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c. Mapégo

OO0 yTBep:kIeHUM AIMMHUCTPATHBHOIO PEerJIaMeHTa M0 NPea0CTABJICHUI0
MYHMIHMNAIbHOI yciayru «Ilepenaya skuiabIx noMenieHuii MyHMIUIIAJIBHOTO
JKMJIMIIHOTO0 (poHIa B COOCTBEHHOCTb IPA’KAAaH B NOPSIAKe NPUBATU3ALMI»

B cootBerctBun ¢ deaepanbubiM 3akoHOM OT 27 urois 2010 roga Ne 210-®3
«O0 opraHuzalMM MPeIOCTABICHUS TOCYNApPCTBEHHBIX W MYHULMMAIBHBIX YCIyD»,
MOCTAHOBJICHHEM AMUHUCTpPALMU MyHHUIIUIIAIbHOTO OKpyra ot 02.11.2021 Ne442 «O6
yrBepxkaeHun [lopsakoB  pa3pabOTKM W YTBEPXKICHUH  aIMUHUCTPATUBHBIX
pPErJIaMEHTOB MPEJOCTABICHHUS MYHUUMIAIBHBIX YCIyr», YcTaBoM MapéBcKoro
MYHULUINAIBHOTO OKpyra, AJIMHUHHMCTpauus Map€BCKOrO0 MYHULMIAIBHOIO OKpyra

HOCTAHOBJIAET:

1. VYTBepauth  mnpunaraeMblii  AJIMUHUCTPATUBHBIM  perjiaMeHT 1o
IIPEJOCTABICHNIO  MYHMIMIAIbHOM  yciuyru  «llepemaya  KWIBIX — NOMEIEHUHN
MYHHIIUNIAJIBHOTO O KWJIUIIHOTO (OHJAa B COOCTBEHHOCTh TpakJaH B TMOPSOKE
IIPUBATU3ALINI).

2. Ilpu3HaTh yTpaTUBIIMMH CHIIY ITOCTAHOBIJICHHS AJQMUHHCTpanuu MapE€BcKoro
MYHHUIUITAIBHOTO palioHa:

ot 10.11.2015 Ne 323 «OO0 yTBepx’AeHUN AIMUHUCTPATUBHOTO pPErJIAMEHTA IO
IIPEIOCTABICHUI0 MYHMIMNAIbHOW  ycnyrn  «llepegada  KWIBIX — IOMEILEHUH
MYHULIMNIATBHOIO OJKUJIUINHOTO (oOHIa B COOCTBEHHOCTh TpakJaH B HOpSAKE
IIPUBATU3ALNI;

or 18.05.2017 Ne 260 «O BHeceHMM HW3MEHEHHU B AJIMHUHUCTPATUBHBIN
perIaMeHT 110 MPENOCTaBICHUI0 MyHMIMIanbHOW yeinyru «llepemada  Kumbix
NOMEIIEHUI MYHULUINAIBHOIO JKWJIMITHOTO (OHJAa B COOCTBEHHOCTh TpakJaH B
NOPSAJIKE  MPUBATU3ALMWY», YTBEPKIAEHHBIM  I[OCTAaHOBJIEHUEM  AJIMHHHCTPALUU
MyHUIMNanbHOro pariona ot 10.11.2015 Ne 323;

or 25.09.2017 Ne 417 «O BHeceHMM HW3MEHEHMM B IOCTAHOBIICHUE
AJIMUHHCTpaMU MyHULMNAIbHOTO paiioHa oT 10.11.2015 Ne 323 «O06 yTBepxkaeHUU
AJIMUHUCTPAaTUBHOTO pErJIaMEHTa II0 MPEIOCTABICHUID MYHULHNAIBHOW YCIYTH



«Ilepenaya  KWJBIX  NOMEIIEHWH  MYHUUMIAIBHOTO SKWJIMLIHOrO  (QoHIa B
COOCTBEHHOCTb I'PAXKJaH B MOPSIIKE MPUBATU3ALUNY;

or 06.08.2018 Ne265 «O BHeceHMM W3MEHEHHM B AJIMUHHUCTPATUBHBIN
pErNIAMEHT 10 MPENOCTABICHUID MyHHIMIAIbHOUW ycinyru «llepemaua X Kuibix
MOMEIICHUN MYHHUIIMIAIBHOTO SKWJIMIIHOTO (OHAAa B COOCTBEHHOCTh TpaXKIaH B
MOPSAKE MPUBATU3ALII.

3. OmyOnuKoBaTh TOCTAaHOBJICHHE B MYyHHUIIMNAIbHOW razere «MapéBckuit
BECTHHMK» M Pa3sMECTHTh Ha O(PUIUANEHOM CaiTe AIMUHUCTPANMU MYHUHUTIAILHOTO

OKpyTa B MH(GOPMAIIMOHHO-TEIICKOM; KanrorHOIDTemu kK THTEpHE ).
BJIEKTPOHHOM TTOITUCHIO

CepuiiHblii HOMep cepTuduKaTa:

00849B830FDC74D2B5B1A7FEECC449042C
Briapeneu: IN'opkun Cepreii IBanoBuu

I'maBa MyHHIMITQJILHOTO OKPYTal et oo o 1614 C.H. I'opkun

Cpoxk xeiictus: ¢ 19.06.2023 mo 11.09.2024




YTBEPXIEH

MMOCTAHOBJICHUEM AJIMUHUCTPALIIU
MYHUIIUMTAIBHOTO OKpYTa
0128.02.2024 No74

AJMUHHUCTPATUBHBIA PerjaMeHT
MO NMPeI0CTABJIECHUI0O MYHUIIMTIAJIBHOM YCJIYyTH
«Ilepexaya KuJIbIX MOMENIEHUH MYHULIMIIAJIBbHOIO KUJIHIIHOTO POHIA B
COOCTBEHHOCTb I'PAXKIAH B MOPSI/IKe MPUBATU3AIUID)

I. OBIIME ITOJIOKEHHMA

1.1. IIpeamer peryJiupoBaHHs perjamMeHTa

AJIMUHHUCTPATUBHBIN PETIIAMEHT O MPEIOCTABICHUI0 MYHUIIMIIAIIBHON YCIIYTH 110
nepejaye KWIbIX MOMEMICHUH MYHUIMNAIBHOTO >KWJIMIIHOTO (OoHAa B COOCTBEHHOCTH
TpaXJIaH B TOpSJKE TpUBAaTH3alMUM (Jajee — aJMUHUCTPATUBHBIM perjaMeHT,
MyHULIMTATbHAS yCJIyra) YCTAHABJIMBAE€T CPOKH, COCTaB M IOCIEI0BATEIbLHOCTD
aIMUHHACTPATUBHBIX npoLleayp (mericTBHiN) AJIMHUHUCTpauuu Mapégckoro
MYHULIMIAIBHOTO OKPYTa MPHU MPEJOCTABICHUH MYHUIIUIIAIbHON YCIYTH.

AJIMUHUCTPATUBHBIA PEIVIAMEHT TAK)KE YCTAHABJIMBAET MOPSAI0K B3aUMOJICUCTBUSA
MEKITY CTPYKTYpPHBIMH NoApAa3ACICHUSIMHU AJIMUHUCTpanuu Mapésckoro
MYHUILIMNAIBHOTO OKpyra (Jajiee — YTOJIHOMOYEHHBIM OpraH), MX JOJKHOCTHBIMH
JUIIAMH, B3aUMOJICUCTBHS Y TOJTHOMOYEHHOTO OpraHa ¢ (PU3NYECKUMU U IOPUINICCKIMHU
JULAMH, C 3asBUTEJISIMU MIPU MPEAOCTABICHUNA MYHHUIIMIIATBHON YCIIyTH.

1.2. Kpyr 3asiBureJiei

1.2.1. B xauecTBe 3asBUTENEH NPU NPEIOCTABICHUM MYHULMUIIAIBHOW YCIYTH
MOTYT BBICTYNATh (PU3UYECKHE JIMLIA, SBISIOMIMECS HAHUMATEISIMHU SKHIIOTO MTOMEIICHUS
[0 JIOTOBOPY COLIMAJIBHOIO HaiiMa, paHEe HE NMPUBATU3UPOBABIIME JKUIIBIE TTOMELIEHUS
MYHULUNAIBHOTO  KUJIUIIHOTO donna, a  TaKkKe  HECOBEPLICHHOJIETHUE,
MPUBATU3UPOBABILINE >KUJbIE TMOMEIICHUS] MYHUIMNAIBHOTO KWIMIIHOTO (oHIa, 3a
KOTOPBIMM  COXpaHSETCS MpaBO HA NOPUBATU3ALMI0 1O  JIOCTWKEHHH  HUMU
COBEPIIECHHOJIETHS

1.2.2. C 3asgBieHHEM O MNPEIOCTABICHUM MYHHUIUIIAJBHONW YCIYIM BIIpaBe
Oo0paTUThCs JIMLA, HUMEIOIIME TaKoe MpPaBO B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®Denepanun OO0 B CUITy HAJCNCHHS WX 3asBUTEISAMH B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoii denepannu, COOTBETCTBYIOIIUMHU
MTOJTHOMOYHSMU.

