asBiIeHUN (YBEIOMJIGHUM, COOOIIEHUN), HCMOJIb3yeMble TIPHU
IPEIOCTABICHUN MYHUIIUNAIBHON YCIIYTH.»;

1.2. WM3noxwute nyHKT 1.3.5. AJAMUHHUCTpPAaTUBHOIO perjiaMeHTa B
peAaKuuu:

«1.3.5. Ha wuHOpmManmoHHBIX CTEHIAX YTMOJHOMOYEHHOTO OpTaHa,
opuIMaIbHOM caiiTe YOJIHOMOYEHHOTo opraHa B ceTu «HTepHer» pazmeniaercs
cnenyromas nHopmaIus:

UCYEPITBIBAIOIINN nepeyeHb JTOKYMEHTOB, HEO0OXOIUMBIX TUTST
NPEIOCTAaBICHUS MYHULMIAIBHOM  yCIyrd, TpeOoBaHUd K  O(OpMIIEHUIO
YKa3aHHBIX JJOKYMEHTOB;

CPOK MPEJOCTABICHHS] MYHUIIMITAIbHON YCIIYTH;

pe3ynbTaTbl ~ NPENOCTABICHUS  MYyHULUNAIBHOW  yCIYrH,  IOPSAOK
NPENIOCTAaBICHUSI JOKYMEHTa, SBJSIONIECTOCS PEe3yJbTaTOM IPEIOCTaBICHUS
MYHUIUNIATBHOU YCIYTH;

VCYEPIBIBAIOIINKM NEPEUYEHb OCHOBAHMM JUIsI OTKa3a B MPEJOCTABICHHUH
MYHUIIMTIATBHOU YCITYTH;

dopMbl  3asiBiICHUN (YBEIOMJICHHH, COOOIICHMIA), WCIONB3yeMbIC TpHU
MPEIOCTaBICHUU MYHUITUNIATBHON YCIIyTH;

TEKCT aJMUHUCTPATUBHOTO pErjiaMeHTa ¢ NPWIOKEHUSIMU (TMOJHAsT BEPCHUS
Ha OQUIMATHLHOM caiiTe YTNOJIHOMOYEHHOro oprana B cetu «MHTepHeT» wu
U3BJICYEHUS HA MH(OOPMAIMOHHBIX CTEH/IAX);

W3BJICUEHUS M3 HOPMATUBHBIX MPAaBOBBIX AKTOB, PErYJUPYIOIIHMX IMOPSIAOK
PEIOCTaBICHUSI MyHUITUTIATBLHOU YCITYTH;

uHpopmanuss o rpaduke pabOTbl M pa3MEIIEHUH JOJKHOCTHOIO JIMIlA
YHOITHOMOYEHHOTO OpraHa, OCYIIECTBISIONIET0 MpueM (BblAady) JOKYMEHTOB, a
Tak)xe MH(POPMUPOBAHHUE O MPEJAOCTABICHUN MyHUIIUTIATBHOU YCIyTH;

HOMepa TeneOHOB CIIPABOYHBIX CIYKO, Tenedona-aBTouHpopmaropa (pu
HAJIM4YUK), HoMep (akc YTOIHOMOUYEHHOTO OpraHa;

rpaguk npueMa 3asBUTENICW JOHKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a
IIPEIOCTABICHUE MYHUIIUNAIBHON YCIIYTH.);

1.3. Uckmounth U3 AAMUHHACTPATUBHOTO peraamMenTta pasnen IV «llopsaok
¥ (OPMBI KOHTPOJIS 3@ MPEJOCTABICHHEM MYHUIIUIAIBHON YCIyTH»;

1.4. HUcxmounth w©3 AJIMUHHUCTPATUBHOIO perjiamMeHTa pasjaen VvV
«ocyneOnplii (BHECYEOHBIM TOPANOK OO0XAJIOBaHUS PEIICHUA W JAEUCTBUI



(Obe3nelicTBUs) oOpraHa, NPEAOCTABISIONICTO MYHUIMNAIBHYIO YCIYTY, €ro
JOJKHOCTHBIX JIUIT TUOO MYHUITUTIATBHBIX CITYKaITUX).

2. Hacrosimee MoCTaHOBIEHHE BCTYIMAET B CUJIY MOCIE OQHUIIHATBHOTO
Oy OTMKOBaHUS.

3. Ony0OnMKoBaTh MOCTAHOBJIICHHE B MYHHMIIMNAIbHOU razere «MapEBckuii
BECTHUK» M Pa3MECTUTh Ha OQUIIMATBHOM caiTe AJAMHHHUCTpanuu MapE&BCKoro
MYHUITUTIATHHOTO OKpyra B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
«HTEpHET.

I'naBa MyHMIIUTIAJILHOTO OKPYIa C.A. I'opxun

pos e JOKYMEHT ITOJIIMCAH
AJIEKTPOHHOM ITOAITUCHIO

Cepruduxkar: S9C3121DFFCAC46612F60E9667DIE687
Bunapenen: I'opkun Cepreii FiBaHOBHY

JHeiictBurenen ¢ 10.09.2024 mo 04.12.2025

Jlara mognucanus: 04.09.2025




YTBEPX/IEH
IIOCTAHOBJIEHUEM A JIMHUHHCTpaLUN
MYHHIUIIAJIBHOTO OKpyra

OT

09.09.2025 Ne 312
AJIMUHUCTPATUBHBIN PETJIAMEHT

NpeaoCcTABJIEHUS MYHMUIMIIAIBHOMN yCJIyru o 0()opMJIeHHUIO U Bbllave
ApPXMBHBIX CIIPABOK, BHIMMCOK U KOMUM APXUBHBIX I0KYMEHTOB
OPUIANYECKUM U PU3MUYECKHM JTHIAM

1. OBIIME NMOJIO’)KEHUA

1.1. Ilpenmer peryJupoBaHusi perjaMeHTa

[IpeameTom PEryJIMpOBaHUS AJIMUHUCTPATUBHOTO perjiaMeHTa
IPEIOCTaBICHUS MyHUIUIAIBHON YCIyTH MO OQOPMIICHHIO M BblIaye apXUBHBIX
CIIPABOK, BBIMTUCOK U KOMUN apXUBHBIX TOKYMEHTOB IOPUIUYECKUM U (PU3UUECKUM
muunaMm  (nasee  AIMMHHCTPAaTHUBHBIA — PErVIAMEHT) SIBISIETCS  PETYJIMPOBAHUE
OTHOILICHUH, BO3HUKAOLIUX MEXOy  AJMUHUCTpauueu Mapéckoro
MYHUIIUNAIBHOTO OKpPYra M 3asBUTEISIMU IPHU MPEAOCTABICHUN MYHHUIIMIAIbHON
yCIyrd 1O O(QOPMIICHHIO M BbIJade AapXUBHBIX CIPABOK, BBIMUCOK M KOMUU
ApPXUBHBIX JIOKYMEHTOB IOPUIUYECKUM U (HPU3UUECKUM JIHUIIAM.

1.2. Kpyr 3asiBureJiei

1.2.1. 3asgBuTensMu Ha MOJYYEHUE MYHULHMNAIBHON YCIYTH SBISIOTCS
(du3nueckre U IpUIUUYecKue Juia (3a UCKIIOYEHHEM TOCYAapCTBEHHBIX OPraHOB
U UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX
(GOHIOB U UX TEPPUTOPUATBLHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS),
oOpaTtuBLIMECcs B AQMUHUCTpa0 MapEéBCKOro MyHMIMNIAIBHOIO OKpyra (faee-
YTOIHOMOYEHHBIH OpraH) ¢ 3alpocoM, BBIPAXKEHHBIM B MHUCbMEHHOW WIIU
AJIEKTPOHHOM (hopMe.

1.2.2. Ot uMeHHU 3asiBUTENICH B LEJSIX MOJYYEHUS] MYHULIMNAIBHOW yCIyru
MOTYT BBICTYIIaTh JIMIA, MWMEIOIIME TaKoe€ IMpaBO B COOTBETCTBHH C
3aKoHOJaTenbCTBOM Poccuiickoii ®enepanuun 1100 B CHIy HAACIECHHUS MX
3aBUTEISIMU B TOPAJIKE, YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii
®denepanuu, COOTBETCTBYIOIUMH MOTHOMOYHUSIMU.

1.2.3. Jlna nonay4eHuss MYHHUIMOAIBHONW YCIYTM B D3JIEKTPOHHOM BHUJIE
UCIIOJIb3YETCsl IMYHBIM KaOMHET PU3NYECKOro JUIA WIH IOPUTUYECKOTO JIHIIA.

1.3. TpeGoBanusi K NOPSAKY HH(OPMHPOBAHUS O IPeIOCTABJICHUHN
MYHUIHMIAJIbHOH yCJIYTH

1.3.1. K copaBouHoii wuH(popmManuum OTHOCUTCS HMHPOPMALHS O
HAUMEHOBAHWHU, MECTE HaXOXJeHUs, Tpaduke pabOThl, CIIPABOYHBIX Tele(OHAX,



azpece AJIEKTPOHHOM MOYTHI JIOJKHOCTHOTO JIMLA YIOJHOMOYEHHOIO OpraHa,
HENOCPEJICTBEHHO  MPEIOCTABIISIOIEr0  MYHUIMNAIbHYIO  yciayry (maiee
—I0JKHOCTHOE JIMIIO), aapece OPUIIMaTIbHOrO caiiTa YOJTHOMOYEHHOTO OpraHa, a
TAaKKE O MECTe HaxOXACHHs © rpapuxe paboOThl  MOApa3JeICHUs
roCyJ1apCTBEHHOTO 00J1aCTHOTO ABTOHOMHOTO YUPEKICHUS
«MHOTOQYHKIIMOHAJIBHBIA ~ IEHTp  MPEAOCTaBICHUS  TIOCYJAapCTBEHHBIX U
MYHULHUNAIBHBIX yCIyr» (nanee — MOLI).

CnpaBoyHass wuH(popMalus pa3Memaercs Ha oQUIMATBHOM  caifte
YnonHoMoueHHOro oprana B cetu «MHTepHeT», B (eaepabHON MyHHUIIMIAIBHON
uHpopmarmonHo cucteme «®DenepalibHBIE  peecTp TOCYNAapCTBEHHBIX U
MYHULUNAIBHBIX yCIyr (QyHKIUNA)» 1 Ha EAMHOM mopTane rocy1apCTBEHHBIX U
MYHUITUTATBHBIX YCIyT (QyHKIIHIA).

1.3.2. Uudopmanusa o nopsjike NpeAoCTaBICHUS MyHUIIUIIATBHOU YCIIyTH
IPEIOCTABISAETCS:

HEIMOCPEACTBEHHO JIOKHOCTHBIM JIMIIOM Y TOJTHOMOYEHHOr0 oprana, M®LJ;
MOCPEACTBOM MOYTOBOM, TeIe(POHHOM CBS3U U IEKTPOHHOU MOUTHI;

MOCPEACTBOM pa3MelleHuss B MH(GOPMALMOHHO-TEIEKOMMYHHKAI[MOHHBIX
ceTsix OOIlEero moJjib30BaHMs, B TOM uuciie B cetu «WHTepHeTy», myOiaukauuii B
CpeacTBaX MaccoBOW MH(pOpPMAIIUK;

MOCPEJICTBOM pa3MelleHus Ha WH(GOPMAIIMOHHBIX CTEHJaX B MecTax
PEIOCTaBICHUS MyHUIUMNIATBHOU YCIYTH.

1.3.3. B pamkax uHGOpMHPOBAHUS 3asBUTEIICH O TIOPSAJIKE MPEAOCTABICHUS
MYHULUTATBHON YCITyTH (YHKIIMOHUPYIOT HH(OOPMAIIMOHHBIE TOPTAJIbI:

1) denepanbHas rocymapcTBeHHass uH(popmanmoHHas cucrema «EgunbIi
noprajg  TOCYJAapCTBEHHBIX M MYHHUIMOAIBHBIX  yciuyr  (QyHKIHIT)»
http://www.gosuslugi.ru;

2) peruoHanbHasi rocynapcTBeHHas uHpopmarmonHas cucrtema «llopran
rocyJapCTBEHHBIX U MyHUIMIAIBHBIX ycIyT (GpyHkuuil) HoBropoackoi o0iaactu
http://uslugi2.novreg.ru.

1.3.4. B denepasbHON TOCYIApCTBEHHOM WHGOPMAIIUOHHONW CHCTEME
«EnuHBIA mOpTam TOCYIapCTBEHHBIX M MYHUUUNAIBHBIX YCAyr ((QyHKIUA)Y,
pPErHOHANBHON  rocymapcTBeHHOM — umHpopmanuoHHOW  cucteme  «llopran
rocyJapCTBEHHBIX U MyHUIMIIAIBHBIX ycIyT (¢pyHkuuil) HoBropoackoi o0iaactu»
pa3Meraercs ciaeayromas HHPopManus:

MCYEPIBIBAOIINIMA nepevyeHb JOKYMEHTOB, HEO0OXOIUMBIX JUTSt
IPEIOCTaBIECHUS MyHUIIMNIATBHON YCIYTH;

MCUYEPIBIBAIONINI [EpEYEHb JOKYMEHTOB, KOTOpPbIE 3asBUTEIb BIIPaBe
IPEIOCTAaBUTh 110 COOCTBEHHON MHUIINATHUBE;

TpeOoBaHus K  OQOPMIICHHUIO  JIOKYMEHTOB,  HEOOXOIWMBIX IS
IPEAOCTABJICHUS MYHHUIIUIIAJIbHON yCIYTH;

KpYT 3asiBUTEIIEH;

CPOK IIPEAOCTABICHUS MYHHUIIUNIAILHON YCIYTH;

pe3yibTaThl  MPEAOCTaBICHUS ~ MYHUIUNAIBHOW  YCIyrd,  IMOPSAOK
IOPEIOCTAaBICHUSI JOKYMEHTA, SBISIOLIETOCS Pe3yJbTaTOM IPEIOCTaBICHUS
MYHULHANAIBHON YCITYTH;

pa3Mep I1aThl, B3MMAeMOi 3a IPeI0CTaBICHUE MYHUIIMIAIbHON YCIIYTH;



MCYEPIBIBAIOIINI TTEpeueHb OCHOBAHUH JIJIsl OTKa3a B MPEOCTaBICHUH
MYHUITUTIATHBHOU YCITYTH;

dbopmbl  3asBiIeHUN (YBEIOMJIGHUM, COOOIIEHUN), HCMOJIb3yeMble TIPU
NPEI0CTaBICHUN MYHUIIUTIAIBHON YCIYTH.

1.3.5. Ha wuHbOpMaIlMOHHBIX CTE€HJIAaX YTOJHOMOYEHHOTO Oprasa,
ouIHMaTEHOM caiiTe Y IOJTHOMOYEHHOTO opraHa B ceTu «VHTepHeT» pa3meniaercs
cienyroas nHpopManms:

MCYEPIBIBAIOIINAN nepeycHb JTOKYMEHTOB, HEOOXOMUMBIX  JUIS
NPEIOCTAaBICHUS] MYHHIMIAIBHOW  yCiIyrd, TpeOoBaHUS K  O(OPMICHUIO
yKa3aHHBIX JOKYMEHTOB;

CPOK MPEIOCTaBICHUSI MyHUIIUTIATHHON YCIyTH;

pe3ynbTaThl  MPENOCTABICHUS  MYHUIMNAIBHOM  YCIYTH,  TMOPSAOK
NPEIOCTAaBICHUST JOKYMEHTa, SBISIONIETOCS PE3yJbTaTOM MPEIOCTAaBICHUS
MYHHUITUTIATHFHOU YCITYTH;

UCYEPIIBIBAIOIINN TIEpeueHb OCHOBAHMM MJii OTKa3a B MPEJOCTaBICHUU
MYHHUITUTIATBHOU YCITYTH;

dbopmbl  3asBicHUN (YBEIOMJICHHM, COOOINEHUI), HCIOJIb3yeMbIe IIPH
NPE0CTaBIICHUN MYHHUIIUTIATBHON YCIYTH;

TEKCT aJIMUHUCTPATUBHOTO periiaMeHTa ¢ MPUIOKEHUSIMH (TOJHAsT BepCus
Ha oduIMATBLHOM caiiTe YNOJIHOMOYEHHOro oprana B cetu «MuTepHer» wu
U3BJICYEHUS HA MH()OPMAIIMOHHBIX CTEHIAX);

W3BJICUCHUS M3 HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX IMOPSIAOK
NPEI0CTAaBICHUS! MYHUIIUTIATHHON YCIyTH;

uHpopMalusi o rpapuke pabOThl U pa3MEUICHHH JOKHOCTHOTO JIMIA
VYTOJIHOMOYEHHOTO OpraHa, OCYLIECTBIISIONIETO MpUeM (BbIIayy) JOKYMEHTOB, a
Tak)Ke HHPOPMHUPOBAHHUE O MPEIOCTABICHUN MYHULIUTIATHHON YCIyTH;

HOMEpa TeaedOHOB CIPABOYHBIX CIIyk0, TenedoHa-aBTouHpopmaropa (pu
HaJIM4YUK), HoMep (Hakc YTOJIHOMOUYEHHOTO OpraHa;

rpaduk mpueMa 3asBUTENICH JOHKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a
MPEIOCTaBICHUE MYHUITUIAIBHON YCIIyTH.