1.3. TpeOoBanuss K mNOPAAKY HHPOPMHUPOBAHUA O MPEAOCTABJICHHH
MYHUIUNIAJIbHON YCIYyTH

1.3.1. Wudopmauuss o moOpsiAKe MOPeIOCTABICHUS MYHUIMIAIBHON YCIyTU
MPEIOCTABIISAETCA:
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1) mocpeacTBoM pa3MmellieHus MH(pOpMALUU, B TOM YUCJIE O MECTE€ HaXOXKICHUS,
rpaduke (pexume) paboOThl  YNOJIHOMOYEHHOTO OpraHa, €ro  CTPYKTYPHBIX
IIOJpa3/ICIICHUN:

Ha oduuaaTskHOM caiiTe YTNOJHOMOYEHHOTO oOpraHa B HWH(OpPMAIIMOHHO-
TeJIEeKOMMYHUKaIMOHHOM cetn « UHTepHeT» (Hanee — ceTb « UHTEpHETY);

B (penepanbHON rocymapcTBeHHON WH(poOpMaMoHHOW cucteMe «EauHbIil mopran
roCcyJJapCTBEHHBIX U MYHULHAAIBHBIX yCIyT (byHKIIHI)»
(manee - emuHBIN TIOpTan), GeAepaabHON TocyJapCTBEHHOM MH(GOPMAIIMOHHON CHUCTEME
«DenepabHBINA peecTp rocyJapCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT (QyHKIMHA)» (1anee
— (enepalbHBIN peecTp);

B PErHOHAILHOM TocyJapcTBeHHOW wuHpopmanuonHoi cucreme «llopran
rOCy/IapCTBEHHBIX M MYHHMIHMIAIBHBIX ycnyr (¢yHkuuil) HoBropoackoi obGmactu»
(manmee - perroHaJIbHBIM NOPTai); PETMOHANIBHOW TOCYIAapCTBEHHON HMH(OPMALMOHHOM
cucteme «PeecTp rocylapCTBEHHbIX M MYHULMNAIbHBIX YCIayr (GyHKuMid)» (manee —
pPErHMOHAJIBHBIN peecTp);

Ha UH(OPMAIIMOHHBIX CTEH/IaX B OMEIICHUIX Y TOJTHOMOYEHHOTO OPTraHa;

B MHOroQyHKIMOHAJIBHBIX  IIEHTPAaX  MPEJOCTABJICHHUS  TOCYJapCTBEHHBIX
1 MyHUIIMOATBHBIX yCayT (nanee — M®I).

2) mno HoMepy TenedoHa AN COPABOK  JODKHOCTHBIM  JIMIIOM
VYIIOJIHOMOUYEHHOTO OpraHa, €ro CTPyKTYPHBIX [MOJpa3AcICHUN;

1.3.2. Ha wunbOpMaIMOHHBIX CTEHAAaX YIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOJApa3CcICcHUH, HAa O(PHUIMAIBHOM CalTe YIOJIHOMOYEHHOI'O OpraHa B
CeTH «HTEepHETY, Ha €AMHOM nopraze,
B (enepanbHOM peecTpe, Ha pPETMOHAIBHOM IOpTaje, B PErHOHAIBHOM pEeecTpe
pasmMemnaercs nHpopmaIus:

1) mMecTo HaxoXKIeHUus, MOYTOBBIA aapec, rpaduk paboThl YHOJIHOMOYEHHOTO
oprasa, €ro CTpyKTypHBIX MOJpa3AeIICHHUI;

2) HoMepa TelieOHOB, MO KOTOPHIM OCYUIECTBIISIETCS WH(OPMHUPOBAHUE 10
BOIIPOCAM MPENOCTABICHUS MYHMIIMNAIbHONW YCIyTrd, B TOM 4ucie HOMep TenedoHa-
aBTOMH(pOpPMATOPA;

3) TeKCT aAMUHUCTPATUBHOTO PEIJIAMEHTA, B TOM YHUCJIE MOPSIOK OO0XKATOBAHMS
pemieHUt W AeicTBUM  (0€3MeHCTBUA) JTOJDKHOCTHBIX — JIMI, IPEIOCTaBISIOIINX
MYHULIMNAIBHYIO YCIYTY;

4) NOpAI0K MOJMy4YEHUsI KOHCYJIbTAINH (CIIPABOK).

1.3.3. Ha equHOM nopraiie, peruoHaIbHOM MOpTaJie pa3MeNatoTCs:

1.3.3.1. HcuepnbiBatomuii  mepedeHb  JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTaBICHUS! MYHHUIUMAIBbHON YCIyrH, TpeOoBaHMs K OQOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaK)X€ MEPEeYeHb TOKYMEHTOB, KOTOpbIE 3asBUTENIb BIPABE NMPEICTABUTH
10 COOCTBEHHOW MHUITUATHUBE.

1.3.3.2. Kpyr 3asBurenen.

1.3.3.3. Cpok npenocTaBieHus MyHULIIMNAIbHON yCIIyTH.

1.3.3.4. CToumMOCTh IPEAOCTABIECHUS MYHULIMIIAIBHON YCIYTH U OPSAIOK OILIATHI.

1.3.3.5. Pe3ynprarbl MNpenOCTaBICHUS MYHHUIMNAIBHON YCIYyTH, NOPSINOK U
CIOCOOBI MPENOCTABICHUS JOKYMEHTA, SBJISIOIIECTOCS PE3yJbTaTOM MPEA0CTaBICHUS
MYHULIUNAIBHON YCITyTH.



1.3.3.6. HcuepnpiBaroniuii MepedyeHb OCHOBAHWM [IJI1 MPUOCTAHOBJICHUS WIIH
OTKa3a B NMPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH.

1.3.3.7. WNudopmaruss o mnpaBe 3asBUTENss Ha JocyaeOHoe (BHecCyneOHOe)
oOxanoBaHue JeWcTBUM (O€31eHCTBUSA) U PELIEHUN, NPUHSATHIX (OCYIECTBISEMbIX) B
XO0/I€ IPEIOCTaBICHUSI MyHUIIUTIAIBHON YCIIyTH.

1.3.3.8. OOpa31isl 3aM0THEHUS JIEKTPOHHOM (POPMBI 3asBJICHHS O TIPEIOCTABICHUN
MYHUIUTIATBHON YCITyTH.

1.3.4. [locpencTBoM TenepOHHON CBSI3U MOXKET MPEAOCTABIATHCS MHPOPMAIIUS:

1) o Mecre HaxoXJeHHs U rpaguke padOThl YTOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOApa3ACICHUMN;

2) 0 mopsiAKe MPEOCTABICHUSI MyHUIIUIIAIbHOW YCITYTH;

3) 0 cpokax NpeaoCTaBICHUS] MyHULIMIAIBHON YCIIyTH;

4) 00 agpecax opuIMaTBLHOTO caiiTa Y IOJITHOMOYEHHOIO OpraHa.

1.3.5. Ilpu mpenocTaBieHUM MYHULUINAIBHOM YCIYyrd B 3JIEKTPOHHOU (opme
3asIBUTEINIO HAIIPABIISIETCSI:

1.3.5.1. YBenomieHne 0 mMpUeEMe U PETUCTPAMU 3ASBICHUS O MPEIOCTABICHUU
MYHUIUNIATBHOM YCIYTH B (POpME 3JIEKTPOHHOIO JOKYMEHTa M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIYyTH.

1.3.5.2. VYBegomiieHne 00 OKOHYAHUU TMPEJOCTABICHUS MYHHUIIUIAIBHOW YCIYTH
71060 MOTUBUPOBAHHOM OTKa3€ B MPUEME 3asIBJICHUS O MPEJOCTABICHUH MYHHUIIUITAIbHON
yciuyrd B (GOpMe DJIEKTPOHHOTO JTOKYMEHTAa W MHBIX JIOKYMEHTOB, HEOOXOAMMBIX [IJIs
MPEAOCTABICHUS MYHUIUIIAIbHON YCIYTH.