1.3.6. UndopManiioHHblii CTEHA AOJKEH OBbITh MaKCUMAaJIbHO 3aMETHBIM,
XOpOIIIO TMPOCMAaTPUBAEMbIM M (YHKIIMOHAIBHBIM, JOJDKEH OBITH 000pYIOBaH
kapmaHamu opmara A4, B KOTOPBIX pa3MeNIaroTcst HHPpOPMAIIMOHHBIC JTUCTKH.

TexcT marepuanoB, pa3MmemaeMbiXx Ha MHPOPMAIMOHHOM CTEHJE, JOJDKEH
ObITh HameuyaTaH yAOOHBIM Juisl uTeHus mpudtom (pasmep mipudra He MeHee Ne
14), ocHOBHBIE MOMEHTHl M HauOojiee BakKHbIE MecCTa BbIACICHBL. B ciyuae
opopmieHuss UHPOPMAIMOHHBIX MAaTEPUATIOB B BUIE Opomrop TpeOOBaHUS K
pa3mepy mpudTa MOryT ObITH CHUXKEHBI (He MeHee Ne 10).

1.3.7. KonCcynbTpOBaHME IO BONPOCAM IPEIOCTABICHUS] MYHHULMIIAJIBbHON
YCIYTH OCYIIECTBISICTCA JOKHOCTHBIM JIMIIOM YTOJHOMOYEHHOTO OpTraHa,
crenuanucramu M®I] B ycTHOM 1 mEUCbMEHHOU PopMme.

1.3.8. JlomkHOCTHOE U0 YTIOJIHOMOYEHHOrO0 OpraHa, cnenuanuctel MOL]
IIPU OTBETAX 3asBHUTEIISAM B CIlydasx UX oOpaiieHuit o tenedoHy o0s13aHbI:

NpeICTaBUTh MH(POPMAIMIO O HaWMMEHOBAaHHHM YTOJHOMOYEHHOTO OpTraHa,
M®II, B KOTOPBIY MOCTYIHIIO COOTBETCTBYIOIIEE OOpAIlICHHE;



MPECTaBUThCSA, Ha3BaB (aMWINIO, HUMs, OTYECTBO (MpU HAIUYUH),
JOJIKHOCTB;

OpeloCTaBUTh  MH(POpPMALMIO MO  BOOpPOCaM O  MPEeAOCTaBIICHUU
MYHUIMOAIBHOW YCIYrM B IHpelerax CBOEW KOMIIETEHLIMHM B COOTBETCTBUU C
aIAMUHUCTPATUBHBIM PETJIAMEHTOM.

[Ipy1 HEBO3MOKHOCTHU CIELMAIIMCTA, MPUHSBILIETO 3BOHOK, CAMOCTOSATEIBHO
OTBETUTbH HA MOCTaBJICHHbIE BOIPOCHI, TEIEPOHHBIN 3BOHOK IE€pPEapeCcOBBIBACTCS
(mepeBOaUTCSl) HAa JAPYroro CHEUUaIucTa WM OOpaTUBLIEMYCS TpakIaHUHY
coobmiaercss HoMep TenedoHa, MO KOTOPOMY MOXKHO MOJYYUTh HEOOXOIUMYIO
uH(opMaIuio.

KoHcynbTaum npe1ocTaBisitoTes Mo CIEIYIOIUM BOITPOCAM:

MEeCTO HaXO0XJICHMUS, rpaguxk  paboTHI, opuITHaATHHBINA caT
YnosHomoueHHoro oprana, M®Il B certu «HHTEepHET», ampeca 3IEKTPOHHOU
IOYTbl M HOMepa Tene(OHOB JODKHOCTHBIX JIML, OTBETCTBEHHBIX 32
PeI0CTaBICHUE MyHUITUTIATHLHOM YCITYTH;

MEepeUYeHb JIOKYMEHTOB, HEOOXOJIMMBIX [UIi TPHUHATHS PEIIEHUs O
IPEIOCTABICHUN MYHUIMNAIBHOW YCIYI'M, KOMIUIEKTHOCTh (JOCTaTOYHOCTB)
IIPE/ICTABIICHHBIX IOKYMEHTOB;

BpeMs [IpUEMA U BbIIaYU JOKYMEHTOB;

CPOKH MPEOCTABICHHS MYHUIIUTIAIIBHON YCIIYTH;

MPOLIECC BBIMOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEIYp MO MPEAOCTABICHUIO
MYHULUNAIBHON yCayrn (Ha KakOM JTale, B IPOIECCE BBHIMOJIHEHUS KaKou
aAMUHUCTPATUBHOU MPOUEAYPHl HAXOAMUTCS MPEICTABICHHBIN 3asgBUTENIEM MaKeT
JIOKYMEHTOB);

MOpsiZIOK  oOKayloBaHUsI  JeWcTBUM  (Oe3AeicTBHsI) W pelIeHUH,
OCYLIECTBJISIEMbIX M NPUHUMAEMBIX B XOJI€ MPEJOCTABICHHUS MYHHUIMIAIbHON
YCIIyTH.

1.3.9. Ilo nmuchbMeHHOMY OOpaIlICHUIO OTBET HAMPABISETCS 3asBUTEIIO0 B
Cpok, He mnpesplmarommi 30 KaleHAApHBIX JHEH CO [JHA perucrpauuu
MUCBMEHHOT'O 00paIleHusl.

OTtBeT Ha oOpaillleHre HampaBiseTcs B PopMe JIEKTPOHHOTO JOKYMEHTA IO
aZipecy 3JEKTPOHHOW IMOYTHI, YKa3aHHOMY B OOpallleHUH, MOCTYIUBIIEM B (opme
AJIEKTPOHHOI'O JOKYMEHTAa, M B IHUCbMEHHOW (opMe MO IOYTOBOMY aJIpecy,
yKa3aHHOMY B 00pallleHnH, MOCTYNHBILIEM B TUCbMEHHOU (hopMme.

II. CTAHJIAPT IPEJIOCTABJIEHUSI MYHUIIMIIAJIBHOM YCJIYT'H
2.1. HammeHOBaHUEe MYHUIIUNIAJILHOM YCJIYTH
Odopmienue 1 BbIIaua apXUBHBIX CIPABOK, BBIMMCOK M KOMHUN apXWBHBIX
JIOKYMEHTOB IOPUIMYECKUM U (PU3HUECKUM JIUIIAM.

2.2, HaumenoBanue opraHa MECTHOT0 caMoyInpaBJieHHSs,
NPeI0CTABIAIIET0 MYHHIUNAIBHYIO YCJIYTY
2.2.1. HaumenoBanue oprasa MECTHOTO CaMOYIIPaBJICHUS,

NPEAOCTABISIONIET0 MYHHUIMIIAJIBHYIO YyCIyry - AnmuHuctpauus MapéBcKoro
MYHULHANIAIBHOTO OKPYTA.

2.2.2. MyHununaneHas yciayra HpeAoCTaBIseTCA TJIaBHBIM CIELUAIUCTOM
0 apXWBHOMY Jeny AAMUHHCTpauuu MapE€BCKOr0 MYHUUMIIAIIBHOTO OKpPYTa;



MO®OI[ - B uactu npuéma, MHGPOPMHUPOBAHHUS U BBIJAYM JOKYMEHTOB Ha
IPEIOCTABICHUE MYHUIIUNIAIBHON YCIIYTH).

2.2.3. JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 MPEIOCTaBICHHUE
MYHUIMOAIBHOW YCIYTH, SIBJIAETCS TJABHBIA CIEUUAIUCT MO apXWBHOMY €Iy
AnmMuHUCTpanuu MapEBCKOro MyHHIIMIIAIBHOTIO OKpyTa.

2.2.4. He nomyckaercs TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS NEUCTBUIA,
B TOM YHCIJIE COTJIACOBAHMUU, HEOOXOIUMBIX JJIsi TMOJYyYEHUS MYHHUIIUIAIbHOU
YCIYIM M CBSI3aHHBIX C OOpallleHWEM B HHbIE OpraHbl W OpraHU3alMH, HE
IPETyCMOTPEHHBIX HACTOSALIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Onucanme pe3y/jbTaTa NPeA0CTABJICHNS MYHUIUIIAJIbHON YCIYyTH

Pe3ynbraTamMu npeaocTaBieHus MyHULUIIAIBHON YCIYTH SBISIOTCS:

a) BblJJaya apXUBHBIX CIIPABOK, ADXUBHBIX BBIITMCOK, KOIIUN apXHUBHBIX
JIOKYMEHTOB;

0) mH(DOpPMAIMOHHOE TMHCHMO 3aSBUTENIO 00 OTCYTCTBUU WHTEPECYIONICH
apXMBHOW WHGOPMAIMM B MYHHUIMIIATHLHOM apXWBE C YKa3aHUEM BO3MOXHBIX
nyTel Mmoucka uim 6e3 TaKoro yKa3aHus;

B) YBEIOMJICHHE 3asBUTEIIS O IIEPEHAIIPABICHUY 3alpOCa Ha UCIIOJIHEHUE 10
OPUHAJIEKHOCTH B OpPraHbl MECTHOIO CaMOYIpaBJi€HUS U OpraHu3aluu
MapéBCKOro MYHHLMNAIBHOIO OKpYyra, NP HAJIUYUM Y HUX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl UCIIOJIHEHUS 3aIIPOCa;

I') YBEJIOMJIEHUE 3asBUTENS 00 OTKa3e B MPEJOCTABICHUM MYHULUIAIbHOM
YCIIYTH C YKa3aHUEM ITPUYHMHBI OTKA3a.

2.4. Cpox npenocraB/jieHUs MyHUIMIIAJIbHOM YCJIYT'H

2.4.1. Cpok npenocTaBiICHUS MYHULUIAIBHON YCIyIH HE JOJDKEH
npeBbimaTh 30 (TpUALATH) KaleHAAPHBIX AHEN CO JHS MOCTYIUICHUS 3asiBICHUA U
IPUIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJIS.

2.4.2. B cnydae, ecnu 3anpoc 3assBUTENSI HE OTHOCUTCSI K COCTaBY apXMBHBIX
JIOKYMEHTOB, XPaHSIIMXCA B MyHULIUIIAIbHOM apXHUBE, TO:

3ampoc B TEUYEHHME S5 JHEW CO JHSA PErucTpalyy HaIpasiseTCsl Ha
UCIIOJTHEHNWE B OpPraHbl MECTHOIO CaMOYMPABJIECHUS U OpraHu3anuu MapEBCKOro
MYHUIIMNAIBHOTO OKpPYyTa, MPU HAJIWYUU Yy HUX JOKYMEHTOB, HEOOXOAMMBIX IS
UCTIOJTHEHHMSI 3a1poca, ¢ yBeIOMIEHHEM 00 3TOM 3asBUTEJIS;

JOJIKHOCTHOE JIUIO YTOJHOMOYEHHOTO OpraHa He IMO3JHee S-TH JHEBHOTO
CpOKa €O JHSA NOCTYIUICHUS 3asBJICHHUS HAIpaBiseT 3asiBUTEII0 NUCBMEHHOE
yBeJIOMJICHHE 00 OTCYTCTBHMHM 3allpaliuBaeMoil MHMOpMAIMu B MYHHUIIMIAIBHOM
apXMBe C PEKOMEHJALMSIMU IO €€ [JalbHEWIIeMy TIOUCKY WIM 0€e3 TaKHuX
PEKOMEH TAIW.

2.43. B cmywyae oOTKa3a B MPENOCTaBICHWH MYHHUIUIIAJBHOM YCIYTU
JOJDKHOCTHOE JIMII0O HE IMO3[HEe S5-TH JHEBHOIO CpPOKa CO JHS MOCTYIUICHUS
3asBJICHUSl HAMpAaBIsAET 3asBUTENI0 MHUCbMEHHOE YBEJOMJIEHHE 00 OTKa3e B
IPEIOCTAaBIEHUHU TOCYAAPCTBEHHON YCIYTH C YKa3aHUEM MTPUYMHBI OTKA3a.

2.4.4. Jluem oOpalieHus 3asBUTENS 332 MPEAOCTABICHUEM MYHUIUTIATHLHOM
yCIyI'M CUMTAeTCAd JIeHb TMpUEeMa W pErucTpaluyd 3asBICHUS CO BCEMU
HEOOXOIMMBIMU JIOKYMEHTAaMH, YKa3aHHbIMU B NyHKTe 2.6. HacTOSALIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.



2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PeryJUpPyOIIMX
NpeaocTaBjieHHe MyYHMIMIIAJIBHON yCIyTIH

[lepeuenn HOPMAaTHUBHBIX IPaBOBBIX aKTOB, PEryIupYIOIIUX
[PEIOCTABICHUE MYHHUIMNAIBHOW YCIyrd (C YyKa3aHUEM UX PEKBU3UTOB U
UCTOYHUKOB O(UIIUAIBLHOTO OIyOJIMKOBaHUS) pa3Melaerca Ha oduiMalbHOM
caiite AJMUHUCTpALMM MYHULMIAIBHOTO OKpyra B cetu «lMHTepHer», B
pPETHOHANIBHBIX ~ TOCYJAapCTBEHHbIX  HH(POpPMAlMOHHBIX cuctemax «Peectp
rOCy/IapCTBEHHBIX U MyHUIIMNIANBHBIX yciyT (PyHkuuit) HoBropoackoii o6mactuy,
«ITopTan rocynapcTBEHHBIX M MyHUIIMNAIBHBIX yciuyT (dyHkuuit) HoBropoackoi
obnactu», Ha EauHOM mopTane TocylIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
(pyHKITHIA).

2.6. MHcuepnbiBamuili ImepevyeHb [JAOKYMEHTOB, HeO00XOAUMBIX B
COOTBETCTBHM C HOPMATHMBHBIMHU NMPABOBBIMU AKTAMHU JJIsl NPeI0CTABICHUSA
MYHUIUNAJIBHONH YCIYIH H YCJIYI, KOTOpPbIe SIBJSIOTCH He00XOAMMBIMHM H
00513aTeILHBIMH VIS NPEJOCTABJIEHHS] ~ MYHMUHMNAJIBbHON  YCJIYyIH,
NOMJICKAIIMX TMPEeICTABJCHUI0O 3asiBHUTEJIEM, CIOCOObBI HMX IOJYyYeHHS
3asiBUTEJIeM, B TOM 4YHCJIe B JJEKTPOHHON ¢opme, MNOPAAOK HX

NpeaocTaB/IeHHUsA
2.6.1. Ina nosyyeHHss MYHULUNAIBHOW YCIyI'M 3asBUTENb IOJAET
3asBieHue 1o (¢opmaM, ykazaHHbIM B [lpunoxenunax Ne 1- 4 «k

AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

2.6.2. JlokymeHTsl W wuHGpOpMAIMSA, KOTOPHIE 3asABUTEIL JIOJDKCH
NPEACTaBUTh CAMOCTOSITEILHO C 3asBJIICHUEM O MPEJCTAaBICHUU WH(OpMAIMK MO
OMpeIeNICHHON pobyieme, TeMe, COOBITHIO, (aKTy (TeMaTHYECKHUE 3aMPOCHI):

a) IOKYMEHTBI, YI0OCTOBEPSIONINE TUYHOCTh IPAKIAaHNHA;

0) MO0 CBOEMY JKEJIaHUIO 3asIBUTENIb MOXKET MPEJCTABUTh WHbBIE TOKYMEHTHI,
KOTOpbIE, MO €ro MHEHHI0, HWMEIOT 3HA4Y€HHUE [JI1 [OPEAOCTABICHUSA
MYHUIUTIAIBHON YCITyTH.

2.6.3. JlokymeHTsl W wuH(pOpMaIMs, KOTOpPbIE 3asBUTEIb JIOJDKEH
NPEACTABUTh CAMOCTOSITENIBHO C 3alpOCOM, CBSI3AHHBIM C COLMAJIBHOW 3alllUTON
rpaXaaH, TMpeaycMaTpuBarolled HUX TIEHCUOHHOE oOOecnedeHue, a Takke
MIOJy4YEHUE JbIOT M KOMIICHCALlMM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaniun U MEXIYHApOIAHBIMU 00si3aTesibcTBaMU  Poccuiickoit
®depneparuu (3aMpockl COLMAITBHO-MPABOBOTO XapaKkTepa):

a) IOKYMEHTBI, YI0CTOBEPSIOIINE TUYHOCTh IPAKIAHNHA;

0) 0 CBOEMY >KEJIaHUIO 3asIBUTENIb MOXKET MPEJCTABUTh WHBIE TOKYMEHTHI,
KOTOpBbIE, MO €ro MHEHHI0, HWMEIOT 3HAY€HHUE [JI1 [PEAOCTaBIICHUSA
MYHUIUTIAIBHOMN YCIIYTH;

2.6.4. Jlns uctpebOBaHUSA TPETbUMHU JHMIIAMU WH(GOpPMALUHU, COAepKalien
CBEJICHUS O JUYHOM U CEMEMHOU TalHE TPAXKIAHMHA, €0 YaCTHOU KU3HH, a TAKKE
CBEJICHMI,  CO3JalolMUX  yrpo3y ero  0€30MacHOCTH,  JOMOJHUTEIBHO
MIPEIOCTABISIOTCA JOKYMEHTBI, MOATBEPKIAOIIME IIOJHOMOYHUS —3asBUTEIIS,
IIPEyCMOTPEHHBIE 3aKOHOAATENILCTBOM Poccuiickoin denepannu.

B 3aBucHMOCTM OT TEMBI WCCIEAOBAHUSA WJIHA COACPKAHHUS apXUBHOU
uHGOPMAIIMH K 3aMPOCy MPUIIAratoTCs:



a) JIOBEpEHHOCTh, YyJOCTOBEpPEHHass B TMOPSAOKE, YCTAaHOBICHHOM
3akoHOmarenbCcTBOM  Poccuiickort  ®dexepaunu, NOATBEPKIAAOIIAS  IPABO
NPEICTaBIATh UHTEPECHI IOBEPUTEIIS,

0) KOmuM AOKYMEHTOB, MOJITBEPXKIAIOUINX POJCTBO C TPaXXTAHUHOM, B
OTHOILIEHUHU KOTOPOTO 3aIlpalluBatOTCs CBEACHNUS;

B) [0 CBOEMY KEJIAHUIO 3asIBUTEIb MOXKET MPEJICTABUTh MHBIE TOKYMEHTHI,
KOTOpbIE, TI0 €ro MHEHWI0, HMEIT 3HAY€HHWE [UIl  IPEIOCTaBICHUS
MYHUIUTAIbHON YCIIYyTH.

2.6.5. s mosiydeHus MYHMIMIIAJBHOM YCIYTH B DJJIEKTPOHHOM BHJIE
3asBUTEJISIMU MPEIOCTABIIAETCS BO3MOKHOCTh HAIPABUTD 3asBJICHUE U IOKYMEHTBI
yepe3 (enepanbHyl0 TOCYAapCTBEHHYIO HH(OPMALMOHHYIO CcUCTEMY «EIUHBIN
HOpTaJl TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (PYHKIMI)» U PETHOHAIBHYIO
uH(popmalmonnyto cucremy «llopran rocy1apcTBEHHBIX M MYHUIIMITAJIHBIX YCIYT
(pynkumit) HoBropoackoit o0nactu», TMyTeM 3aloJHEHUS  CHEIUAIbHOU
UHTEPAKTUBHON (HOPMBI, KOTOpast 00ECIICUNBACT UACHTU(PUKALIUIO 3aIBUTEIIS.

B denepanvHoii rocymaapctBeHHOM uHGOpManMoHHON cucteMe «EnuHbIi
HOpTaJl FTOCYAAPCTBEHHBIX U MYHULMIANBHBIX YCIyT ((pyHKIMN) U peruoHaIbHON
uHpopmarmonHo cucreme «llopran rocyapcTBEHHBIX 1 MyHUIIMIIATBHBIX YCIYT
(pynkumit)  Horopoackodt — obmactw»  NpHUMEHSETCS  aBTOMAaTHYecKas
uaeHTUGUKaus (Hymepaius) oOpalieHul, UCIoNIb3yeTcsl nmojacucteMa «JInuHbii
KaOuHeT» 11 oOecreyeHus: OJHO3HAYHOM M KOH(PUACHIMAIbHOW JOCTAaBKU
IPOMEXYTOUHBIX COOOIIEHUH 1 OTBETA 3asBUTEIIO B 3JIEKTPOHHOM BH/JIE.

2.6.6. Ilomaua 3asiBIICHUS CBUIETEIBCTBYET O COIVIACUM 3asABUTEINSI Ha
00paboTKy €ro MepcoHANbHBIX JAaHHBIX (IS 3asBUTENS — PU3NYECKOTO JIUIIA).

Ecnu nns monydeHuss MyHUIMTNIATBHOM yciayrd Heobxoauma oOpaboTka
NEPCOHANBHBIX JAHHBIX JMIA, HE SABISIIONIErOCs 3asBHUTENIEM, M €CIH B
COOTBETCTBUH C (heiepaIbHBIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHANBHBIX JaHHBIX
MOKET OCYHIECTBJISTHCS C COTJIACUSl YKA3aHHOTIO JIMIIA, 3aABUTEIb JOMOTHUTEIBHO
IPEICTaBIIAECT JTOKYMEHTBI, NOATBEPKAAIOUIME IMOJYYEHUE COTJIacusl YKa3aHHOTO
JUIA WIK €ro MpeACcTaBUTeNs Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX YKAa3aHHOTO
auna no popme cornacHo npuinoxeHus Ne 5 Kk AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

2.6.7. B cmydae NUYHOTO OOpaIlleHWs 3asBUTENb WJIM €T0 MPEACTaBUTENb
Opy Mojade 3ampoca JOKEH MNPeIbsSBUTh MAaCOPT WM HWHOM JIOKYMEHT,
YIAOCTOBEPSIOLINMI €r0 JINYHOCTD.

2.6.8. Konuu JOKYMEHTOB, YKa3aHHbIE B MOANYHKTax 2.6.2 — 2.6.5 myHKTa
2.6 HacrosAmero AJMUHHCTPATUBHOTO pETJIAMEHTAa, MPHU JMYHOM IIPUEME
IPENOCTABIAOTCS BMecTe C nNoanuHHuUKamu. [locne cnuueHus opuruHana
JOKYMEHTa U €r0 KOIMU OPUTHHAJI BO3BPAILIA€TCA 3asBUTEIIIO.

2.6.9. OTBETCTBEHHOCTh 32 JOCTOBEPHOCTh M TMOJHOTY MPEICTaBISIEMbIX
CBEJICHUI U JOKYMEHTOB BO3JIaraeTcsl Ha 3asiBUTEIIA.

2.7. MHMcuepnbiBalOIuili IepeYeHb [JAOKYMEHTOB, HE00XOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NPABOBBIMH AKTAMHU JJIsI NPeI0CTABICHUA
MYHUIUNAJIBHOH  YCJOYI'HM, KOTOpPble HaxXoAsTCd B  PacnopsiKeHUH
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPABJIEHMS W HHBIX
OPraHoOB M KOTOpbIe 3afiBUTEJIb BIIPaBe NMPeICTABUTb, 4 TaK/Ke CHOCO0bI HUX
NOJIyYeHUsl 3aiBUTEJIIMH, B TOM 4YHCJIe B 3JIEKTPOHHOH (popme, MOPSAAOK HX



NpeACTABJICHUS

JIOKYMEHTBI, KOTOpble HEOOXOAMMBI B COOTBETCTBHM C HOPMAaTHUBHBIMU
IPABOBBIMM aKTaMH [UJIsl TPEJOCTABJICHHUS MYHHULMIAIBLHON YCIYrH, KOTOpPbIE
HaxOJITCA B PACHOPSDKEHUH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHUS U UHBIX OPraHOB, OTCYTCTBYIOT.

2.8. Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

3ampernieHo TpeOOBaTh OT 3asIBUTEIS:

1) mpeacraBieHuss AOKYMEHTOB M HMHGOPMALMM WIH OCYIIECTBICHUS
JNEUCTBUM, TPEICTABICHUE WJIH OCYIIECTBIECHUE KOTOPBIX HE IPELYyCMOTPEHO
HOPMAaTHBHBIMH  IIPAaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLICHUS,
BO3HUKAIOIIME B CBSA3M C IPENOCTABICHUEM MYHHULIMIIATBHON YCIIYTH;

2) mpencTaBieHHs JOKYMEHTOB M HH(pOpMalnuMd, B TOM 4YHUCIE
NOATBEPKAAIOIIMX  BHECEHHWE  3adABUTEIEM  IUIATBl 32  MPEJOCTAaBJIECHUE
MYHUIMOAIBHOW YCIYyTd, KOTOpbIE HAaXOASATCS B PACHOPSIKEHUU OPraHoB,
IIPEIOCTABISAIOMNX MYHULUIIAIBHYK YCIYTy, TOCYIapCTBEHHBIX OpPraHOB, MHBIX
OpraHoB MECTHOI'O CaMOYIIpPaBJI€HUs MO0 MOJBEJOMCTBEHHBIX TOCYAAPCTBEHHBIM
opraHaM WJM OpraHaM MECTHOI'O CaMOYIIpaBJIE€HHUS OpPraHU3alui, Y4aCTBYIOIIUX B
NIPEAOCTABIEHNN TPEAYCMOTPEHHBIX YacTho 1 crathu | denepanbHOro 3aK0Ha OT
27 wons 2010 roma Ne 210-@3 «OO opraHuzanuu MperoCTaBICHUS
rOCy/IapCTBEHHBIX W MYHULMNAIbHBIX ycinyr» (manee — denepanbHbI 3aKOH)
MYHUIUNAIbHBIX YCIIYT, B COOTBETCTBMM C HOPMATHBHBIMH IPABOBBIMH aKTaMU
Poccuiickoii  denepanuu, HOPMATHBHBIMH TPABOBBIMH aKTaMH CyOBEKTOB
Poccuitickonn ~ @enepaunu, MyHUUUNAIbHBIMA  I[PAaBOBBIMH  aKTaMH, 34
UCKIIFOUEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B ONPEIEICHHBIA YacThl0 6 cTaTbu 7
@DenepanbHOro 3aKOHA IEPEYEHb JTOKYMEHTOB. 3asBUTENb BIIPaBE IIPEICTABUTH
yKa3aHHble JOKYMEHTbl M HWH(OpPMAUI0O B Oprad, MpeIoCTaBJSIOLIUN
MYHUIIUIAIBHYIO YCIYTY, IO COOCTBEHHOW NHUIIMATHUBE;

3) ocylecTBiIeHUsl JEHUCTBUN, B TOM YHUCIJE COIJIACOBAHMM, HEOOXOIUMBIX
JUISL TIOJIyYeHHs] MYHULMIAIBHOM YCIyTM M CBS3aHHBIX C OOpalieHuEM B
rOCyJapCTBEHHBIE  OpraHbl, HWHBIE OpraHbl MECTHOI'O  CaMOYIPAaBIICHUS,
OpraHM3allH, 32 UCKIIOYEHUEM IOJYy4YEHHUS YCIyT U IOJIYyYEHHUS JOKYMEHTOB U
uHGOpMaIK, MPEIOCTABIEMbIX B pe3yJbTaTe MPEAOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHU, YKa3aHHbIE B 4acTu | ctaThu 9 denepaibHOro 3aKOHa;

4) mnpencTaBieHUS JOKYMEHTOB W HH(OpPMAlUU, OTCYTCTBHUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IIpU IIEPBHUYHOM OTKa3e B
NPEAOCTABIEHUNA MYHULHMNAIBHOM YCIYyTH, 34 HCKIOYEHHEM CIIEIYIOIINX
CJIy4aeB:

a) M3MEHEHue TpeOOBaHUM HOPMATHUBHBIX IMPABOBBIX AKTOB, KAaCAIOMIMXCA
NPEAOCTABICHUS MYHULMIIAJBHONW YCIYTH, II0CI€ IEPBOHAYAIBHOW MOJa4u
3as1BJICHUS O NIPEJOCTABICHUH MYHULIUIIAJILHON YCIIYTH;

0) Hamuuyue OIMOOK B 3asBJIEHUU O NPEIOCTABICHUU MYHUUUINAIbHOU
YCIIYI'M ¥ JOKYMEHTAaX, [TOJAAHHBIX 3asIBUTEJIEM IOCJIE MIEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS NPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIyTd, OO B MPEIOCTABICHUNM MYHHIIMIIAJBLHOW YCIyTH W HE BKJIIOYECHHBIX B
IIPEICTABIICHHBIN PAHEE KOMIUIEKT JTOKYMEHTOB;
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B) MCTEYEHHUE CPOKA JIEUCTBHS JOKYMEHTOB WM U3MEHEHHE HH(POPMALHUH
1ocje IMEepBOHAYAJIbHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX MJis
NPENIOCTaBICHUS ~ MYHUIMOAIbHOW  yCIyrd, JuOO0 B  NPEIOCTaBICHUU
MYHULMIIATBHOW YCIYTH;

I') BBISIBJICHUE JOKYMEHTAJIBHO TMOJTBEPKICHHOTO (akTta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTUBOIPABHOTO JAcCTBUS (0€37eHCTBUS) JOKHOCTHOIO
JUla OpraHa, MPEJOCTaBISIOMIET0 MYHULMNAIbHYIO YCIYTy, MYHHIIUIAIBHOIO
clykaimiero,  paOOTHMKAa  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  pabOTHHKA
OpraHH3alnH, NMPEeTyCMOTPEeHHOM yacTeio 1.1 craten 16 PenepanbHOrO 3aKoHA,
Ipy TEepPBOHAYAIBHOM OTKa3e B IMpUEMe JOKYMEHTOB, HEOOXOAMMBIX s
OPENIOCTaBICHUS  MYHUIUOAIbHOW  yCIyrd, JubOO0 B  MPEAOCTaBICHUU
MYHHUIUIAIBHONW YCIIyTH, O YEM B MHCbBMEHHOM BHJIE 33 MOJIUCHIO PYKOBOJUTENS
opraHa, MpPEJOCTABISIIONIETO  MYHUIMOAIbHYIO  YCIYry,  PYKOBOJMTENS
MHOTO()YHKIIMOHAJBHOTO IIEHTpa TMpU [EPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABICHUS MYHUILIUIIAILHON YCIIyTH, TU0O

PYKOBOAUTEIA Opra’u3auuy, IIPEAYCMOTPEHHON YaCThIO 1.1 CTaTbU
16 Hacrosimero denepasbHOrO 3aKOHA, YBEAOMISIETCS 3adBUTENb, a TaKKe
PUHOCATCS] U3BUHEHHUSI 32 JIOCTaBIIEHHbIE HEY100CTBa;

5) mpenocTaBieHus Ha OyMa)KHOM HOCHTEJE JOKYMEHTOB M MH(pOpMAaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM
7.2 yactu 1 crateu 16 HacTosmero PenepajbHOrO 3aKOHa, 3a HUCKIIOYEHUEM
CIly4aeB, €CIM HAHECEHHE OTMETOK Ha TaKHe JOKyMEHTHl JHO0 HX H3bIATHE
SBIIIETCS. HEOOXOIUMBIM YCJIOBHEM NPEIOCTABICHUS MYHHUIIMNAIBHONU YCIYyTH, U
MHBIX CITy4aeB, yCTAHOBJICHHBIX (DeepaTbHbIMU 3aKOHAMHU.