1.3.5.3.  VYBenomsieHu€ O MOTHBHPOBAHHOM OTKa3€ B MPEAOCTABICHUU
MYHUITUTIATHHOU YCITYTH.

II. CTAHJIAPT ITPEJJOCTABJIEHUSI MYHUIIMTIAJIBHOM YCJIYTH
2.1. HaumeHoBaHHEe MYHHMIIUIIAJIBHOMN YCJIYI'H

[lepenaya KUIBIX TMOMEIICHUH MYHUIMIAIBHOTO SKWIUIIHOTO ¢oHIAa B
COOCTBEHHOCTb Ipak/IaH B MOPSIAKE MPUBATU3ALINH.

2.2. HaumeHoBaHMe OPraHa, NPeA0CTABISIOIIEr0 MyHUIIUNIAJIBHYIO YCIYTY

2.2.1. MyHunumnanpHas yciyra npeioCTaBIIsIETCS:

OTaenoM MyHUIUIIAIBHOTO UMYIIIECTBA, APXUTEKTYPhI U CTPOUTEILCTBA
AJMHUHUCTpaMU MyHULIMIAIBHOTO OKPYTa;

MO®I] no MecTy *XUTEIbCTBA WU MPEOBbIBAHMS 3asBUTENS - B YaCTU IMpUEMa U
(unn) BBIIAYM JOKYMEHTOB Ha MPEAO0CTaBICHUE MyHUITUTIATLHOW YCITYTH.

Jlis mpenocTaBieHUs MYHUIMIAIBHOM YCIyrM MO HEO0OXOIuMocTH Tpedyercs
oOpallieHue B TOCYJapCTBEHHbIE OpraHbl MECTHOTO CaMOYINpaBJICHMs, OpraHU3aluu:
opranbl cyAeOHOW cucTteMbl, YmpapieHne DenepalbHOW MHUTPAITMOHHONW CITY>KOBI
Poccun, opranel ¥ opraHu3aii, YMOJIHOMOYEHHBIE Ha BEIEHHUE apXWBHOTO (oHAa,
OpraHu3allid TEXHUYECKONM WHBEHTApU3ALMH OOBEKTOB HEIBHKMMOCTH, BOUHCKHE
YacTH, OpraHHu3aluu, OCYUIECTBIISIOIME OOpa30BATEIbHYIO JEATEIbHOCTb, OPraHbl
VCIIOJIHEHNsT HAKA3aHWM, OpraHbl ONEKH M ITONEYUTEIbCTBA, OpPraHbl, OpPTraHU3alNH,
YUpPEXKACHUS, MPEIIPUATHS PA3NUUHBIX (POPM COOCTBEHHOCTH, C KOTOPBHIMU 3asiBUTENS
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CBSI3bIBAIOT TPYJ/IOBbIC OTHOIIEHHUS, OpraHU3alluu, OCYIIECTBISIONINE OOCIyKUBAHUE U
yIpaBJIE€HUE KUIBIMU JJOMaMU BceX (OpM COOCTBEHHOCTH.

2.2.2. He nonyckaetcst TpeOOBaTh OT 3asiBUTENSI OCYILIECTBICHUS ACHCTBUM, B TOM
YUCJI€ COTJIACOBaHWM, HEOOXOIUMBIX ISl TOJYYEHUS MYHUIUIIAIBHOW YCIYyTU H
CBS3aHHBIX C OOpalleHWEeM B HMHbBIE OpPraHbl M OpraHu3alid, HE MPEITyCMOTPEHHBIX
HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM.

2.3. Onucanue pe3yabTara NpeaoCcTaBJIeHUs MYHUIMIAJIBHOH YCIYTI'H

2.3.1. Pe3ynbratoM TMpeAOCTaBICHUS MYHUIMIAIBHOW  YCIYTH  SIBISIETCS
VYIIOJIHOMOYEHHOTO OpraHa:

3aKJIIOUYEHHUE JO0rOBOpa MEPEeAayvu KUJIOTr0 MOMENIEHUsI B COOCTBEHHOCTh I'paX/1aH
(manee — pemieHUE 0 NPUBATU3ZAILUN);

pemieHue 00 OTKa3e B 3aKIIOUYEHHUU JIOTOBOpa IMEpenayd KUJIOTO MOMEIIECHUS B
COOCTBEHHOCTh TPaXKIaH (J1ajee — peneHne 00 0TKa3e B MPUBATHU3AINN ).

2.3.2. Pe3ynbrar mpeAOCTaBICHUS MYHULHUIAIBHON YCIyTH MOXET OBITh
MpPeNoCTaBiIeH B (OpME 3JIEKTPOHHOIO JOKYMEHTa €IMHOI0 MopTaia, PeruoHaIbHOro
noprarna.

2.4. Cpok npenocraBjeHUs] MYHUIUIIAJIBHON yCIyrH

2.4.1. YIOJIHOMOYEHHBIN OpraH MpPeIOCTaBISIET MYHHUIMIIAJIBbHYIO YCIYTy B CPOK
He Oosee JIByX MeECSIEB CO [JHS TOCTYIUICHUS 3asdBJICHHUS O MPEIOCTaBICHUU
MYHULIUNAIBHON YCITyTH.

Ecnau nmocneaHuil 1€Hb NPEIOCTaBICHUS MyHULIMIAIBHON yCIYTH MPUXOAUTCS Ha
BBIXOJIHOM WJIM Hepabouuid Mpa3THUYHBIA JIeHb, TO JJaTa OKOHYAHUS CPOKa MEePEHOCUTCS
Ha paboumii IeHb, MPEANICCTBYIONMINNA HepaboueMy ITHIO.

2.42. Pe3ynbTaT MNpPENOCTaBICHHUS  MYHULMNAIBHON  YCIYTd  BbLAAETCS
(HampaBnseTcs) 3agBUTENIO (MPEACTABUTENIO 3asABUTENS) CIOCOOOM, YKa3aHHBIM B
3a5IBJICHUH:

B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO  YIOJIHOMOYEHHBIM
JNOJDKHOCTHBIM ~ JIMIOM  C  HMCIIOJIb30BAaHUEM  YCWJIIEHHOW  KBaTM()UIIMPOBAHHOMN
AIIEKTPOHHOM MOAMKUCH, HE MO3[HEE TpexX padouux OHEW CO JHSA HMCTEYEHHs CpOKa,
YKa3aHHOTO B MOANMYHKTE 2.4.1 HACTOSAIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

B (popMe NOKyMEHTa Ha OyMa)KHOM HOCHUTEJNE, MOJATBEPKAAIOIIEr0 COACpKAHUE
ANEKTPOHHOTO JOKYMEHTA, MOJINKWCAHHOTO YIOJIHOMOYEHHBIM OPIraHOM, IOCPEICTBOM
BbIIAYM  3asBUTENI0 (TIPEIICTABUTENIO 3asBUTENS) JIMYHO TMOJ] PACHUCKy JHOO
HaIpaBJeHUs] JIOKYMEHTa He MO3]Hee TpeX pabouux JHEW CO JHS HCTEUEHHUs CpOKa,
YKa3aHHOr0 B MNOJANyHKTe 2.4.1 HacTodAlero aJiMUHUCTPATUBHOIO pErjaMeHTa
IIOCPEACTBOM ITIOYTOBOI'O OTIPABJICHUS 110 YKa3aHHOMY B 3as1BJICHUM IIOYTOBOMY aJpeCy;

[Ipn Hanuuuu B 3aBJICHUM YKa3aHUs O Bblaue pe3ysbTaTa MNPEAOCTABICHUS
MyHULMNAIBHOM ycayrn depe3 MOPL[ no Mecry mnpencraBieHus 3asiBICHUSA
VYnosHOMOYEHHBI OpraH oOecneuuBaeT nepenady nokymeHta B M®L] nocpeactsom
AVC M®I] nng Beliauu 3asiBUTENIO HE MO3/HEE TpeX paboyux MHEH, CIEIYIomMX 3a
JHEM  MCTEYEHUs CpOKa, YCTAHOBJIEHHOIO0 NOANMYHKTOM 2.4.1  Hacrosumiero
aIMUHHACTPATUBHOTO PETJIAMEHTA.