2.9. UcyepnbpiBaOIIMi NepeYeHb OCHOBAHMH [UIsi OTKa3a B NpueMe
AOKYMEHTOB, HEO0XOAMMBIX /IJIsl IPeI0CTABJIEHUS] MYHUIUIIAJIbHON yCIyru

OcHoBaHus Uil OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaIMii NepeYeHb OCHOBAHUM ISl NMPUOCTAHOBJICHHUS
WIN 0TKAa3a B IPEA0CTABJICHNH MYHUIMIIAJIBHON yCIyIH

2.10.1. OcHoBaHug TS MIPUOCTAHOBJICHUS MPEIOCTaBIICHUS
MYHHUIUTAIBHOU YCIYTH OTCYTCTBYIOT.

2.10.2. B npeaocTaBieHU MyHUIIATIATBLHON YCIYTH 3asIBUTEIIO0 MOXKET OBIThH
OTKa3aHOo:

a) 110 MPUYMHE HENPEACTABICHUS JOKYMEHTOB, IPEyCMOTPEHHBIX TYHKTOM
2.6 HacrosAero AIMUHUCTPATUBHOTO PETVIAMEHTA;

0) B cioydae OTCYTCTBUS B 3allpoce€ HEOOXOJIHWMBIX CBEACHUW s
IIPOBEJICHUSI TOMCKOBOM pabOThl, MPEACTABICHUS JTOKYMEHTOB, HE MO3BOJIIOIIMX
OJIHO3HAYHO HCTOJIKOBaTh MX COJEp)KaHHE, NPEICTaBICHUS HEIOCTOBEPHBIX
CBEICHMI B JOKYMEHTax, OOIIMX JaHHBIX, HE MO3BOJISIONIUX YCTAHOBUTH
XPOHOJIOTMYECKUE PAMKH 3arpaninBaeMoi nHhopmalmy;

B) 3ampoc 3asBUTENSl HE TMOJJAETCS MPOYTEHHIO, O YEeM COOOIIaeTcs
rpaXJIaHWHYy, HAIpaBHUBIIEMY 3amlpoc, €Cld ero (aMuiaus U TOYTOBBIM ajpec
NOJJIAI0TCS POYTEHHUIO;

2.10.3. Pemienue o0 oTKa3e B MPENOCTABICHWU MYHHIIUIAIBHOU YCIyTH
HaIPaBJISIETCS 3asBUTEII0 B MMCbMEHHOW WJIM SJIEKTPOHHOU (opMe B S-IIHEBHBIN
CPOK CO JIHSI €r0 BBIHECEHHs C MCIOJIb30BAaHUEM YCIIyT MOYTOBOM CBS3H, Kypbepa
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an60 yepe3 HHPOPMAIIMOHHYI0 CHCTEMY MEKBEIOMCTBEHHOI'O B3aMMOJCHCTBUS B
nojacucteMmy «JIMdHpIi KaOMHET» 3asBUTENS B (enepaibHyI0 TOCYIapCTBEHHYIO
uHpopManoHHyr0  cucteMy  «EmuHbIN  mopTam  rocymapcTBEHHBIX U
MYHUITUTATBHBIX  YCIyr ((QYHKIWNA)» WX PETHOHAIBHYIO HH(POPMAIMOHHYIO
cuctemy «llopTasi rocynapCTBEHHBIX U MYHUUHUNAIBHBIX YCIyr (GyHKINNA)
Hosropoackoii o6nactu.

2.11. IlepeyeHb YycCJayr, KOTOpble SIBJSIIOTCA HEOOXOAUMBIMU H
00513aTeILHBIMH VISl TPEI0CTABJIEHUSI MYHUIMNIAJIbHOM YCJIYIH, B TOM YHCJe
CBeJeHUsT O JOKyMeHTe (JOKyMeHTax), Bbl1aBaeMOM (BblIaBaeMbIX)
OpPraHaMH MeCTHOI0 CaAMOYIPABJICHHUS U OPraHM3ANUSAMH, YUYACTBYIOIIUMHA B
NpeI0CTABJIEHMH MYHUIIUNIAJILHOM YCJIYTH

Ycayr, KOTOpble SIBISIOTCA HEOOXOMUMBIMH M 00SI3aTEIBHBIMH  JIS
PEeA0CTABICHUS MYHUITUTIATLHON YCIIYTH, HE TPEAYCMOTPEHO.

2.12. Ilopsiaok, pa3Mep M OCHOBAHHMS B3MMAaHUA TOCYIAPCTBEHHOM
NOULJIMHBI WJM  HMHOW  ILUIaThl, B3MMaeMoOl 32  MNpeAOCTABJICHHE
MYHUIMIAJIbHOUH yCJIYTH

MyHunmnanbHas yciayra npeaocTaBisieTcsi OecIuiaTHoO.

2.13. Ilopsinox, pasMep ¥ OCHOBAaHHUS B3UMAaHMf IUIATBI 34
NpeIoCTABJIEHHE  YCIYI, KOTOpble  fIBJAIOTCH  HEOOXOAUMBIMH U
00513aTeILHBIMHA ISl TPEOCTABJICHUA MYHHIUNAJIBHON YCJIYyrH, BKJIIOYasi
UH(OPMALIMIO 0 METOAMKE Pacuyéra pa3Mepa TaKOM MJIAThI

Ycayru, KOTOpble SIBISIOTCS HEOOXOMUMBIMU U 00SI3aTEIBHBIMH IS
PEIOCTaBICHUSl TOCYIApCTBEHHOM YCIYTH, OTCYTCTBYIOT U, COOTBETCTBEHHO,
B3UMaHME IUIATBl 34 HX NPEAOCTABICHUE 3aKOHOAATENLCTBOM Poccuiickon
denepanuu He MPELYCMOTPEHO.

2.14. MakcuMaJIbHBINA CPOK OXKUIAHUS B O4YepeaM NPH IoJaye 3ampoca
0 MNpeJoCTABJICHUNM MYHMUHMNAJIBbHON YCJIYrH, YCJIYrd, NpPeaoCTaBJIsieMOi
opraHmu3anuei, y4acTByoleid B Mpe0CTABJIEHUN MYHUIIUNIAJILHON yCIyTrH, U
NPHU MOJYYEHUH Pe3yJibTAaTa NPeJ0CTABIEHUS TAKUX YCIYT

MakcuMalibHbId CpPOK OXKHMJAHUSL B OuY€peau NpH I[OojJaye 3ampoca o
NpPEAOCTABICHUM MYHUIMNAIBHON YCIYyrd W TpU TMOJYYEHUU pe3yJbTara
MPEAOCTABICHUS MYHUIMIIAIbHOW YCIYTH COCTaBJsieT He Oojee 15 (msATHaauaTH)
MUHYT.

2.15. Cpoxk ¥ mOpSAAOK PperucTpamuv 3ampoca 3asgBUTeIsl O
NPeAOCTABJICHNA MYHHIMIAJIBHOM YCJIYIM M YCIYTH, NpPedoCTaBJIseMOM
OopraHmu3anuei, y4yacTBymouieid B pe10cTaBjJIeHUd MYHUIIMNIAJIbHOM yCJIYIH, B
TOM YHCJIE B JJIEKTPOHHOU (popme

2.15.1. 3ampoc 3adBUTENs O MNPEIOCTABICHUM MYHUUMUIIAIBHOW YCIYTd
peructpupyercs B J€Hb oOpalleHusi 3asBUTENS 32 MPEAOCTaBICHHUEM
MYHULHUNAIBHON YCITyTH.

2.15.2. 3ampoc 3adBUTENA O MNPEIOCTABICHUM MYHULMWIAIBHOW YCIYTH
pPErucTpupyeTrcsi  JOJDKHOCTHBIM — JIMIIOM  YIOJHOMOYEHHOTO  OpraHa c
IPUCBOEHHUEM 3aIIPOCY BXOJSIET0 HOMEpa U YKa3aHUEM JIaThl €ro MOJTyYEHUs.

2.15.3.  Peructpaumst  3ampoca  3asgBUTENS O  NOPEAOCTABICHUU
MYHUIIMNIATBHOM YCIIYTH, HApaBICHHOTO 3asBUTEIEM B (OpME 3IIEKTPOHHBIX
JIOKYMEHTOB C UCII0JIb30BaHUEM denepanbHOI roCyAapCTBEHHOM



uH(popmalMoHHOW  cucteMbl  «EquHbli  mopTanm  rocyAapCTBEHHBIX U
MYHUITUNATBHBIX  YCIyr ((QYHKIUNA)» WM PETHOHAIBHOW WHOOPMAIMOHHON
cuctembl «llopTasm rocymapCTBEHHBIX M MYHHIIUTAIBHBIX YCIyr ((pyHKIMIT)
Hosropojckoit obnactu» OCYyHIECTBISETCS B JIEHb MX TIOCTYIUICHHS B
Y1onHOMOYEeHHBI OpraH JM0O Ha Clenyoluid JeHb B clydae MOCTYILICHUS
3ampoca 3asBUTEINSI O MPEIOCTABICHUU MYHUIUMIAIBHONW YCIYTd MO OKOHYAHUU
pabouero BpeMEHH JIOJDKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO opraHa . B cmydae
MOCTYIUICHHUST 3ampoca 3asiBUTENS O MPEIOCTABICHUH MYHUIUNMAIBHOW YCIYTH B
BBIXOJIHbIC WJIM HepaOo4ue Mpa3JHUYHBIE THU UX PETUCTpalvs OCYIIECTBISETCS B
NEepBBI  pabouuii JeHb JOJKHOCTHOTO JMIa YTOJHOMOYEHHOIO OpraHa,
CIEAYIONIUH 32 BBIXOJHBIM UM HEPAOOUUM MPA3THUYHBIM JHEM.

2.16. TpeOoBaHusi K NOMELIEHUSIM, B KOTOPbIX MNPEIOCTABJISCTCS
MYHUIMOAJbHAS YCJYra, K MeCTy OXKUJAAHHs, MecTaM /ISl 3amnoJIHeHUs!
3allpoCOB O MPEJOCTABJIEHHH MYHHIMNAJbHOH YCJIYrH, MH(MPOPMAIMOHHBIM
CTeHJAaM ¢ o0pa3snaMM HX 3al0JHeHHMsl W IepeYyHeM JOKYMEHTOB,
HEOOXOMMBIX /JIfl MPeJ0CTABJIEHUN MYHUIMNAJIbHOH YCJIYId, pa3MelleHUuIo
U 0pOPMJICHUI0 BU3YAJIbHOH, TEKCTOBOM M MYJIbTHUMEAUNHOU MHpOpMALUH 0
NMOpsA/IKe TMPeA0CTABJIEHUST MYHUIMNAJBHOH YCJIYrH, B TOM 4YHCJIe K
o0ecre4eHNI0 JOCTYIHOCTH [UISi HMHBAJIMIOB YKAa3aHHBIX O0bEKTOB B
COOTBETCTBUM C 3aKOHOAATEJbCTBOM Poccuiickoin Degepanuu 0 COUATBHOMN
3aluTe MHBAJIU/IOB

2.16.1. PaGounii kaOMHET MOJDKHOCTHOTO JIKIA YTIOJHOMOYEHHOTO OpraHa
JIOJDKEH  COOTBETCTBOBATh  CAHUTAPHO-IMUJEMHUOJOTHUECKUM  MpaBUjaM |
HopMmaTuBaMm. [lomMemieHusi NOMKHBI OBITH O0OPYJIOBaHBl MPOTUBOMOKAPHOU
CUCTEMOW M CpEACTBAMHM IMOXKAPOTYILIEHUS, CPEACTBAMH OMNOBEUIEHUS O
BO3HUKHOBEHUU YPE3BbIYAHON CUTYAllMH, CACTEMON OXPAaHBI.

2.16.2. PabGouee MeCTO IOJKHOCTHOTO JHUIA YTOJHOMOYEHHOTO OpraHa
JIOJDKHO OBITh O0OPYJIOBAHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXXKHOCTBIO
J0CTyna K HEOOXOJMMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOMINUM U
CKaHMPYIOUIUM  yCTpOWCTBaM,  OyMaroif, = pacXoJHBIMH  MaTepuajaMu,
KAHIESIPCKUMH TOBapaMH B KOJIMYECTBE, JOCTATOUHOM IS TPEAOCTABJICHUS
MYHULUNAIBHON YCITyTH.

2.16.3. TpeGoBaHus K pa3MEIICHUIO MECT OKUIaHUS:

a) MecTa OXKHUIAHUS JOJKHBI ObITh O0OPYJOBAHBI CTYIBSIMU (KPECETHHBIMH
CEKITUSMHM) U (W) CKaMbsMH (OaHKETKaMH);

0) KOJIMYECTBO MECT OXHUAAHUS OIpEAeNseTcs UCXolsd U3 (haKTHUEeCKOU
Harpy3kd M BO3MOXKHOCTEW [Jii HUX pa3MElleHUuss B 3JaHUU, HO HE MOXKET
COCTaBJISITH MEHEE 3 MECT.

2.16.4. TpeboBanus kK 0(hOPMIICHHIO BXO/1a B 3/TaHHE:

a) BXOJ B 3JaHUE JOJDKEH OBbITh 000pyJOBaH YJIOOHOHM JIECTHHUIEH C
MOPYYHSMHU JJIs1 CBOOOTHOTO JTOCTYTA 3asiBUTENIEH B MIOMEIIICHUE;

0) TIeHTpalbHBIH BXOA B 3JaHUE JIOJDKEH OBITh  00OpyJOBaH
uHQOpMaIIMOHHOW  TaOIWYKOW  (BBIBECKOI),  COAEpKallel  CIeayIOIyIO
UH(pOpMaIHIO:

HAaMMEHOBaHUE YTIOJHOMOYEHHOTO OpraHa;

pEXUM pabOThI;



B) BXOJI ¥ BBIXOJ] 3 3/IaHUSI 00OPYAYIOTCSI COOTBETCTBYIONTUMU
yKa3aTelsMu,

r) WHPOPMAIMOHHBIC TAOJIMYKU JODKHBI Pa3MEIIAThCS PSAIOM C BXOIOM
1100 Ha ABEPH BXOJA TaK, YTOOBI UX XOPOIIO BUAEIH MTOCETUTEIN;

n) ¢acan 3maHUs (CTPOEHHUS) TOJDKEH ObITh 000pYJAOBaH OCBETHUTEIBLHBIMU
npubopamu;

€) Ha MpWIETAIONIed TEPPUTOPUU K 3[AHUI0, B KOTOPOM OCYIIECTBIIACTCS
IpYEM T'paKJIaH, 000PYAYIOTCS MeCTa JIIs TApKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB,
u3 kotopbix He MeHee 10% mect (HO He MeHee 1 mecrTa) AOJMKHBI OBITH
NpeIHa3HAYeHbl IS TapKOBKU CHEIUAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB
WHBAIUIOB. J[OCTyIT 3asBUTENCH K TAPKOBOYHBIM MECTaM SIBJIICTCSI OCCIIIIATHBIM.