2.4.3. B ciyudae eciu B 3asBJICHUH, MPEICTABICHHOM HEMOCPEICTBEHHO WJIA B
AJNIEKTPOHHON (QopMe, OTCYTCTBYET HH(OpManus O crnoco0e MOMyYeHUs] TOKYMEHTa,



ABJISIIOILIETOCS  PE3YJIBTATOM NPEAOCTABICHUS MYHHULMIAIBHOM YCIyI'M, YKa3aHHBINU
JOKYMEHT HAIIPaBJSIETCA 3asBUTENII0 TMOCPEICTBOM IOYTOBOIO OTIIPABICHUS IO
YKAa3aHHOMY B 3asIBJICHUHM IIOYTOBOMY aJIPECY.

2.5. HopmaTuBHbIE NpPaBOBbI€ AaKTbl, pPEryJHpylIIHe MPeIOCTABIEHHE
MYHUIUNIAJIBHON YCIYyTH

[lepeyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYJIHUPYIOUIUX MPEIOCTABICHUE
MYHMIIMINIAJIbHOW YCIyTH, pa3MellaeTcs Ha Oo(QUUHUaIbHOM caiiTe YIIOJIHOMOYEHHOIO
oprana B cetu «lVIHTEpHET», pPETHOHAJIBHOM pEecTpe, Ha €AUHOM MOpTale W
PErMOHAJIBHOM IIOpTAaJIE.

2.6. NcyepnbiBaOInuii nepeveHb J0KYMEHTOB, HEOOXOAUMBbIX B COOTBETCTBHH
C HOPMATHBHBIMH IPABOBBIMHM AKTAMH /IS MPEAOCTABJICHUS MYHMUIHUNAIbHOMN
YCIYTH M YCIYr, KOTOpbIe SIBJSIIOTCS HEOOXOAMMBIMH U 00S3aTeJbHBLIMH LIS
NPEeIOCTABJCeHUS  MYHULIUNAJIBHON  YCJIAYrH, MOMJIEKAIIMX MPeACTABICHUIO
3asiBUTEJIEM, CIOCOOBI MX IOJIyYeHHUsl 3asiBUTEJIeM, B TOM 4HCJE B JJICKTPOHHOU
(¢opme, mOpSIOK MX NPETOCTABICHUS

2.6.1. C uenpio NoMy4eHUs: MyHULUITAIBHOW YCIIYTH 3aBUTENb MOJIAET 3asIBJICHUE
O TIPEIOCTABICHUN MYHHIIMIAIBHON ycinyru 1o ¢hopme, ykazanHou B [Ipunoxenun Ne 1
K HacTOSAIIEMY aJIMUHHUCTPATUBHOMY PErJaMEHTy. 3asBICHHE O IPEIOCTaBICHUU
MYHMIIMIIAJBHOW YCIYTM U corjlacie Ha 00pabOTKy MepCOHaNbHBIX JaHHBIX,
IIOANMCHIBACTCSI BCEMH TIPAXKIAHAMM, YYAaCTBYIOUIMMH B IPUBATU3ALMHU KHWIIOTO
ITIOMEIIEHHUSI, TO €ECTh COBMECTHO MPOKUBAIOIIUMHU COBEPIICHHOJIETHUMY YJIEHAMH CEMBH
U HECOBEPIICHHOJETHUMHU B Bo3pacTe oT 14 no 18 ner (3aperucTpupOBaHHBIMU I10
JAHHOMY MECTY JXWTEIbCTBA TIpa)kAaHaMH, BKIIOYAas BPEMEHHO OTCYTCTBYIOIIUX, HE
YTPATUBIIMX MPaBO MOJb30BaHMs), B NPUCYTCTBUM YHOJHOMOYEHHOI'O JOKHOCTHOTO
muua. [logaya 3asBIeHUH M Aada COrjacus OCYLIECTBIIAETCS MPU JUYHOM IMPUCYTCTBUH
BCEX TpaKJaH, YYacTBYIOUIMX B NPUBATH3AUUM HKUIOTO TIOMEIICHUS, WA UX
JOBEPEHHBIX JIULI.

K 3asBJIeHUIO PUIIATAIOTCS CIEAYIOIINE JOKYMEHTHI:

JOKYMEHT, IIOATBEPKAAKOLINN TOJITHOMOYUS IIPEACTABUTENIS 3asIBUTEIIA, - B CIIydae
oOpaleHusi C 3asBJIEHUEM O TPEJOCTAaBICHUM MYHHUIMIIAIBHOM YyCIyrH uepe3
IIPEJCTABUTEIIS;

JOKYMEHT, TOJTBEPKIAIONINI coryiacue APYyTux (U3MYECKUX JIML, HMEIOUINX
IIPAaBO MOJIB30BAHUS NPUBATU3UPYEMBIM KHJIBIM ITOMEIIEHUEM, B TOM YHCJIE BPEMEHHO
OTCYTCTBYIOILIIMX U HECOBEPILIEHHOJETHUX B Bo3pacTe oT 14 no 18 ner, Ha mpuBaTU3anuio
KWIOrO TMOMeleHus: (MPEeAOoCTaBlIeHne JIaHHOTO JOKyMEHTa He TpeOyercs, eciu
COOTBETCTBYIOIIIEE  COTJIACHE  BBIPAXKEHO  HENMOCPEACTBEHHO B 3aiBICHUU O
MPEIOCTaBIECHUN MYHUIIUNAIBHON YCIIYTH);

JOKYMEHT, MOATBEPKAAOIINN COrjlaCH€  3aKOHHBIX  MPEICTABUTEIEH
HECOBEPILIEHHOJIETHUX B Bo3pacte oT 14 no 18 ser, oOpaTUBIIMXCS CaMOCTOSITENIBHO C
3asIBJICHUEM O MPEJOCTABICHUH MYHUIUIIAIbHON YCIYTH;

3asBICHUST  ApYruX  (PU3WYECKUX  JIMI, MMEIONIMX TMPaBO  IMOJb30BAHUS
MIPUBATU3UPYEMBIM KUJIBIM TMOMEIICHUEM, O HE BKIIOYCHUM HUX B COCTaB YYACTHHUKOB
o011eil cOOCTBEHHOCTH Ha TaKO€ KUJIO€ MOMelleHne (IpU HAJIMYUU COOTBETCTBYIOLIETO
BOJICU3bSIBIICHHUS);



pa3pelieHre OpraHoB ONEKU W MONEYMTENbCTBA (B Clydae MPUBATU3ALMH JKUIIBIX
MOMEIICHHH, B KOTOPBIX POXKUBAIOT UCKIIOYUTEIBHO HECOBEPIICHHOJIETHHE);

JOKYMEHTBI, yJOCTOBEPSIOIIME B  COOTBETCTBUH C  3aKOHOHATEIBCTBOM
Poccuiickoit denepaiuu IMYHOCTH 3asBUTENS U JAPYTUX (PUIMYECKUX JIUIL, UMEIOIIUX
IIPABO MOJIb30BAHUS ITPUBATUZUPYEMBIM KUJIBIM TOMEIIEHUEM.

B cnydae ecnun npyrumu GU3M4ECKUMU JTUIIAMHU, UMEIOIIUMU TPABO MOJIb30BAHUS
MIPUBATU3UPYEMBIM JKWJIBIM MOMEIICHUEM, B TOM YHCJIE BPEMEHHO OTCYTCTBYIOUIUMHU,
SBIISIIOTCA HEAEECIIOCOOHBIE JIMIIAa W JIMIA, JEECHOCOOHOCTh KOTOPBIX OrpaHHYEHa,
coryiacue, yka3aHHO€ B TPETheM a03alle HaCTOSIIEro MOAMYHKTa, MOXKET ObITh BBIPAKEHO
UX 3aKOHHBIMU IPEJICTABUTEISIMH.