2.16.5. TpebGoBanus Kk WHPOPMAIMOHHBIM CTEHAAM, pPa3MEIICHUIO W
ohopMIIeHUIO HHPOPMAIIUHA O TIOPSJIKE TPEIOCTABICHUS MYHUIIUTIAILHON YCIyTH
yKa3aHsbl B IyHKTE 1.3 HacTOAIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.16.6. TpeGoBaHMs K MeCTaM IIpUeMa 3asBUTEIICH:

a) kaOuHeT mTpuemMa  3asBUTENE  JODKEH  ObITh  00OpyAOBaH
UH(OPMAITMOHHBIMU TA0JIMYKAMU C YKa3aHUEM:

HOMepa KaOMHEeTa;

dbaMuIM, IMEHHU, OTYECTBA U JIOJDKHOCTH CIEIUATNCTA, OCYIICCTRISIFOIIETO
PEeIOCTaBICHUE MyHUITUTIATHHOM YCITYTH;

BpEMEHHU TiepephiBa Ha 00€;

0) pabodee MECTO JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa JOJDKHO
oOecIieuynBaTh €My BO3MOYKHOCTh CBOOOTHOTO BXO/Ia M BBIXO/A M3 TIOMEIICHHSI PU
HEO0OXOIUMOCTH;

B) MECTO JUIsl TIpUeMa 3asBUTENS JTIOJDKHO OBITh CHAOXKEHO CTYJIOM, MUMETh
MECTO JIJIsl TUChMa U PACKJIaJKH JOKYMEHTOB.

2.16.7. B nensx obecriedeHus: KOHMOUICHIINATLHOCTH CBEJACHUH O 3asBUTEIIE,
OJIHUM JIOJDKHOCTHBIM JIMIIOM OJIHOBPEMEHHO BEACTCS TPHUEM TOJBKO OJIHOTO
3asIBUTEIIS.

2.16.8. B 3maHuu, B KOTOPOM MPEAOCTABISIETCA MYHHUIMMNAIbHAS YyCIIyra,
CO3JAIOTCA YCJIOBHS JUIS TIPOXOJa HWHBAIWIOB W MaJOMOOWIBHBIX TPYIII
HACEJICHHUS.

NHBamuaaM B 1ensX OOECIeYeHUs] JTOCTYITHOCTH MYHHUIIMIIAIBLHON YCIIyTH
OKa3bIBACTCS TOMOIIh B TIPEOJOJECHUU PA3JIUYHBIX OaphepoB, MEMIAIOIMNUX B
MOJIYYCHUH MUMHU MYHHUIIMIAIBHOW YCIYTHM HapaBHE C APYTMMH Jdnamu. Bxosn B
3MaHUE, B KOTOPOM TMIPEIOCTaBISCTCS MYHHIMIAIbHAs YcCiayra, o0opymayercs
naHgaycoM. [lomemieHrs, B KOTOPBIX MPEAOCTABISACTCS MyHHUIIMNIATbHAS YCIyTa,
JOJDKHBI ~ MMETh  pPACIIMPEHHBIC  MPOXOIbI,  IO3BOJIAIOMIMEC  OOCCIICUUTH
OeCTIpenATCTBEHHBIA JOCTYIl WHBAJIWIOB, BKIIIOYAs WHBAIWOB, HCTIOIB3YIOIINX
KpEecia-KOJIACKU, a TaKke JOJDKHBI OBITh OO0OpYJIOBaHBI YCTPOMCTBAMHU IS
03BYYHMBAHUs BH3yaJIbHOW, TEKCTOBOW WH(pOpMaNuu, HAAMUCH, 3HAKH, WHas
TEeKCTOBasi U Tpaduueckas mHboOpManus TyOIUpPyeTCsl 3HAKAMH, BBITTOJIHCHHBIMU
penbedHO-ToueuHbIM pudTOoM bpaiis.

['myxoHeMbIM, UHBATUAAM TI0 3PSHUIO U IPYTUM JIUIAM C OTPAaHUYCHHBIMH
(bU3HMYEeCKMMU BO3MOXKHOCTSIMU TP HEOOXOJMMOCTH OKa3bIBA€TCSI MOMOIIh IO
NIEPEIBIKCHHIO B TIOMEIICHUSAX W COMTPOBOXKICHUE.



Ha crosHke J[OJKHBI OBITH TPELyCMOTPEHBI MecTa i HapKOBKH
CHELUATbHBIX TPAHCIIOPTHBIX CPEICTB MHBAJIUAOB. 32 MOJb30BAHUE NAPKOBOYHBIM
MECTOM IlJIaTa HE B3UMAETCHI.

2.17. Iloka3areJu [JOCTYHOCTM M KayecTBa MPeIoCTABJICHUS
MYHULIMNAJIBHOA YCJIYIH, B TOM 4YHCJIE KOJHUYECTBO B3aMMOACHCTBUM
3asiBUTEJIA € JO/KHOCTHBIMHU JIMIAMHU NPHU MPEIOCTABJICHUN MYHUIIUIIAIbHOM
YCJIYIM U MX NPOAOJIKUTEIbHOCTh, BO3MOKHOCTD IOJYy4eHUs MH(POPMALKUH O
X0Ae TMPpeAOCTABJICHMS MYHMIMIAJIBbHOM YCJIYIH, B TOM 4HCIEe €
HCIO0JIb30BaHHEeM HH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOI Ui

2.17.1. Tloka3arenemM JOOCTYHMHOCTM M KadyeCTBA MYHUUHUIIAIIBHOW YCIYTU
SABJSIETCA  COBOKYITHOCTH KOJIMYECTBEHHBIX UM KAYECTBEHHBIX IapaMETPOB,
NIO3BOJIAIOIIUX W3MEPSTh, YUUTHIBATh, KOHTPOJIMPOBATh U OLEHUBATH IPOLECC U
pe3yJIbTaT MPEIOCTABICHUS MyHULIUITAIBHON YCITyTH.

2.17.2. Iloka3zaTeneM ITOCTYITHOCTH ABIIAETCS UH(DOPMALIMOHHAS OTKPBITOCTh
NOPSIAKA U MPABUII PEIOCTABICHNUS] MyHULIUITAIBHOW YCITYTH:

HaJn4yue aAMUHHCTPATUBHOTO peryiameHTa MIPENOCTABIEHNUS
MYHULUNAIBHON YCITYTH;

Hanuuue MHbopMalu 00 OKa3aHUM MYHHULMIIAIBLHON YCIYTHM B CpEACTBaXx
MaccoBOM MH(OpMaIMH, 00IIEeTOCTYTHBIX MECTaX, Ha CTeHJaX B AJIMUHUCTPALIUU
MYHULIUNAIBHOTO OKPYTa;

oOecrieyeHue MpeaoCTaBIeHNs MyHULUIIAIbHON YCIYTH C UCTIOIb30BaHUEM
peruoHansHOM WHMOpMaImoHHONW cuctembl «llopTam rocymapcTBEHHBIX W
MYHUIIMNANBHBIX ycuyT (hyHkuuii) HoBropoackoit o6nactuy;

oOecrieyeHue MpeaoCTaBIECHUsT MyHULUIIAIBbHON YCIYTH C UCIIOIb30BaHUEM
dbenepanbHOi rocyaapcTBEHHONW HHGOpPMAIMOHHONW cucTteMbl «EnuHBIA TopTan
roCyJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT (QYyHKLIHA)»;

KOJIMYECTBO  B3aMMOJCHUCTBUM  3adABUTENA C  JOJDKHOCTHBIM  JIULIOM
YOJIHOMOYEHHOT0 OpraHa s MOJIyYeHHS MYHUIUMNAIbHOW yciayru (s
MOJyYeHUS MYHUIIUTAIBHON yCIyTH 3asBUTENI0 HEOOXOIUMO OOpaTHThCS IS
M0JIa4Y ¥ TIOJyYEHHUSI IOKYMEHTOB).

2.17.3. TlokazarenssMu KadecTBa MPEIOCTABICHUS MYHULUIIAIBHOW YCIYTH
SABJISIOTCS:

CTEIIEHb YJIOBJIIETBOPEHHOCTH Tpa)KJaH KayeCTBOM M JOCTYIHOCTBIO
MYHULANIAIBHOW YCITIYTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHHUIIMIAIBHON YCIYTH TpeOOBaHUSIM
HACTOSAIIEr0 AJAMUHUCTPATUBHOTO PETJIAMEHTA;

coOJII0ICHHE CPOKOB MPEIOCTABIICHUSI MyHUIIUITAJIbHON YCITyTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kaj00;

pEeTHCTpaIys, y4eT W aHaIu3 Kalo0 W oOparieHuil B YTOJTHOMOYCHHBIN
OpraH.

2.18. Unble TpeOOBaHMs, B TOM YHC/JIE YYUTHIBAKIIHE OCOOCHHOCTH
NMPeJO0CTABJICHU MYHHMUMIAJBHONH YCIAIYIrH B  MHOINO(p)YHKIHOHAJIBHBIX
LEHTPAaX MNPeJoCTABJICHUA TOCYJIAPCTBEHHBIX M MYHUIMIAJIBHBIX YCJIAYr H
0COOEHHOCTH MNPENOCTABJICHUSI MYHHIMNAIBHOH YCJIYIM B 3JEeKTPOHHOM

dpopme



2.18.1.  3agButensaM  oOecrneuyMBaeTCsi  BO3MOXKHOCTb  MOJYyYEHHUS
uHbOpMaAMU O TOPSAKE NPEJOCTAaBICHUS MYHMIMIAIbLHOW YCIYyI'M, a Takxke
KOMUpoBaHUs (GOpM 3asBICHUH M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX s
NOJIyYEHHs] MYHMIMIIAJBHOM YCIyrH, B TOM UYHCIE€ C HCIOJIb30BAHUEM
peruoHabHON  ToCcyJapcTBeHHOW  mH(opMammonHoi  cucteMmbl  «llopTan
rocyJapCTBEHHBIX U MyHULMIAIBHBIX ycIyT (¢pyHkuuii) HoBropoackoi o0mactu»
IIPU HAJTUYUHU TEXHUYECKONU BO3MOXKHOCTH.

2.18.2. IIpueM JOKYMEHTOB Ha MPENOCTABICHUE MYHUIUMIIAIBLHON YCIYyTH, U
BbIJJa4ya Pe3ysIbTaTa MyHHUIIMIAIBHON YCIYTM MOXET OCyleCTBIAThCS B MDI] Ha
OCHOBaHMM  3akitouyeHHoro  CornameHuss O  B3aUMOJCUCTBUU — MEXAY
AnvuHUCTpanuerd Map€BCKOro MYHMIMIIAJBHOIO OKpyra M TOCYJapCTBEHHBIM
00JaCTHBIM aBTOHOMHBIM  yupexJeHHeM «MHOroQyHKIMOHAIBHBIM IEHTP
IIPEAOCTABJIEHUS T'OCYTAPCTBEHHBIX U MYHULMIIAIBHBIX YCIIYD).

2.18.3. M®I] npu OAHOKpAaTHOM OOpAaIIEeHUH 3asBHUTENS C 3alpPOCOM O
NPEAOCTABIEHUN HECKOJBKUX TOCYIApCTBEHHBIX U (WJIW) MYHULUIAIBHBIX YCIYT
OpraHU3yeT MPEIOCTABICHUE 3aIBUTENIO ABYX U 00Jie€ TOCYIapCTBEHHBIX U (WJIH)
MYHULUNAIBHBIX YCIyT (Jajiee - KOMIUIEKCHBIN 3ampoc). KoMIeKcHbI 3ampoc
JOJKEH COJIepKaTh yKa3aHUE Ha TOCYJapCTBEHHble MU (WIM) MyHUIUIAIbHBIC
yCIIyTH, 3a TMPEIOCTaBICHUEM KOTOPBIX OOpaTWIICA 3asBUTENb, a TAKXKE COTJacHe
3asBUTENS Ha ocyliecTBiieHrne M®I] oT ero uMeHn neUCTBUNA, HEOOXOIUMBIX JIJIS
ux npenocrasieHus. B srtom cimysae MOL ang obecrniedeHusl MONMy4YEHUs
3asIBUTEJEM TOCYJApPCTBEHHBIX W (WJIM) MYHULMIAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUJIEKCHOM 3a1poce, JEeHCTBYeT B MHTEpecax 3asBUTENs 0e3 JIOBEPEHHOCTH U
HampaBJIsIET B  OpraHbl, MPEJOCTABIAIONINE TOCYAApPCTBEHHbIE M (WJIN)
MYHULUNAIbHBIE ~ yCIYTH,  3asBJICHUS, IOJNUCAHHBIE  YIOJIHOMOYEHHBIM
pabOTHUKOM MHOTO(YHKIMOHAJIBHOTO IEHTpa U  CKPEIUIEHHBIE [€YaThIO
MHOTO(YHKIIMOHAIBHOTO IEHTpa, a TaKKe CBEJCHHs, TOKYMEHTbl M (WJIH)
uH(poOpMaIMIo, HEOOXOIUMBbIE JUIsl MPEAOCTABICHUS YKA3aHHBIX B KOMILJIEKCHOM
3ampoce TOCYJAPCTBEHHBIX M (MJIM) MYHULHMIIAJIBHBIX YCIYT, C HNPUIOKEHUEM
3aBEPEHHOM MHOTO(QYHKIIMOHATIBHBIM IEHTPOM KOIMWK KOMIUIEKCHOTO 3ampoca.
[Ipu sTOoM He TpeOyrTCs COCTaBI€HUE W TOJANUCAHUE TAaKUX 3asBJICHUMN
3asiBUTEJIEM.

OJHOBPEMEHHO € KOMIUIEKCHBIM 3alpocoM 3asBUTENb mnoaaeT B MOI]
JNOKYMEHTBI, TPEAYCMOTPEHHBIE ITYHKTOM 2.6 A IMUHUCTPATUBHOTI'O PETJIAMEHTA.

3asgBI€EHHME W JOKYMEHTBHI,  MPEIyCMOTPEHHbIE  MYHKTOM 2.6
AJIMUHHUCTPAaTUBHOTO perjiaMeHTa, HampasistioTca MOIL[ He mo3gHee OIHOro
pabodero maHs, CIEAYIOLUIETO 3a JHEM IIOJIYyYeHHUsS KOMIUIEKCHOTO 3alpoca, B
AJIMMHUCTpaUMIO MyHUIUIIAIBHOTO OKPYTa.

IIpn mnocrymmennn B MOL[ [OKYMEHTOB, SBIAIOIIMXCS PE3YIBTATOM
MPEOCTABICHUS] TOCYAapCTBEHHOM M (WJIM) MYyHHUIMNAIbHOW yciyru, MOI]
o0ecreynBaeT BO3MOXXHOCTb BBIJAYM TAKMX JOKYMEHTOB 3asBUTENIO HE IMO3]IHEE
pabouero JHs, CIETYIONIETO 3a THEM MOCTYIICHUS TaKUX JOKyMeHTOB B M DI,

3asBuTenb wuMeeT npaBo oOpatuthcs B MOPI[ B memsx mnonydeHus
uH(poOpMaIMl O XOJ€ MPEAOCTaBICHHUS KOHKPETHON TOCYAapCTBEHHOW W (WJIN)
MYHULUNAIBHON YCIYyTH, YKa3aHHOW B KOMIUIEKCHOM 3aIlpoce, WK O TOTOBHOCTHU
JOKYMEHTOB,  SBJISIIOIIMXCS  pE3yJIbTATOM  IPEJOCTABICHHS  KOHKPETHOU



rocyJapCTBEHHOW U (WJIM) MyHUUMIAIBHOW YCIYTH, YKa3aHHOM B KOMILJIEKCHOM
3anpoce. Ykazanaas uHdopmaius npegoctasisiercs MOIL;:

B XOJI€ JINYHOTO MpUeMa 3asiBUTENS;

o tenedony;

10 3JIEKTPOHHOM MOYTE.

B cinywae oOpamenuss 3asButens B MO®PIL[ ¢ 3anpocom o xoxe
NPEAOCTABIEHUS KOHKPETHON roCy1apCTBEHHON M (MJIM) MyHULIMIAIBHON YCIyTH,
YKAa3aHHOW B KOMIUIEKCHOM 3alpoce, WIM O TOTOBHOCTH JOKYMEHTOB,
SABJISIIOIINXCS  PE3YyJIbTATOM IPEAOCTABICHHUSI KOHKPETHOW TI'OCYIapCTBEHHOM H
(WIM) MyHHUIIMTIAJIbHOM YCIYTH, YKa3aHHOM B KOMIIJIEKCHOM 3a1poce, MOCPEACTBOM
AeKTpoHHOM mouThl, M®I[ 00s3aH HampaBUTh OTBET 3aABUTENI0 HE IO3]IHEE
pabouero JHs, cienytoniero 3a qrueM noxydenuss MOI] ykazannoro 3ampoca.

2.18.4. Ilpu nmopayde ANEKTPOHHOTO 3aSBJICHHS MOXET ObITh MCIOJb30BaHa
IIPOCTast DJIEKTPOHHAS MOJINCH, COTJIACHO 1. 2 cTtathu 6 dDenepanbHOro 3aK0Ha OT
06 ampens 2011 roma No 63-®3 «O06 osnekrpoHHOM mnomnucu». IIpoctoi
AJIEKTPOHHOM IOANMUCHIO SBIAETCS PETHCTpALMA 3asBUTENA B EauHON cucreme
uaeHTuukanuu u ayrearudukanuu (ECHUA). «Jlorun» n «maposasy BBICTYAIOT B
kauecTBe apropu3zauuu Ha [lopramax (deaeparsbHOM U PETUOHAIBHOM),
NOATBEPKAAIOIIEH MPABOMOYHOCTh IIPOU3BOJINMBIX ITOCPEACTBOM ceTh MHTepHeT
npouenyp. WaeHTudukaropoM MNpoCTOM IIIEKTPOHHON TMOJNUCH  SIBISIETCS
CTpaxoBol HoMep uHIAuBUAYyalbHOro nuieBoro cyera (CHWJIC) 3asButens B
CUCTEME 00s13aTeJIbHOTO IEHCHOHHOTO CTPaxOBaHUSI.

IlepeueHp KnaccoB CPEACTB ANEKTPOHHON MOANMUCH, KOTOPHIE JOIYCKAKOTCS
K HCMOJb30BAaHUIO MPU OOpalIeHHH 3a TOJYyYEHHEM MYHHUIMMATIbHON yCIyTH,
OKa3bIBAEMOW C TMPUMEHEHUEM YCWJICHHOW KBAIM(PUIIMPOBAHHOW 3JIEKTPOHHOU
NOAMMUCH, OINPENEIAIOTCS Ha OCHOBAaHWHM YTBEPKIAEMOW COOTBETCTBYIOIIUM
OpraHoM HCIIOJIHUTEIBHON BIIACTH II0 COIJIaCOBaHHIO ¢ DeaepaibHOM CiaykOoi
oe3zonacHoctu  Poccuiickoit  Deneparuu  MoAenu  yrpo3  0€30macHOCTH
uH(popMalMu B HHPOPMALMOHHON CHUCTEME, HCIONb3YEMOM B LEIAX IpUeMa
oOparieHuii 3a MojJydyeHHeM MYHUIUMNAIBHOW yCIyrd U (WIM) TperoCTaBICHUS
TaKOW YCITyTH.

Jns  3asBuTeneil  obecreyuBaeTcsi BO3MOXKHOCTh — OCYIIECTBISTH €
UCIOJIb30BaHUEM (eiepalibHOM TOCY/IapCTBEHHONM HH(POPMAIIMOHHON CHCTEMbI
«EnuHblii IOpTaJl TOCYNapCTBEHHBIX U MYHHUIUMAIBHBIX YCIyT ((QYHKIUN)» WIH
pervoHansHOM  WHMOpManMoHHOW cuctembl «llopTam rocymapcTBEHHBIX H
MyHUIMNANbHBIX yciyr (pyHkuuil) HoBropojckoir o0macT» MOHUTOPUHI XOJa
[IPEIOCTABICHUS MyHULMIIATBHON YCIYTH.

YBenOMIICHHE 3asIBUTENIS O IPUHATOM K PACCMOTPEHUIO 3asBIEHUU, & TAKKE
0 HEOOXOJIMMOCTH MPEACTABICHHUS IJOKYMEHTOB OCYLIECTBISETCS OTACIIOM HE
no3aHee paboyero JHS, CJEAYIOMIEr0 3a JHEM IMOCTYIUIGHHS OT 3asBUTENs
COOTBETCTBYIOIIEH WMHTEPAKTUBHOM (POPMBI B AJIEKTPOHHOM BHUJE, B TOM YHCIIE
yepe3 (¢eaepanbHyl0 TOCYAapCTBEHHYIO HH(POPMANMOHHYIO cucTeMy «EnuHbIi
noprajg TOCYJAapCTBEHHBIX M MYHULMNAIBHBIX ycayr ((QyHKUUN)» WU
peruoHanbHON  MHpOpMaMoHHON cuctembl «llopTam TrocynapcTBEHHBIX H
MYHULIUIATBHBIX YCIyT (hyHKIUH)» HoBropoackon o6macTm.



III. COCTAB, NIOCIIEAOBATEJBHOCTH U CPOKH BBIIIOJTHEHUSA
AIMUHUCTPATUBHLBIX ITPOLHEAYP, TPEBOBAHUSA K IOPAIKY
X BBINTOJIHEHUSA, B TOM YUCJIE OCOBEHHOCTMU BBIIIOJTHEHUA
AJIMUHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOH ®OPME, A
TAK/KE OCOBEHHOCTHU BBINNIOJIHEHUSA AIMHWHUCTPATHUBHBIX
MNPOLUHEAYP B MHOI'O®YHKIIMOHAJIBHBIX HHIEHTPAX

3.1. UcyepnbiBalOImii NepevyeHb aAMUHUCTPATHBHBIX NPOLEAYP

3.1.1. Opraauzanus npeaoCcTaBICHUS MyHULIUNAIBHON YCIYyTM BKJIIOYAET B
cebs caeayrone aIMUHUCTPATUBHBIEC MTPOLIETYPHI:

1) Ilpuem u peructpairsi 3apocoB 3asIBUTEIIS;

2)  PaccmoTpeHue  3ampoca  3aABUTENA  JIOJDKHOCTHBIM  JIMIIOM
YIIOJIHOMOYEHHOI'O OPraHa;

3) [IpunsiTUe pelieHus 0 MPeJOCTABICHUH MYHUIIMIAIIBHON yCIyTr 1100 00
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

3.1.2. Opranuzanusi OpenoCTaBICHUS MYHHUIUINAIbHOW yciayru B MOIL]
BKJIIOYAET B ce0s CIEAYIOIINE aIMUHUCTPATUBHBIE MPOLEAYPHI:

1) wundopmupoBaHwe  3asBHUTENs O  TOPSAAKE  MPEAOCTABICHUS
MYHUIIMNATBHOW YCIYyTd B MHOTO(YHKIIMOHAJIBLHOM LEHTPE, O XOJ/€ BBIMOJHEHUS
3anpoca o NpeAoCTaBIEHUH MyHULIUIIAIbHON YCIyTH;

2) mpueM 3amnpoca 3asiBUTENSA O MPEJOCTABICHUH MYHULIMIAIBHON YCIyTH U
WHBIX JIOKYMEHTOB;

3) BblAAUa 3aSABUTENIO peE3yjbTaTa MPEAOCTABICHUS MYHHUIUIAIbHON
YCIIyTH.

3.2. AITMUHUCTPAaTHUBHAsl NMpoLeAypa — MPUEM M pPerucTpaums 3ampoca
3asiBUTEJIA

3.2.1. OcHoBaHMEM Il Hayajaa agMUHHCTPATHUBHOM MPOLEAYPHI SBISIETCS
oOpallleHue 3asiBUTEII C 3allpOCOM U MPECTABICHUE TOKYMEHTOB, YKa3aHHBIX B
noanyHkrax 2.6.2 — 2.6.5 mnyHkra 2.6 HacrosAmero AJIMUHUCTPATUBHOIO
periiaMenTa, B TOM uuciie yepes otaen MPLI, HanpaBieHne JOKyMEHTOB 110 1IOYTE
Wik B GOpMe 3JIEKTPOHHOTO JOKYMEHTA, JIM0O MPU TEXHUUYECKON BO3MOXXHOCTHU C
UCIIOJIb30BAHUEM PETUOHAIBHONW TOCYIapCTBEHHOM HH(MOPMALIMOHHON CHCTEMBbI
«ITopTtan rocynapCcTBEHHBIX U MYHHIIUIAIBHBIX ycIyT (pynkiuit) HoBropoackou
o0nacTm.

3.2.2.Cnenuanuct, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB:

IpY JTUYHOM OOpaIlleHUH 3asgBUTEIS YCTAaHABIUBAET JIMYHOCTh 3aABUTEIIS, B
TOM YHCJI€ MPOBEPSIET AOKYMEHT, YAOCTOBEPSIOIIUNA JIMYHOCTh 3asBUTENS, MO0
IIOJIHOMOYHS ITPECTaBUTENS;

IPOBOJUT MEPBUYHYIO MPOBEPKY MPEACTABICHHBIX JTOKYMEHTOB, a TaKXe
JOKYMEHTOB, TMpPEACTaBICHHBIX 110 WHHUIMATHBE 3asABHUTENIA, HA MPEIMET
COOTBETCTBUSI WX TpeOOBaHUSIM, YCTAHOBJICHHBIM 3aKOHOJATEIHLCTBOM U
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJAMEHTOM, & UMEHHO:

a) HaJIUM4he JIOKYMEHTOB, YKa3aHHbIX B MYyHKT€ 2.6 HACTOSIIETro
AJMUHUCTPATUBHOTO PErjaMeHTa;

0) TpaBWIBHOCTH 3alOJHEHHUS  3asBJICHUS, TMPOBEPAS COOIIOJCHUE
CJIeIYIOIUX TPeOOBaHUI:

TEKCTbI JJOKYMEHTOB HAalKCaHbl pa300pUYUBO;



damMuaus, UM M OTYECTBO YKa3aHbl MOJHOCTbIO M COOTBETCTBYIOT
NACIOPTHBIM JIAHHBIM;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHAallioM;

JOKYMEHTBl HE HMEIOT CEPBhE3HBIX MMOBPEXKICHUW, HAIUYUE KOTOPBIX HE
IIO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJEPIKAHME;

B) CBEpAET KOMMHM NPEICTABICHHBIX JOKYMEHTOB C MOJUIMHHUKAMHU H
BBINOJHIET Ha HUX HAAMNHCh 00 MX COOTBETCTBHM OPHUTMHAJIaM, 3aBEpsieT CBOEU
NOJANMUCHIO, TPU HTOM TOJIJUHHBIE SK3EMIUISIPHl JOKYMEHTOB BO3BpAILAET
3asIBUTEIIO.

) 0pU OTCYTCTBUM y 3asBHUTEIS 3allOJIHEHHOTO 3asBJICHUS WIU
HENPaBUIBLHOM €ro 0(pOpMIIEHUH, OKA3bIBAET NOMOIIL B HAITMCAHUU 3asIBJICHUS.

3.2.3. B cnyuyae BbISIBJICHUS HECOOTBETCTBUSL 3asBICHUS U HHBIX
JOKYMEHTOB  TEPEYHI0, YCTAaHOBJIEHHOMY B TyHKTE€ 2.6. HacCTOAIIEro
aAMUHUCTPATUBHOIO PETJIAMEHTA, 3alpoC BO3BPAILAETCA 3asABUTENIO B TEUEHUE 5
(matu) pabouux JHEH co JAHS MOCTYIUICHUS 3asBICHUS B Y IIOJHOMOYEHHBIN OpraH
C YKa3aHHMEM MPUYUHBI BO3BpaTa.

3.2.4. Pe3ynbTaT aAMUHUCTPATUBHON MPOLIEAYPHl — PETUCTPALIUS 3aABICHUS
B COOTBETCTBYIOIIEM JKypHAJIE.

3.2.5. Bpems BBINOJHEHHS] AaIMHHUCTPATUBHOM NPOLERYPBHI IO IIPUEMY
3as1BJICHUS HE JIOJDKHO IIPEBBIIATE |5 MUHYT.

3.2.6. BpeMs BBINOJHEHHMS AAMUHHUCTPATHUBHOM NPOLIEAYpPHl MO IPUEMY,
perucTpauid W BU3UPOBAHUIO 3asBJICHUS HE JOJDKHO TMpeBbINIATh 3 (Tpex)
KaJIeHJapHbIX THEW OT JaThl OCTYIUICHUS 3arpoca.

3.3. AIMHMHHCTPATHBHasi NpOLEAypPa — PacCMOTPeHHe 3amnpoca
3asiBUTEJISA Y IOJJHOMOYECHHBIM OPraHOM

3.3.1. OcHoBanueM [y Hadaja aJIMHHHMCTPATUBHOM IPOLEAYpPHI IO
PAacCCMOTPEHHIO 3ampoca YIOJIHOMOYEHHBIM OpPraHOM SBIISIETCSI PErHCTPaLUs
3as1BJICHUS B YCTAHOBJIEHHOM TOPSJIKE.

3.3.2. PykoBoauTenb YTOJHOMOYEHHOI'O OpraHa H3y4daeT NOCTYNHUBILINE
3asBJICHUE U JOKYMEHTBI OT 3asABUTEIIS, IPUHUMAET OPTaHU3aLMOHHOE PEIIECHUE O
NOPAJIKE U CPOKAX PACCMOTPEHUS 3asIBJIEHUS U C COOTBETCTBYIOIIEH pe30Irouuen
HaIpaBJISIET IOPYYEHUE O PACCMOTPEHHUH 3asBICHUS M IOATOTOBKE OTBETa
3asIBUTENIO JOJKHOCTHOMY JIMILY Y IOJITHOMOYEHHOI'O OpraHa.

3.3.3. B ciyuae, eciii B X0JIe IPOBEPKUA TOKYMEHTOB BBISIBJICHBI OCHOBAHUS
JUIsL OTKa3a B IIPEAOCTABICHUN MYHULMIIAJIBHOW YCIYTHM, YKa3aHHbBIE B ITyHKTE
2.10.2  HacrosAmero - AJIMHHUCTPAaTUBHOTO  PEMIAMEHTA,  PYKOBOJWTEIb
YIOJIHOMOYEHHOrO  opraHa  JaeT  NOPYYEHHE  JODKHOCTHOMY  JIMILY
YIOJIHOMOYEHHOTO OpraHa MOATOTOBUTh NPOEKT MuchbMa 00 OTKaze B
IPEIOCTABICHUU MYHUIIMIAIBHON YCIIyTH.

3.3.4. Pe3ynbTar aIMAHACTPATUBHOM ITPOLIETyPbl — HAIIPABJIICHHUE 3asBJICHHUS
C pe3oyouued pyKOBOAWUTENS YIOJIHOMOYEHHOTO oOpraHa M € JOKyMEHTaMH,
yYKa3aHHBIMH B NyHKTE€ 2.6. HAcTOSIIEro AJIMHHUCTPATUBHOTO PpETJaMEHTa,
JOJDKHOCTHOMY  JIUIy ~ YIIOJIHOMOYEHHOIO OpraHa g pacCMOTPEHHUs U
HOJTOTOBKHM OTBETA 3aSBUTEIIO.

3.3.5. Bpems BBINOJIHEHHs] aJAMUHUCTPATHBHOW NPOLEAYpPHl HE JOJKHO
NPEBBIIATH 2 (IBYX) padOUYUX JTHEH.



3.4. AJAMHMHHCTPATHBHAsl MpouUeAyYpPa — MNPHHATHE PeELICHUS O
NpeJoCTABJICHUN MYHUIIMIIAJIBHOM YCJIYIH JIM00 00 0TKa3e B NpeJ0CTABJICHUN
MYHUIMIAJIbHOH YCJIYTH

3.4.1. OcHoBaHMeM [ HayajJa aJIMUHUCTPATUBHOM NpPOLELYpPHl IO
OPUHATHIO  peuleHuss O  IPENOCTaBICHUM  MYHUUMIAIBHOM  YCIyrH
YTIOJIHOMOYEHHBIM OpraHoM JIMOO 00 OTKa3e B NMPEIOCTABICHUU MYHHUIIMIAIbHON
YCIYTH SBJSETCA HaIpaBICHUE 3asABJICHUSA C PE30JIIOLMEH PYKOBOIUTEIA
YHNOJTHOMOYEHHOTO OpraHa M C JOKYMEHTaMH, YyKa3aHHbIMA B IIyHKTE 2.6.
HACTOSAIIEr0o  AJIMHMHMCTPAaTUBHOIO  PErJIAMEHTA,  JOJDKHOCTHOMY  JIHMILY
YII0JIHOMOYEHHOI'0 OpraHa Juisi pacCMOTPEHUS M IOATOTOBKHU OTBETA 3asIBUTEIIIO.