2.6.2. 3asBieHHE O MNPEAOCTABICHUNM MYHHMIMNAIBHOW YCIYyTrd MOIIMUCHIBAETCS
BCEMHU COBEPIICHHOJETHUMM 3asBUTEIAIMM, B TOM YHCJIE NPU3HAHHBIMU CYJAOM
OTPaHUYECHHO JI€€CIOCOOHBIMU, a TAK)KE€ HECOBEPIICHHOJIETHUMHU B Bo3pacTe oT 14 mo 18
net. OTKa3 rpakJaHuHa OT BKJIIOYEHHUS B YUCJIO YYACTHUKOB OOLIEH COOCTBEHHOCTH Ha
KUJIOE MOMENIeHre O(QOpMIISIETCS 3asiBICHHUEM O COTJIACHMM HA NMPUBATHU3ALUIO KUJIOTO
noMelIeHus 6e3 ydacTus TpaxaaHuHa o npuMepHoit opme cornacHo Ilpunoxennro Ne
2 K HacCTOsILIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY. B MHTEpecax HECOBEPIIEHHOJIETHUX
rpaxkaaH B Bo3pacte 10 14 er, HeaeecnoCOOHBIX Tpak/IaH NEeWCTBYIOT MX 3aKOHHBIE
npeacTaBuTeNd (POIUTENH, YCHIHOBUTEIHU, ONEKyHbI). ['paxxaaHe, MpU3HAHHBIE CYJIOM
OTPaHUYECHHO J1€eCIIOCOOHBIMHU, U HECOBEPIICHHOJETHHUE B Bo3pacTe oT 14 mo 18 jer
JCHCTBYIOT C COIJIACHsSI WX 3aKOHHBIX TMpeJCTaBUTeNed (poauTeneld, yChIHOBUTENEH,
TIOTICUUTENECH ).

2.6.3. Ilpu nomaye AOKYMEHTOB O MPEJOCTABICHUM MYHUIMNAIBHOW YCIyru
HEOOXOJMMO TMPHUCYTCTBUE BCEX COBEPIICHHOJIETHUX YJICHOB CEMbH, a TaKxKe
HECOBEPUICHHOJIETHUX B Bo3pacte oT 14 nmo 18 ner. Ilpu 3TOM KaXkaplil 4ji€H CEMbHU
JOJKEH MPEICTAaBUTh JOKYMEHT, YAOCTOBEPSIOIUN JIMYHOCTH (I1aclopT, CBUETEIBCTBO
O POXKJICHUN).

2.6.4. Kommu JOKyMEHTOB  3aBEPSIOTCS B  MOPAJNKE, YCTAaHOBJIEHHOM
3aKoHOAaTeNICTBOM Poccuiickoit denepanuu, 1100 CHeUATUCTOM Y IOJHOMOYEHHOTO
oprana, 1160 crneuuanuctom MOIL], ocyiiecTBIAIOMMNM MPUEM JOKYMEHTOB, IITAMIIOM
«KOMUS BEPHA» U JIMYHOUN NOAMUCHIO.

2.6.5. Ilo cBoeMy >KEIIaHUIO 3asIBUTENIb MOKET IPEJICTABUTh MHBIE JTOKYMEHTHI,
KOTOpBIE, IO €r0 MHEHHWI0, UMEIOT 3HAYEHHE IPU MPEAOCTABICHUHA MYHULHIAJIBHON
YCIYTH.

2.7. UcuepnbIBaOIIUii epedyeHb TOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMHM NPABOBbIMH AKTAMH /IS NPEAOCTABJEHUS MYHHIUNAJIbHOMN
YCJIYTHd, KOTOPbIe HAXOAATCH B PACIOPSAKEHHH I'OCYAAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYNpPaBJECHHUS M HMHBIX OPraHOB M KOTOpbIe 3asiBUTE/]b BIIPaBe
NPeI0CTABUTL, A TaKMKe CHOCO0ObI MX MOJY4YeHHs 3asiBUTEJSIMH, B TOM 4HCJE B
3JIEKTPOHHOM (popMe, MOPAAOK UX NMPeACTABICHUSA

2.7.1. JlokyMeHTBI, KOTOpBIC 3asBUTENIb (IIPEJCTABUTENIb 3asBUTENS) BIIpaBe
MPEJACTaBUTh MO COOCTBEHHOW MHUIIUATURE:

BhITIMCKA U3 EnuHoro rocyaapctBeHHoro peectpa Heapuxumoctu (EI'PH);

CBEIICHHS W3 JIOTOBOpA COLMAIBHOrO HaiiMa MYHHUIUIIAJBHOIO  YKUJIOTO

IIOMCIICHU A
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YNOTHOMOYEHHBIM OpraH OCYHIECTBISET Ha PETYJSPHON OCHOBE BBIOOPOUYHBIC
MPOBEPKH JOCTOBEPHOCTH TMPEAOCTABICHHBIX 3asBUTEIEM CBEICHUWA O TpaxIaHaXx,
3apETUCTPUPOBAHHBIX B IPUBATU3UPYEMOM IKWJIOM IIOMEIICHUWHA, B TOM YHUCIE
MOCPEJICTBOM  HAIPABJICHHUS  COOTBETCTBYIOIIMX  3alpoOCOB B OpPraHU3alluu,
OCYILECTBIISIIONINE YIIPABICHHE MHOTOKBAPTUPHBIMU JoMaMu. B ciydae oOHapykeHUs
HEJIOCTOBEPHBIX CBEJICHWM B MPEIOCTABICHHBIX 3asBUTEIEM HUHPOpPMAIUU W
JIOKYMEHTAaX, YIOJIHOMOYECHHBIC OpraHbl 00s3aHbl COOOIIUTH 00 TOM B KOMIIETCHTHBIC
OpTraHsbl.

VYKazaHHbIE B HACTOSIIEM NYHKTE JIOKYMEHTHI (CBEICHHUS) HE 3ampaliuBarOTCs
YIOJHOMOYEHHBIM OpPraHOM B ClIydae, €CJIM OHM IMPEACTaBJICHBbI 3asBUTENIEM IO
COOCTBEHHOM MHHUIIUATUBE WJIM HAXOAATCS B PACIOPSHKEHUM Y TTOJTHOMOYEHHOTO OpraHa.

2.7.2. B coy4dae ecnu 3aBUTEIEM CAMOCTOSITENBHO HE NIPEACTABIEHBI TOKYMEHTHI,
yKa3aHHble B mnoAnyHKkTe 2.7.1 HacTosmero agMHUHUCTPATHBHOIO PETJIAMEHTA,
YOTHOMOYEHHBIM  OpraH 3alpaliuBaeT WX MOCPEACTBOM  HMHGOPMAIMOHHOIO
MEXKBEJIOMCTBEHHOTI'O B3aUMO/ICHCTBHSL.

2.7.3. HenpexacraBieHue  3asiBUTEIEM  JIOKYMEHTOB,  HaxXOJSUIUXCA B
pacnopsi>KEHUH TOCYIApCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS U UHBIX
OpPraHoB HE SBJISICTCSI OCHOBAHMEM [JIsi OTKa3a B NPEAOCTABICHUHW MYHUIUNAIbHON
YCIyTH.

2.74. YUOITHOMOYEHHBII OpraH OCYIIECTBISIET HA PEryJSIPHOM OCHOBE
BBIOOPOYHBIC TPOBEPKH JOCTOBEPHOCTH IPEAOCTABICHHBIX 3asBUTEIIEM CBEJICHUU O
rpakJaHax, COBMECTHO C HUM 3apErUCTPUPOBAHHBIX B KUJIOM MTOMEIIICHUH, B TOM YHCJIIC
MOCPEACTBOM  HampaBJ€HUS  COOTBETCTBYIOIIMX  3alpOCOB B OpraHU3allvu,
OCYIIECTBIISIOIINE yIIPaBJICHUE MHOTOKBapTUPHBIMU JIOMaMH.
B cinyuae oOHapykeHHSI HEIOCTOBEPHBIX CBEJICHHUM B MPEJOCTABICHHBIX 3asBUTEIIEM
uHpOpMaIIMU ¥ JTOKYMEHTaX, YIOJTHOMOUYEHHBIM OpraH 00s3aH COOOHIUTH 00 TOM B
KOMIIETEHTHBIE OPTaHBbI.