3anpockl, NOCTYHAIOIIKE B Y TOJITHOMOYEHHBIN OPTaH, MOAPa3AeIII0TCS Ha:

3alpochl O MpeACTaBIeHUH HHGPOpPMAIMU MO OIpeNeiIeHHON Mpoldiieme,
TeMe, COOBITHIO, (haKTy (TEMaTUUYECKUE 3aMPOCHI);

3aIIpOCHlI, CBSI3aHHBIC c COLIMATIbHOMN 3aIIUTON rpaxkzaH,
IpeIyCMaTpUBAIOLINE UX IEHCHOHHOE O0ECIeueHue, a TakKe MOITydeHHUE JIbIOT U
KOMIIEHCAllUd B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin Penepannu u
MEXIyHApOJIHBIMH  00si3aTenbcTBaMH  Poccuiickoit  ®enmepanmm  (3ampochl
COILIMAJIbHO-ITPABOBOT'O XapaKTepa).

3.4.2. Cpneuuanuct YNOJHOMOYEHHOIO OpraHa IO MTOraM BbISBJICHHUS
3aMpalyvBaeMbIX  JIOKYMEHTOB  TOTOBUT  MH(OpMAalMOHHbIE  MaTepUabl
(MH(pOpMalIMOHHBIE TMCbMA, APXUBHBIE CITPABKH, APXUBHBIE KOMHUH, TEMATHYECKHUE
NEepEeYHN AapXUBHBIX JOKYMEHTOB, TE€MaTHYECKHE IMOAOOPKH KOMUN apXUBHBIX
JIOKYMEHTOB, TE€MaTHYeCKHhe OO030phl apXMBHBIX JTOKYMEHTOB) JUIsl MOATOTOBKHU
IIMCBMEHHOTO OTBETA 3aSBUTEIIO.

3.4.3. IIoArOTOBIIEHHBIN TUCBMEHHBIN OTBET 3asBUTENIO O MPEAOCTABICHUN
MYHULANAIBHON YCIYyTH TMOJIMCHIBAETCS PYKOBOJMTENIEM Y IOJHOMOYEHHOIO
OpraHa, perucTpupyercs B yCTAHOBJICHHOM IOPSAKE U HAIIPABIISAETCS 3aBUTEIIO.

3.4.4. TloaroroBieHHBIM MMHUCHMEHHBIA OTBET 3adBUTEII0 00 OTKa3e B
IPEAOCTABICHUN MYHULHNAIBHOW YCIYTM TOANMCBHIBAECTCA PYKOBOIUTEIEM
YIIOJIHOMOYEHHOIO OpraHa, PETHCTPUPYETCS B YCTAHOBIECHHOM IIOpPSIKE U
HaIIPaBIIAECTCS 3asIBUTEIIO.

[Tonyuenne MO®I] oTka3za B NpeAOCTABIECHUU TOCYJAPCTBEHHBIX W (WJIM)
MYHULUNAIBHBIX YCIYT, BKJIOYEHHBIX B KOMIUIEKCHBIM 3alpoC, HE SBISIETCS
OCHOBAHHMEM I MNPEKPAIIEHUs IOJIYYEHUs HHBIX TOCYJAPCTBEHHBIX M (WJIN)
MYHUIUIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 3a MCKIYEHUEM
CIIy4yaeB, €CJM YCIyra, B MPEJOCTaBICHUM KOTOPOH OTKa3aHO, HeoOXoauma s
IPENIOCTABICHUS HWHBIX TIOCYJAapPCTBEHHBIX M (WIM) MYHHLMIAIBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3alIpoC.

3.4.5. PesynpraT aIMMHUCTPAaTUBHOW NIPOLEAYpPbl —  HANpaBICHUE
IMCBMEHHOI'O OTBETA 3asIBUTEIIIO T10 IOYTOBOMY aIpeCy WIH JIEKTPOHHOM IOYTE.

3.4.6. BpeMs BBINOJHEHUS  AIMHUHUCTPATUBHOW  INPOLEAYpPHI IO
HaIPaBJICHUIO OTBETA 3asBUTEIIO O MPEJOCTABICHUH MYHHMIMIAIBHONW YCIYTH HE
JOJIKHO npeBbIaTh 30 (TpUaATH) KaleHIapHbIX JTHEH.

3.4.77. DBpeMs BBIIOJHEHUS  AIMHUHUCTPATUBHOW  IPOLEAYpPHI IO
HaIpaBJIEHUIO OTBETa 3asBUTENI0 00 OTKa3e B MPEAOCTaBICHUM MYHHUIIMIAIbHON
YCIIYTH HE JIOJDKHO MPEBBIATH S(MATH) pabounx JHEH.



3.4.8. JIOJDKHOCTHOE JHMIO YIOJHOMOYEHHOTO OpraHa, NPUHUMAIOIIEE
3asBJIIEHUE U JIOKYMEHTBl u4epe3 HWH(POPMALMOHHYIO CHCTEMY, 3aXOJIUT B
UH(OPMAIIMOHHYIO CUCTEMY, MyTEM aBTOPHU3AIMU C MOMOIIBIO JOTHHA U Mapois
Wi ceprudukaTa dIEKTPOHHOU HU(POBON MOANUCH M OTKPBIBACT IJIEKTPOHHOE
oOpaiieHue:

1) mpoBepsieT NpaBUIIBHOCTD 3aNI0JHEHUS 3JIEKTPOHHOTO 3asBJICHUS, a TAKXKE
IIOJIHOTY YKa3aHHBIX CBEJICHU;

2) TMNpPOBOAMUT TMEPBUYHYIO MPOBEPKY MPEACTABICHHBIX AJIEKTPOHHBIX
JOKYMEHTOB Ha MPEAMET COOTBETCTBUSA MX YCTAHOBJIEHHBIM 3aKOHOJATEIHCTBOM
TpeOOBaHMI1, @ UMEHHO:

a) HAIMYUE JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS YCIYTH;

0) aKTyaJlbHOCTh TPEACTABIEHHBIX JIOKYMEHTOB B COOTBETCTBUU C
TpeOOBAHUSIMHU K CPOKAM UX JIEHCTBUS;

3) mpoBepsieT COOJTIOICHHE CIEAYIOIIIX TPEOOBAHMIA:

a) HaTM4Yue 4€TKOro N300paxeHusi CKAHUPOBAHHBIX IOKYMEHTOB;

0) COOTBETCTBHME CBEIICHMI, COACPKAIIUXCA B 3asBJICHUHU, CBEIACHUSIM,
coJiep KalllMMCsl B IPEICTABICHHBIX 3asBUTEIEM JOKYMEHTAX;

4) pacniedaTbiBaeT AJIEKTPOHHBIE JTOKYMEHTHI, MPUIOKEHHBIE K 3asBIICHUIO
MIOCPEJCTBOM IEKTPOHHBIX MI€YATHBIX YCTPONCTB, U NPHOOIIAET K 3alPOCYy;

5) BHOCHUT B KypHaJ pETUCTpaIiiy oOpaiieHui rpakaad 3a MyHUIIUTAIbHON
yCIIyrOi B 3JIEKTPOHHOM BHJI€ C UCIOJIb30BaHUEM (PeiepaibHOM TOoCy1apCTBEHHOM
uHhpopMaIMoHHOW  cucteMbl  «EquHBIE  TOpTanm  TrOCyAapCTBEHHBIX U
MYHUIUOAIbHBIX ~ yCcayr (QyHKUuH)» WM OOJIACTHOM  TOCYJapCTBEHHOM
uH(popMaMoHHOU cucteMbl «llopTan rocy1apcTBEHHBIX  MYHULIUITAIBHBIX YCIYT
(pynxiuit) HoBropockoii 061acTuy» 3amuch O MpUEMeE IEKTPOHHOTO 3asiBICHUS U
JOKYMEHTOB;

6) HampaBJIIeT 3asBUTEII0 YBEJIOMJIEHUE O CTaTyce, IPUCBOCHHOM 3asIBKE,
yTEeM 3aI0JIHEHUS B MHPOPMALIMOHHON CUCTEME MHTEPAKTUBHBIX MOJIEH.

3.4.9. JomxHocTHOe JHMLIO U (Wiau) paOOTHUK, HE MNPEICTABUBIINE
(HECBOEBPEMEHHO  MPEACTABUBIIME)  3alpolIeHHbIE W  HaXOASIIMecs B
pacHopsKEHUH COOTBETCTBYIOLIMX OPraHOB JMOO OpraHu3aluu JOKYMEHT WM
uHpopManuio, TMOyIe)KAT aAMUHHUCTPATUBHOM, JUCIUIIMHAPDHONW WM HWHOMU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

3.5. Opranusanus npeaoCcTaBJIeHUs] MyHHIUNAAbHON ycayru B M1

3.5.1. AamuHucTpaTtuBHas TOpoleaypa — HH(POpMUpOBaHHE 3asBUTENS O
NOPAJIKE TPEIOCTABICHUS MYHULHUIIAIBHON YCIyIM B MHOTO(YHKIMOHAIBHOM
LEHTPE, O XOJE BBINOIHEHUS 3a1poca O MPEAOCTABIECHUN MyHULUIIATBHONW YCIIYyT !

3.5.1.1. OcHoBaHMEM I Hayajga aAMUHUCTPATUBHOM MPOUEAYPHI SBISAETCS
oOpaienue 3asputens B MOII.

3.5.1.2. Cunemnamuct MOL[ wuHpopMupyer 3asBUTENS O TOPAIKE
NIPEAOCTABIEHUS MyHUIMIIAIIBHOU yciryrd B M®LI, 0 X0/1€ BBINOJIHEHUS 3anpoca O
IPEIOCTABICHUN MYHHULUIIAJIBHON YCIYTHM, IO HMHBIM BOIIPOCAM, CBA3aHHBIM C
PEIOCTAaBICHUEM MYHHULMIAIBHON YCIyrH, a Takke KOHCYJIbTUPOBAHUE
3asBUTEIIS O MOPSAIAKE MPEIOCTABICHNUS] MyHULIUITAIBHON ycayru B MOLI.

3.5.1.3. Pe3ynbTaT aJAMUHUCTPATUBHON MOpOUENYpPhl — TOJyYEHUE
3asiBUTENEM MH(POPMALIMK O TPEAOCTABIEHUN MyHUIUNIATBHON YCIyTH.



3.5.2. AAMUHHCTpaTHUBHas TMpoLEaypa — IPHEM 3ampoca 3aAsIBUTENS O
NPEAOCTABICHUN MYHHUIIMIIATBLHON YCIYTH U UHBIX IOKYMEHTOB

3.5.2.1. OcHoBaHMEM U Hayajga aAMUHUCTPATUBHOM MPOUEAYPHI SABISAETCS
3amnpoc 3aABUTEIIS O IPEIOCTABICHUN MyHULMIIATBHONW YCIIyTH.

3.5.2.2. Cpneupammmct MODI] npuHUMAeT OT 3asBUTENS 3asBICHUE O
PEeIOCTAaBICHUN MYyHUIMNAIBHOW YCIyrd 1o (opMme, YTBEPKIEHHON HACTOAIIUM
AJIMUHUCTPATUBHBIM PETIIaMEHTOM.

3.5.2.3. Cpneunasmcr MO®PI[ npuHMMaeT JOKYMEHTHI, YKa3aHHbIE B
noanyHkre 2.6.1. myHkra 2.6. HacTosmero AJIMHHUCTPATUBHOIO pEIJIaMEHTa,
CBEpSAET KONUU C MOJJIMHHUKAMU, 3aBEPSET KOMHUHU TOKYMEHTOB.

3.5.2.4. 3asgBneHuss U JOKYMEHTHI, noaaHHble B MOILI, nepenatrorcs B
AJIMUHHCTpaUI0 MYHHUIMIAIBHOIO OKpyra B TE€YEHHE OIHOro paboyero IHs,
ciuenymwmero 3a aHeM peructpauuu B ML 3asBieHUs M JOKYMEHTOB IS
IPEIOCTABICHUS MyHUIUMIIATBHON YCIYTH.

3.5.2.,5. B cnyuae eciau aid TOJYYEHUS TOCYJApPCTBEHHBIX U (WIJIM)
MYHUIUOAIbHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3amlpoce, TpeOyroTcs
CBEICHMS, JOKYMEHThl U (WIM) HMH(POpMAIHsA, KOTOPblE MOTYT OBITh MOJIYYEHBI
MOI] TonbKo 1O pe3yJibTaTaM MPeJOCTABICHHS HHBIX YKa3aHHBIX B KOMILJIEKCHOM
3ampoce TrOCYNapCTBEHHbIX W (WJIM) MYHHUIMNAIBHBIX YCIYr, HalpaBJICHHUE
3asBJICHUM W JOKYMEHTOB B COOTBETCTBYIOIIHME OPraHbl, MNPEIOCTaBIISIOLINE
rocyJapCTBeHHbIE W (WJIM) MyHUUUIAJIbHBIE YCIyTH, ocyluectBisercs MOL] ne
MO37HEE OJIHOTO pabouero mHs, cieayromero 3a gHeM mnomydeHuss MOIL] Takux
CBEJICHUH, NOKyMEHTOB U (uiau) uHopmanuu. B yka3zaHHOM ciyyae TeueHuUe
IPEeTyCMOTPEHHBIX 3aKOHOJIaTEIBCTBOM CPOKOB MPEI0CTaBICHUS
roCyJapCTBEHHBIX U (MJIM) MYHHUIIMIAIBHBIX YCIYyTH, YKa3aHHBIX B KOMILJIEKCHOM
3ampoce, HAYMHAETCsl HE paHee JHS MOJY4YEHUs 3asBJICHUN U HEOOXOIUMBIX
CBEICHMI, JTOKyMEHTOB M (Wiu) HH(GOPMALUU COOTBETCTBYIOUIMM OpPTraHOM,
IPEIOCTABISIONIMM FOCYJapCTBEHHBIE U (MJIM) MYHULIUNIATIbHBIE YCIYTH.

3.5.2.6. Pe3ynprar aAMUHUCTPATUBHOM MPOLEAYPHI — Iepeada MPUHSATOTO
OT 3asBUTENS 3asBJIICHUS W JOKYMEHTOB K HEMY B AJIMUHHCTPALUIO
MYHUIUNIATBHOTO OKpYTa.

3.5.3. AIMuHUCTpaTUBHas Mpolieaypa — Bblgadya 3asBUTENIO pe3ysbTaTa
IPEeI0CTaBICHUS MyHUIIUTIATBHON YCIYTH

3.5.3.1. OcHoBaHMEM [1s1 HaYajda aAMUHUCTPATUBHON MPOLEAYPHI SBIIAECTCS
nepefavya JOJKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOro opraHa B M®I] pesynbprara
[IPEIOCTaBIEHUS MyHUIIMIIATBHON YCIYTH.

3.5.3.2. Cnenuanuct M®I] wuHbOpMHUpYyEeT 3asBUTENI O TOTOBHOCTH
pe3yibTaTa NpeloCTaBIeHUs] MyHUIIUIIATBHOW YCIYTH B T€YEHUE OJIHOTO paboyero
JHSI, CJIEIYIOLIEro 3a JHEM IOJY4YEHHUs TOKYMEHTOB, SIBISIOILIMXCS PE3YJIbTATOM
NPEAOCTABIEHUS MYHHUIIUIIAJIBHON YCIYTH OT HAYaJIbHUKA ApXHUBHOTO OTJEJIA.

3.533. Orka3 B NOpPeAOCTaBICHUU TOCYAapCTBEHHOM U (WUJIH)
MYHULUNAIBHON YCIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBISIETCS
OCHOBAHHMEM I MPEKpPAIEHUs TOJIYYEHUsT HMHBIX TOCYJAPCTBEHHBIX M (MJIN)
MYHHUIUNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 3a MCKIIOYEHUEM
CIIy4yaeB, €CJHM yCIlyra, B MPEJOCTaBICHUH KOTOpPOH OTKa3aHO, HeoOXoauma s
NPENIOCTAaBICHUSI HHBIX TOCYJAPCTBEHHBIX M (WJIM) MYHHULMIOAIBHBIX YCIYT,



BKJIFOUEHHBIX B KOMILJIEKCHBIN 3aIpOC.
3.5.3.4. Pe3ynbTaT aJAMUHUCTPATUBHON MOpoOUENYypbl — TMOJy4YEHUE
3asiBUTEJIEM pe3yiibTara NPEAOCTABICHUS MyHUIIMTIATLHONW YCIIyTH.

IMpuioxenne Ne 1

K a/IMHHHCTPAaTUBHOMY PETJIAMEHTY MPEIOCTaBICHUS MyHUIUIIAIBHON YCIyTH
110 0(OPMJIICHHIO U BblJJau€ apXMBHBIX CIPABOK, BHIITMCOK M KOIUIA
apXMBHBIX JOKYMEHTOB IOPUANYECKUM U (PU3UUECKUM JIUI[aM

dopma 3asBICHUA A PU3UUECKOTO JIHIIA

B Anmunuctpanmo
MapéBcKOro MyHHUIMIAILHOIO OKpyTa
(naumenosanue OMCY)

3ASIBJIEHHUE

[Ipoury BbAATh apXUBHYIO CIIPAaBKY/ apXUBHYIO BBITUCKY/ apXUBHYIO KOIIHIO

(0 noomeepaicoeHuU mpyoo8o2o cmad’ica, 0 3apabomuol niame, 0 nepeuUMeHo8aHUU
(peopeanuzayuu) opeanuzayuu-pabomooamens, 06 UMYWECMEEHHbIX NPABAX usuyecKux auy (8
M. 4. HA 3eMJlI0), O HASPANCOEHUU 20CYOAPCMBEHHbIMU U 6€00MCMBEHHbIMU HAZPAOAMU)

NN HpOI/IH(I)OpMI/IpOBaTB O BO3MOXHOM MCECTC XpPAaHCHUA HMHTCPCCYIOIHUX APXUBHBIX
JOKYMCHTOB.

CBeneHus 0 3asiBUTEIIE:
Gdamunus, ums, omuecmso (Npu HAIUYUU):




CB8EOeHUsl O CMeHe qbamwzuu:

oama podHcoeHus:

NOJHBIL NOYMOBbLU A0pec C YKA3aHUeM UHOeKCa.

KOHMAKMHbIL meneqhon.:

aopec 31eKMpPOHHOU NOYm»l (NPU HAAUYUL):

NnoJIHO€ HAUMEHOB6AHUE opeaHu3auuu-pa6om00ameﬂﬂ.'

8€00MCMBEHHAS NOOYUHEHHOCMb !

MeCmoHaxoxdcoenue:

nepuoo pabomol.

OO0JIHICHOCMb:

UHbLE CBEOCHUA:

CBezneHus o0 peACTaBUTENE 3asIBUTEIS:
Gamunus, ums, omuecmso (Npu HAIUYUU):

OOKYMeHM, NOOMBEPHCOAIOUWJULL NOTHOMOUUSL NPEOCABUMENS 3AA8UMENSL:

Pesynbrar okasaHus yCiIyru Ipouly NpegoCcTaBUTh
HOYTOBBIM OTIIPABJICHUEM/ IO JIEKTPOHHOM MOYTE/ IPU JINYHOM 0OpaIlleHUH

[Ipunoxxenue (py HATUYUK):
nepeuenb npuiazaemvlx OOKyMeHmos:




IToamuce

[Hara

IMpnio:xkenne Ne 2

K aJIMHHHCTPAaTUBHOMY PETJIAMEHTY NPEIOCTaBICHUS MyHULUIIAIBHON YCIyTH
110 0(OPMIICHHIO U BblJJau€ apXUBHBIX CIPABOK, BHIITMCOK M KOIUIA
apXMBHBIX JOKYMEHTOB IOPUANYECKUM U (PU3UUECKUM JIMI[AM

CDopMa 3asABJICHUA OJId FOPUAUYCCKOTO JIMIa

B AnMunucTpaiuio
MapéBckoro MyHUIIMIIAJILHOI'O OKpYTa
(Haumenosanue OMCY)

3ASIBJIEHUE

[Tpomry BbIAATH apXMBHYIO CIIPaBKYy/ apXMBHYIO BBIMHUCKY/ apXUBHYIO KOIIHIO

(0 noomeepotcoenuu mpy0o6ozo cmadica, 0 3apabomHou niame, 0 nepeuMeHo8aHuU
(peopeanuzayuu) opeanuzayuu-pabomooamens, 00 UMYUECMBEHHbIX NPABAX PUUYECKUX TUY (8
M. Y. HA 3eMJlI0), O HA2PAad*COeHUU 20CYOAPCMEEHHbIMU U 6600 MCMBEHHbIMU HA2PAOAMU)

WM TpOUH(MOPMHUPOBATH O BO3MOXXHOM MECTE€ XpaHEHHUS HWHTEPECYIOIIMX apXUBHBIX
JIOKYMEHTOB.

CeneHMS 0 FOPUIUYECKOM JIUIIE-3asIBUTEIE:
NOJIHOe HAUMEHOBAHUE OPUOULECKO20 TUYA




aopec 1puoUYecKo2o auyda

Gdamunus, ums, omuecmso (Npu HATUYUU) PYKOBOOUMENS IOPUOULECKO20 TUYA:

HoMep meneqhoHa IPUOUYECKO20 TUYA: ;

aopec 21eKmpoHHOL NOUMbl IOPUOULECKO20 TUYa

CBenenus, HEOOXOIUMBIE JUTS TTOTyYSHHUS apXUBHOMN CIIPaBKW/ apXMBHOM BBITHCKH/ apXUBHON

KOITUH
(0 noomeepaicoeHuUu mpyoo8o2o cmaxicd, 0 3apabomuou niame, 0 nepeuMeHO8aHUU
(peopeanuzayuu) opeanuzayuu-pabomooamens, 06 UMYUECMBEHHbIX NPABAX PUUYECKUX TUY (8
M. Y. HA 3eMJII0), O HA2PAAHCOEHUU 20CYOAPCMEEHHBIMU U 8600MCMBEHHIMU HAZPA0aMU)

Gdamunus, ums, omuecmeo (npu HarU¥UU)

CB8EOeHUsl O CMeHe qbamwzuu:

oama podHcoeHus: ;

NOJIHBILL NOYMOBbIU Adpec ¢ YKA3AHUeM UHOeKCa:

KOHMAKMHbLU MeaeqoHn: ;

aopec 31eKMPOHHOU NOYmbl (NPU HAAUYUL): ;

NOJIHO€ HAUMEHOBAHUE opeaHu3auuu-pa60m00ameﬂﬂ J

8E00MCMBEHHAS NOOYUHEHHOCMb ! s

MeCmoHaxoxdcoenue:

nepuoo pabomol. ;

OO0JIICHOCMb: ;

UHbIE CBEOCHUSL:




CBeneHus 0 peaCTaBUTENE 3asIBUTEIS:
Gamunus, ums, omyecmso (Npu HAIUYUL):

OOKYMeHM, NOOMBEPHCOAIOUWJULL NOTHOMOUUSL NPEOCNABUMENS 3AA8UMENSL:

Pesynbrar okasaHus yCiIyrul Ipouly NpegoCTaBUTh
HOYTOBBIM OTIIPABJICHUEM/ IO JIEKTPOHHOMN MOYTE/ IPHU JINYHOM OOpaIlleHUH

[Ipunosxenue (Ipu HATUYUN):
nepevyeHb npujlacaembsplx dOKyM@HmOSZ

ara IMoamnuce

puaoxenne Ne 3

K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY IPEIOCTaBICHUS MyHUIIUIIATIBHON YCIyTH
10 0(OpMJICHHIO U BblJJau€ apXUBHBIX CIIPABOK, BBHIITMCOK U KOMUH
apXMBHBIX JOKYMEHTOB IOpPUANYECKUM U (PU3UUECKUM JINLaM

cDOpMEl 3adABJICHUA IJIA (1)I/I3I/ILICCK0FO JIMIa

B AnMunucTpanuio
Mapé€BCcKOoro MyHHIIMIAILHOTO OKPYTa
(naumenosanue OMCY)

3ASIBJIEHUE

[Tpomury BbIAATH apXMBHYIO CIIPaBKy/ apXUBHYIO BBIMHUCKY/ apXUBHYIO KOIIHIO

(u3 KaKko2o0 OOKyMeHma, no KaKkomy ONpocy, meme, coObIMuI0)

WM TPOUH(POPMUPOBATH O BO3MOKHOM MECTE€ XpaHEHHsS HMHTEPECYIOMUX apPXHBHBIX
JIOKYMEHTOB.

XpOHOJIOrHYECKHE PaMKH 3alpaninBaeMoii nHGopMalum




Ceenenus o 3asiBUTETIE:
Gpamunus, ums, omuecmso (NPu HAIUYUU):

NOJIHBILIL NOYMOBbIU Adpec ¢ YKA3aHUeM UHOeKca:

KOHMAKMHbIU meaeqhon: ;

aopec 31eKMpOHHOU NOUmbl (NPU HAAUYUU): ;

UHblE CBEOCHUA:

CaeneHust 0 MpeICTaBUTENE 3asIBUTEIIS:
Gpamunus, ums, omuyecmsao (Npu HAIUYUU):

OOKyMeHm, nodmeepofcdaiomud NOJIHOMOYUA npedcmaeumeﬂﬂ 3asiaeumen.

Pesynbrar okasaHus yCiyru pouly npeaocTaBUuTh
HOYTOBBIM OTIIPABJICHUEM/ IO JIEKTPOHHOMN MOYTE/ IPU JINYHOM OOpaIlleHUH

[Tpunoxxenue (Ipu HATUYUN):
nepeyeHb NpUIaA2aemolx O0KYMeHMmOos:

[ara [Toanuce




Mpnioxenne Ne 4

K a/IMHHHCTPAaTUBHOMY PETJIAMEHTY MPEIOCTaBICHUS MyHUIIUIIAIBHON YCIyTH
110 0(OPMJIICHHIO U BblJJau€ apXMBHBIX CIPABOK, BHIMTMCOK M KOIHIA
apXMBHBIX JOKYMEHTOB IOPUANYECKHM U (PU3UUECKUM JIUI[aM

CDopMa 3adABJICHUA OJId IOPUAUYCCKOTO JIMIa

B Anmunuctpanuio
MapéBcKOro MyHUIMIAILHOIO OKpyTa
(naumenosanue OMCY)

3ASIBJIEHUE

[Ipoury BbAATh apXUBHYIO CIIPABKY/ apXUBHYIO BBITUCKY/ apXUBHYIO KOIHIO

(U3 KaKko2o0 OOKYMeHma, no KaKkomy Onpocy, meme, coObIMuIO)

WM TPOUH(POPMUPOBATH O BO3MOKHOM MECTE€ XpaHEHUsS WHTEPECYIOMUX apXHBHBIX
JIOKYMEHTOB.



XPpOHOJIOrMYECKUE PaMKH 3arpariuBaeMoi HHpopMau

CBGI[CHI/ISI O IOpUANYCCKOM JIMLC-3aABUTCIIC:
NnoJIHoO€e HaAUMeHo6aHue ;opu()ultecxoeo auya

aopec 1puouULecKo2o Iuya

Gpamunus, ums, omuecmso (NPu HATUYUU) PYKOBOOUMENS IOPUOULECKO20 TUYA:

Homep meneghona IpuoUYecKo2o Iuya:

aopec 21eKmMpoHHOL NOUMbl IOPUOULECKO20 TUYa

UHbLE CBEOCHUS:

CaeneHusi o MpeicTaBUTENE 3asIBUTEIIA:
Gdamunus, uma, omuecmso (Npu HAIUYUL):

O0OKYMeHM, NOOMBEPHCOAIOWSULE NOTHOMOYUSL NPEOCMABUMEN 3a18UMENsL:

Pe3ynbraT oKkazaHus yCiIyru Npolly IpeoCTaBUTh
MIOYTOBBIM OTIPABICHUEM/ 110 SJIEKTPOHHOM 1MoYTe/ MPHU JTUYHOM OOpallieHU!

[Ipunoxxenue (Ipy HAIUYUK):
nepeuenb npuiazaemvlx OOKyMeHmos:

JlaTa Iloxnuce




IIpuiaoxenne Ne 5

COI'JTACHUE

Ha 06pa60TI<y MNEPCOHAJIbHBIX JJaHHBIX

H’ b
(bamuust, uMs1, OTYECTBO (TIPH HATTUYIUH )
MPOKUBAIONTUH(as1) TIO apecy ,

JIOKYMEHT, YJIOCTOBEPSIIOIINNA JTUUYHOCTD: CEPHUs Ne , BBIJIaH

(keM U Kor/1a BBIJIaH)

HACTOSIIIMM JIal0 CBOE corjlacue AJMUHUCTpalMd MapEBCKOrO0 MYHHUIIMIAIBHOTO OKpyTa,
pacrnioioxxeHHOM 1o azapecy: Horopojackas obnacte, MapéBckuit paiton, c. MapéBo, yiI.
CoBetoB, 1. 27, Ha 00pabOTKY MOWX MEPCOHAIBHBIX JAHHBIX W MOATBEPKIA0, YTO, TPUHUMAS
TAaKO€E PEIICHUE, 5 JEUCTBYIO CBOEH BOJIEM U B CBOMX HHTEPECAX.

Cornacue gaercs MHOU JUIs LIEJEH, CBSI3aHHBIX C MPEAOCTaBICHUEM MYHULUNIAIBHON YCIyTH MO
oopMIIeHHIO M BbIJlaY€ ApXMBHBIX CIIPABOK, BBINMCOK M KOMHUHA AapXHMBHBIX JOKYMEHTOB
IOPUIUYECKUM U (PU3MYECKHM JIMLAM, M PacHpOCTpaHsSeTCs Ha MEepCOHAJbHbIE JaHHBIE:

(Yka3aTp mepcoHalbHbIE JaHHbIE, HA 00pa0OTKY KOTOPBIX JaeTCsl COriacue)

S npoundopmupoBaH(a) 0 TOM, YTO TMOA OOPaOOTKON TMEPCOHATBHBIX JAHHBIX MOHUMAKOTCS
HeﬁCTBHH (OHGPaIII/II/I) C NEpCoOHAJIbHBIMUA JaHHBIMHA B paMKax BBITIOJIHCHUA



®epnepanbHoro 3akoHa ot 27 wutonss 2006 roma Ne 152-03 «O nepCOHANbHBIX JTAHHBIX.
KoH(uaeHManbHOCT,  TEPCOHATBHBIX JIAHHBIX COOJIFOMAETCSI B paMKax  HCIIOJTHEHUS
3akoHonarenscTBa Poccniickoit denepanun.

Hacrosimiee cormacue mpeaocTaBisieTcsl Ha OCYIIECTBICHUE JTIOOBIX JEHCTBUH, COBEPIIAEMBIX C
UCTIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIMM WU 0€3 HCIIOB30BAHMS TaKUX CPEJCTB C MOUMU
NEPCOHAIBHBIMU JaHHBIMH, BKII04Yas cOOp, 3alUCh, CUCTEMAaTH3allUI0, HAKOIIJICHUE, XPaHeHHE,
yTouHeHHe  (OOHOBJIIGHWE,  W3MCHCHHWE),  W3BJIICUCHHE,  HCIOJb30BaHUE,  Mepeaavy
(pactipocTpaHeHue, TpPeaOoCTaBlIeHNe, JOCTYM), OO0e3NTWYMBaHue, OJOKHPOBAHUE, YIAJICHHE,
YHHUYTOKCHHUEC IICPCOHAJIBHBIX JaHHBIX.

JlanHOE corjacue IEHCTBYeT 10 MOMEHTAa OT3blBa MOEro CoIjlacusi Ha 0OpaboTKy MouX
NEPCOHANBHBIX JAHHBIX B IUCHMEHHOW ¢opme. MHE pa3bsCHEH MOPSAIOK OT3bIBA MOETO
coryiacusi Ha 00pabOTKy MOMX MEPCOHAIBHBIX JaHHBIX.

(monmuck U, AABIIETO COTJIACHUE) (N.0. damuumst)
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