2.8. Yka3aHue Ha 3anpeT TPeOOBATH OT 3asABUTEJIS

2.8.1. 3anpeiieHo TpeOOBATh OT 3asIBUTEIIA:

IpPEICTaBICHNUS JOKYMEHTOB M HH(OpPMAallMMd WM OCYILIECTBIECHUS JAEWCTBUH,
IIPEJICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU
IIPAaBOBBIMM  aKTaMH{, PETYJIUPYIOIIMMH OTHOIICHHS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABICHUEM MyHUIMIIAIBHON YCIIYTH;

OpEICTaBICHUA JIOKYMEHTOB M  HH(QOpPMAIMHM, KOTOPbIE HaXOAsATCs B
pacnopsKEHWH  OpPraHOB, MPEJOCTABISIIONIMX  MYHULUIAIBHYK  YCIyTy, HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIpPABJICHHUS W OpraHu3alui, B
COOTBETCTBMM C HOPMATUBHBIMH IIpaBOBbIMM akTamu Poccuiickon @Penepanuu,
HOPMATHBHBIMM  TPaBOBbIMM  akTaMu cyObekToB Poccuiickoii ®@enepauuu U
MYyHULMTIATbHBIMH IPABOBBIMU aKTAMH;

NPEACTaBICHUS  JOKYMEHTOB U HMHpOpMauuMu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh IPU INEPBOHAYAJIBHOM OTKA3€ B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX MJii MPEAOCTABICHUS MYHHUIUIAIBHON ycCiayru, Jubo B
IIPENOCTABICHUN MYHULUNAIBHOW  YCIYTH, 34 HUCKIIIOYEHUEM CJIy4acs,



10

IIPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 craten 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3 «O6 opraHMzanuu MPeIOCTaBIEHUS TOCYJApPCTBEHHBIX W MYHHUIIMIAIbHBIX
YCILyI»:

U3MEHeHHe TpeOOBaHW  HOPMATUBHBIX MPABOBBIX  aKTOB, KacCalOIIHUXCS
IIPENOCTABICHUS MYHUIUIIAIBHON YCIIyTH, TIOCIIE NIEPBOHAYAIBHON ITOAYN 3asBIICHUS O
IIPEIOCTABICHUN MYHUIIMNIAIBHON yCIIyTH;

HQJIAYUE OLIMOOK B 3asBJICHUM O MPEIOCTABICHUU MYHMIIMIAIBHOW YCIyTH U
JOKYMEHTaX, IIOJAaHHBIX 3asiBHUTEJEM II0CJIE IEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX IJsi MPEAOCTaBICHHUS MYHHUIMNAIbHON yciyru, n1ubo B
IIPENOCTABIEHUN MyHULMIIATBHOW YCIYTM M HE BKJIIOYEHHBIX B MPEACTABICHHBIA paHee
KOMILJIEKT JOKYMEHTOB;

UCTEUCHUE CpOKa ACHCTBHUS JOKYMEHTOB WJIM H3MEHEHHE WH(pOpPMAIMU IOCIe
NEPBOHAYAIILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX IUIsl MPEIOCTABICHUS
MYHULUINIATBHON YCIYTH, IMOO B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIyTH;

BBISIBJIEHUE JOKYMEHTAJIbHO MOJTBEPXKACHHOrO (pakTa (MpU3HAKOB) OLIMOOYHOTO
WIM T[POTUBONPABHOrO JeHCTBUA (0€3AeCTBUS) OJKHOCTHOTO JIMIa Oprasa,
MPEJOCTABISIONIET0  MYHULMNAIBHYIO  YCIYTy, MYHUIUIAIBHOTO  CIIyXalllero,
pabotHrka M®L] npu nepBoHauaabHOM OTKa3€ B IPHUEME JOKYMEHTOB, HEOOXOAMMBIX
JJIE ~ OPENOCTaBJIECHUS  MYHULUINAIbHOM  YCIyrd, JuO0 B  NpPeAOCTaBICHUU
MYHULUIIATBHOW YCIYIHM, O 4Y€M B IHCbMEHHOM BHJE 32 IOANMCBHIO PYKOBOJIUTENS
OopraHa, IMpPEeIOCTABISAIONIEI0 MYHUUHNAIBHYIO yCiayry, pykooautens MOL[ mpu
NEPBOHAYAILHOM OTKa3e B IpPHUEME JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBIICHUS
MYHULUIIATBHOW YCIYTH, YBEIOMIISIETCS 3asIBUTENb, a TAKXKE MPUHOCATCS W3BUHEHUS 3a
JOCTaBJIEHHbIE HEY100CTBA.

2.9. HcuepnbiBaluii mnepeyeHb OCHOBAHUM [JIsI OTKa3a B IpueMe
JTOKYMEHTOB, HE0OXOAMMBIX JIJIsl PeI0CTABJIEHUS] MYHUIIUNIAJIbHON YCIyTd

OcHoBaHus IJIs1 OTKa3a B IIPUEMC JOKYMCHTOB OTCYTCTBYIOT.

2.10. UcuyepnbIBaomuii nepevyeHb OCHOBAHWH /I MPHOCTAHOBJICHHS WJIH
0TKAa3a B NPEJ0CTABJICHUN MYHUIIUIIATbHOH YCJIYIH

2.10.1. OcHoBaHus I NPHUOCTAHOBIEHUS MNPENOCTABICHUS MYHULIUIIAJIBHON
YCIYTH OTCYTCTBYIOT.

2.10.2. B mpepocTaBlieHUH MYHMIMOAIBHOW YCIYTM MOKET OBbITh OTKa3aHO B
CIEAYIOIINX CIIyYasx:

HECOOTBETCTBHUE 3asBUTENS TPEOOBAHUSAM, YKa3aHHBIM B IYHKTE 1.2 HacTosIIero
aJIMUHHUCTPATUBHOI'O PEIVIAMEHTA,

HEIPEACTAaBICHHE JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 Hacrosmiero
aJMUHUCTPATUBHOIO PEIVIAMEHTA,

MOCTYIUICHUE B YIIOJHOMOYEHHBIM OpraH OTBETAa OpraHa roCyJapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJICHUs JHOO0 MOJABEAOMCTBEHHOM OpraHy MECTHOTO
CaMOYNPABJICHUs OpraHU3alMyi HAa MEXBEIOMCTBEHHBIM 3amlpoC, CBUACTEILCTBYIOIIETO
00 OTCYTCTBUHU JOKyMEHTa U (WiIH) MHPOPMAIMH, HEOOXOTUMBIX ISl MIPEIOCTABICHUS
MYHULUINAIBHOM YCIYyTH, €CIM COOTBETCTBYIOUIMH JOKYMEHT HE ObUI MpEeACTaBICH
3asiBUTENIEM MO cOOCTBEHHOW MHMIMAaTHBE. OTKa3 B MPEJOCTABICHUH MYHULUIAIBLHON
YCIYTH IO YKa3aHHOMY OCHOBAHHUIO JIOITYCKAETCS B Ciydae, €Cily YITOJTHOMOYECHHBIN
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OpraH MocCJie TOJIy4YEHHUS TaKOro OTBETAa YBEJOMUJ 3asBUTENSI O IMOJYYEHUH TaKOTO
OTBETa, MPEMIOKHWI 3adBUTENIO MPEJACTaBUTh JAOKYMEHT W (Wiu) HHPOpPMALHUIO,
HEOOXOJMMbIC JUIsl TPEIOCTABICHUS MYHUIUIIAJBHOW YCIYTd, M HE TOJY4Ydd OT
3asBUTEIIS TaKUe JOKYMEHT W (Wiau) uHpopManuio B TeUEHUE MIATHAAIATH THEU CO JTHS
HaIpaBJICHUS YBEIOMIICHUSI.

2.10.3. MoTuBupoBaHHOE perieHue 00 0TKa3e B MPEJOCTABICHUH MYHUIIMITATILHON
YCIIYTH BBIIAE€TCS WM HAIMPABIISIETCS 3asBUTEIIO HE MO3/IHEe, YeM depe3 3 (TpH) pabouux
THS CO JHS TPHUHSATHS TAKOrO PEUICHUS U MOXET OBITh 00XKaJIOBAaHO UM B CyJIeOHOM
MOPSIAKE.

2.10.4. I'paxgane UMEIOT MPaBO MOBTOPHO OOPATUTHCS B Y TOJTHOMOYCHHBINA OpraH
3a TOJIYYEHHEM MYHUIMNAIBHON YCIYrd TMOcie YCTPAHEHHUS MPEeyCMOTPEHHBIX
HACTOSAIIMM IMYHKTOM OCHOBaHMM HJi1 OTKa3a B MPEIOCTABICHUM MYHUIUMAIBHOM
YCIYTH.

2.11. IlepeyeHb ycJayr, KOTOpble SIBJISIIOTCS  HEOOXOAMMBIMH U
00513aTeIbHBIMM JIJISI TPEeIOCTABJICHUS MYHHIUNAJILHON YCJIyrH, B TOM YHCJIE
CBeJeHUsA 0  JIOKYMEHTe (moxymeHTax), BbI/IaBA€MOM (BbIIaBaEMBIX)
OPraHM3alUsAMU, YYACTBYIOIIUMH B MPEAOCTABJIEHNH MYHUIIUNIAJIBHOM YCJIYTH

Yenyru, KOTOpbIE — SIBIISIIOTCS  HEOOXOJMMBIMH W O0s3aTEIbHBIMU IS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, OTCYTCTBYIOT.

2.12. lopsiiok, pasMep ¥ OCHOBAHMS B3UMAHMs TOCYI1aPCTBEHHON MOULIHHDI
U UHOH MJIaThl, B3UMAEMOii 32 Npe0cTaBIeHHe MYHUIMIIAJILHON yCJIyTru

MyHununanbHas yciryra npeiocTaBisercs OecIiaTHO.

2.13. Ilopsnok, pa3Mep M OCHOBAHUS B3MMaHUA INIAThI 32 NMPEAOCTABJICHHE
yCIyr, KOTOpble SIBJSKOTCH  HEOOXOAMMBIMM W 00513aTeJBbHBIMM  IIA
NpeaoCTaBJIeHU MYHUIMIIAJIbHOH YCJIYI'H

[Inata 3a mnpemocTaBiIEHUE YCIYT, KOTOPbIE SBIAIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU /7151 IPEAOCTABICHNUS MyHUIIUIIAJIbHONW YCIYTH, HE B3UMAETCS B CBA3M C
OTCYTCTBHUEM TaKHX yCIIYT.

2.14. MakcuMaibHbIH CPOK OKHAAHUS B O4Yepead NPH MoJade 3ampoca o
NpeI0CTABJACHHH  MYHHUMIIAJIBLHOW  yCIAYyrH,  YCJIYrH,  INPeI0CTaBJIsAEMOM
OpraHu3anuei, y4acTBylIleil B NPeIoCTABJICHUH MYHULMIIAJBHOU YCJIAYIH, U NPH
MOJIyYeHHH Pe3yJIbTATa MPeI0CTABICHUS TAKUX yCJIYyT

Bpemsa oxupanus B odepeau Ipy  IOJade 3amnpoca O IPeIOCTABICHUU
MYHULUIIAIBHON YCIIYT'H, YCIyTH, MPEIOCTABISAEMON OpPraHU3alKei, y4aCTBYIOLIEU B
MPEIOCTABJIEHUY  MYHUUUNAJIBHOM  YCIYTH, MW [OpU I[OJYYEHUH  pe3yJibTaTa
IIPENOCTABJICHUS TAKON YCIyI'M HE JOJDKHO IIPEBBIIATE 15 MUHYT.

2.15. Cpok U mopsiiOK perucTpanuu 3anpoca 3asiBUTE/IA 0 NMPeA0CTABJICHUH
MYHUIUMIOAJBHON  YCJAYIM M YCJIYrH, [PeAOoCTABJSIEMO  OpraHu3alMen,
YYACTBYWOIIE B MNpPeI0CTABJICHUM MYHUIMIAJBHOM YCJIYIM, B TOM 4YHCJIE B
3JIEKTPOHHOU (popme

3asBiI€HUE O TMPEJOCTABICHHUH MYHULMNAIBHOW YCIyTH PETUCTPUPYETCS B
TeyeHue 1 paboyero AHs cO AHS MOCTYIUIEHHS 3asBJICHUS, B TOM YHCIE B AJIEKTPOHHOM
BHUJI€, B CTPYKTYPHOM ITOAPA3AECICHUN Y IIOJIHOMOYEHHOIO OPraHa, OTBETCTBEHHOM 3a
BEJICHUE JCIIONPOU3BOACTBA.

2.16. TpeOoBanusi K MNOMELIEHUSIM, B KOTOPBIX IPEIOCTABJIAETCS
MYHUIMIIAJIbHAS YCJIYra, K MECTy OKMJIAHUA U NMpHeMa 3asiBUTeJeH, pa3MelleHUuI0
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H 0popM/IEHHI0 BH3YaJbHOH, TEKCTOBOH M MYJbTHMEAMAHOW HWHPOpMAUUH O
NopsiiKe MPeA0CTABIEHNS MYHUIIUNIAJIbHOM YCIyTH

Mecra, npenHa3HauYEHHbIE JJI1 O3HAKOMIICHUS 3asiBUTENCH ¢ MH(POPMAIMOHHBIMU
MaTepualiaMH U 3alOJIHeHUS JOKYMEHTOB, 000py1y0TCsl HH(OOPMAIIMOHHBIMU CTEHAMU,
CTyJIbSIMH, CTolamMu (CToiMikamMM) | oOecrneuuBaroTcs oOpaslaMy  3aloJIHCHUS
JOKYMEHTOB, OyMaro u KaHIEIIPCKUMH NPUHAJICKHOCTIMHU IS  OOecreueHus
BO3MOKHOCTH O()OpMIICHUS JTOKYMEHTOB.

B Mecrax mis 3anofiHeHHs JOKYMEHTOB JOJDKEH OOecrneuuBaThCsi JIOCTYN K
HOPMATHUBHBIM TPABOBBIM aKTaM, PETYJIUPYIOIIUM TMPEJOCTABICHUE MYHHUIIUINATBLHON
YCIYTH.

MecTta s oXUAaHUS OOOPYAYIOTCS CTYJIbSIMH, KPECEIbHBIMH CEKIMSMHU WU
ckaMbsiMu (OaHkeTkamu). KoaumdecTBO MeCT sl OKHMJIaHUS OMPEESETCS HUCXOMAS U3
(haKTHYeCKOW Harpy3KH U BO3MOXKHOCTEH JIJIsl UX pa3MEIICHHsI B 3JJaHUH.

[Tomemenust AJjisi HEMOCPEACTBEHHOIO B3aUMOJACHCTBUSI C 3asBUTEISAMU MOTYT
OBITh OPTAaHU30BAaHBI B BHUJE OTJEIBHBIX KAaOMHETOB JMOO B BHJE OTACIBHBIX paboumx
MeCT.

KabuneTsl, mnpegHa3HaueHHBIC Il TpuUeMa 3asBUTENCH, JTOJDKHBI  OBITh
o0opyoBaHbl MHGOPMALIMOHHBIMU Ta0JIMYKaMu (BBIBECKAMHU) C yKa3aHUEM HOMeEpa
kabuHeTa, (pamMuIuu, UMEHHU, OTYECTBA (MPU HAJTUYUHU) U JOJKHOCTH MYHMIIUTIATHLHOTO
CIIyXaliero, rpaduka npuemMa 3asBUTENEH IS JTUYHOTO MPEJICTABIICHUS JOKYMEHTOB U
KOHCYJIbTUPOBAHUS.

Kaxmoe pabouee MecTo JOMKHO OBITh  OOOpPYAOBAaHO  IMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MO>KHOCTBIO JIOCTYNa K HEOOXOIUMBIM HMH(OpMAIMOHHBIM 0Oa3am,
neYyaTaronuM U CKAHUPYIOIINM YCTPOMCTBaM.

Bxox B 3manme VYOJIHOMOYEHHOTO oOpraHa JOJDKEH OBbITh 000pyIOBaH
nH(OPMAITMOHHON TaOIMUKON (BBIBECKOM), COMIEpKaIIel CIEAYIONTYI0 HHPOPMAIIHIO:

HaUMEHOBAHUE;

MECTO HaXOXJICHUS;

peXUM padOThI;

aapec opuImaIbLHOrO caiiTa;

TeneOHHBIA HOMED U aJpec AICKTPOHHOU MOUTHI.

B uensx opraHuzanuu OecHpensTCTBEHHOTO JO0CTyla WHBAIMIOB (BKIIIOYas
MHBAJUAOB, HCIOJB3YIONIMX KpECIa-KOJMACKH M COOAaK-IPOBOJHUKOB) K  MECTY
MPEIOCTaBICHUS MyHUIIUTIATHHOM YCIIYTH UM 00€CTIE€YUBaIOTCS:

yCJIOBHsI OECHpPENsSTCTBEHHOTO JOCTyINa K OOBEKTY (3/aHHIO, TOMEIICHHUIO), B
KOTOPOM TPEOCTABIISIETCS] MyHUIIUTIATbHAS YCIIyTa, a TaKkXkKe s OecCIpensTCTBEHHOTO
MOJIb30BAHUS TPAHCTIOPTOM, CPEACTBAMU CBS3U M MHGOPMAIIHH;

BO3MOKHOCTh CAMOCTOSITEJIbHOTO MEPEABUKEHUSI [0 TEPPUTOPUHU, HA KOTOPOMH
pPacCIlONOKEeHbl OOBEKTHI  (34aHUsA, TOMENIEHHUS), B KOTOPBIX MPEAOCTaBISETCA
MyHULIMNANbHASL YCITyTa, a TAaK)Ke BXOJa Ha Takue OOBEKThI U BBIXOJA U3 HUX, IMOCAJKH B
TPAHCIIOPTHOE CPEJICTBO M BBICAJKM M3 HEro, B TOM YHUCJIE C MCIOJIb30BAHUEM Kpecia-
KOJISICKU;

HaJIekaliee  pas3MelieHue oOOopyJoBaHUST U HOcuTeled  uHboOpMaluu,
HEOOXOJIMMBIX JJis1 oOecredeHus: OECIPENITCTBEHHOTO JOCTYIMa K OOBbEKTaM (3aHUSsIM,
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MOMENICHHUSIM), B KOTOPBIX HPEIOCTaBISETCS MYyHULUIAIbHAs YCIyra, C Y4eToM
OTPaHUYEHUN JKU3HEAEATEIbHOCTH;

nyOnupoBaHue HEOOXOAMMOW 3BYKOBOW M 3pUTENbHOM MHGOpMAIMHM, a TaKXKe
HaJNuCed, 3HAKOB W MWHOM TEKCTOBOW U Tpaduueckod uHOOpPMAIMU 3HAKAMH,
BBITNIOJHEHHBIMU pelbe(pHO-TOUEUHBIM IIpupTOM bpaiins;

COIIPOBOX/IEHNE WHBAJIUAOB, UMEIOIIUX CTOMKHE pacCTpoiicTBa (PyHKUIUU 3pEHUS
Y CaMOCTOSITEIIBHOTO IIE€PEABUKEHNUS,

JIOITYCK CYypAOIEpPEeBOIUHMKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOMYCK COOAaKU-NPOBOJIHUKA Ha OOBEKTHI (3JaHMsI, MOMELIEHHs), B KOTOPBIX
IIPENOCTABIAETCA MyHMIUIIATIbHAS YCIIYTa;

OKa3aHHWE TIOMOIIM B TMPEOJOJICHUH OapbepoB, MEHIAIOIINUX MOJYyUYEHHUIO
MYHULIMNAIBHOMN YCIIyI'M HapaBHE C IPYTUMHU JIMLIAMU.

B  cimydae  HEBO3MOXXHOCTM  IIOJHOCTBIO  IPHUCIOCOOUTH  MOMELICHHE
VYIOJIHOMOYEHHOTO OpraHa ¢ y4eToM MOTPeOHOCTH HHBAIMAA €My OOecleunBaeTCs
JTOCTYII K MECTY IPEAOCTABIEHUS MYHULIMIIATbHON yCIIyTH.

2.17. Tloka3aTeu AOCTYNIHOCTH M KAa4eCTBA roCyAapCTBEHHOM YCJIYIH, B TOM
yHcJie KOJMYECTBO B3aUMOACHCTBHH 3asiBHTE/Isl € JOJUKHOCTHBIMM JIMIAMM IPH
NPeIOCTABJICeHUH  MYHMUMINAJABHONM  YCIAYIM M HX  HPOAOJKHMTENbHOCTb,
BO3MOKHOCTh IOJIYYEHHMSI TOCYIapPCTBEHHOW YCJIYIM B ®DIl, BO3MOKHOCTH
NnoJiyyeHus: HHGoOpMaLMU 0 X0/1e NPeA0CTABICHUS IOCYyIapCTBEHHON YCIYIrH, B TOM
YHcJIe ¢ MCIoIb30BaHUeM HH(OPMALMOHHO- KOMMYHHUKAMOHHBIX TEXHOJI0T Uil

2.17.1. Tloka3areneM KayecTBa U JOCTYHMHOCTH MYHULMITAIIBHOW YCIYTH SIBJISIETCS
COBOKYMHOCTb KOJIMYECTBEHHBIX U KQUECTBEHHBIX MMapaMETPOB, MO3BOJISIIOLIUX U3MEPAThH
Y OLICHUBATh IIPOLIECC U PE3YJIBTAT NIPEAOCTABICHAS MYHULIUIIAJIILHON YCITYTH.

2.17.2. Tloka3arensiMu JIOCTYHHOCTH NPEIOCTaBICHUS MYHHIMIAIBHOW YCIyTH
SBJISIFOTCSL:

TPaHCIOPTHAsA JOCTYITHOCTh K MECTaM IPEIOCTaBICHUS MYHULUIIAJIBHON YCIIyTH,
B TOM YHCJI€ JJIsl JIULL C OTPAaHUYEHHBIMU (PU3HMUECKUMHU BO3MOKHOCTSIMH;

BO3MOXHOCTh TOJIYYCHUS TOJTHOW, aKTyaJlbHOW M JOCTOBEPHON WH(MOpMaIuu o
MOPSJIKE MPEJOCTABICHNS] MYHUIIMIIAIIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popMme;

BO3MOKHOCTH BbIOOpa crioco0a oOpalieHus 3a IpeoCTaBIeHUEM MYHHUIIUTIAIbHON
yciayrd (JIMYHO, Yepe3 MpeJCTaBUTENs, IMOYTOBBIM OTIpaBieHueM, uepe3 MOI],
MOCPEJICTBOM €AMHOTO MOPTaIa, PErMOHAIBHOTO MopTaia);

BO3MOXHOCTh TMOJYy4Y€HUs HWH(OpMAuu O TOPSJAKE M XO0J€ NpPeIoCTaBICHUS
MyHUIUMNIATBHOM YCIyrd, B TOM YHCI€ C HCMOJIb30BaHUEM HWH(GOPMAILIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHM.

2.17.3. IlokazatensiMu KadecTBa IPEAOCTABICHUS MYHHMIMIAIBHONW YCIYTH
SBJISIFOTCSL:

CTENEHb  YJIOBJIETBOPEHHOCTHM  TpaXJaH  KAauyeCTBOM M JIOCTYIHOCTBIO
MYHULUIIATBHON YCIIyTH;

COOTBETCTBHE  MPEAOCTaBISIEMOM  MYHMIMIAIBHOW  yCIyTH  TpeOOBaHUSIM
HACTOSIIIEr0 a/IMUHUCTPATUBHOIO PETJIAMEHTA;

COOJII0JIEHUE CPOKOB MPEJOCTABICHHUS] MyHULIUITAJIBHON YCIIyTH;

KOJIMYECTBO 0OOCHOBAaHHBIX kKano0.

2.17.4. 1lpu mnoyly4eHUM MYHMIIMIIAJBHOM YCIYTH 3asBUTENb OCYILECTBIISIET HE
0oJsiee IBYX B3aMMOJIEUCTBHM C JOJPKHOCTHBIMH JTULIAMU Y TOJITHOMOYEHHOT'O OpraHa.
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[IpoOMKUTENBHOCTh  KaXAOr0  B3aWMMOJEWCTBUA HE JOJDKHA  IPEBBIIATH
15 MunyT.

2.18. Hmuble TpeOOBaHHMsl, B TOM 4HC/Ie YYHUTHIBAIOIIHME OCOOECHHOCTH
NpeI0CTaBIeHUsI MyHUIMNAILHOM ycayrd B M®IL u 0co0eHHOCTH NpeIoCcTaABIEHHSI
MYHULIHMNAJIBHON YCIYTH B 3JIEKTPOHHOM dopMme

2.18.1. 3asBuTensM obOecrneurBaeTCsl BO3MOXKHOCTb MOJYyYEHUS HHPOPMALUU O
MOPSIJIKE MPEJOCTaBICHUS MYHMUIMIAIBHOM YCIYTH, a TakXke KOmupoBaHus (opm
3asiBJICHUI M WHBIX JOKYMEHTOB, HEOOXOIMUMBIX I TMOJYYEHUS MYHULUNATbHON
YCIYTH, B TOM YHUCJIE C UCIIOIb30BAHUEM E€IMHOIO MOPTaja, pETHOHAIBHOIO MOpTaja.

2.18.2. IIpueM NOKYMEHTOB M Bblaya pe3yJbTaTa MyHULUIIAIIBHOW YCIYyTH MOKET
ocymecTBIsITbess B MO®IL[ 1o mnpuHUMNY SKCTEPPUTOPUAIBHOCTH MPU  HAIUYUU
3aKJIFOYEHHOTO COIVIAIIEHUS O B3aWUMOJCHCTBUM MEXKIY YIIOJIHOMOYEHHBIM OPraHOM M
I'OAY «MO®Iy.

2.18.3. 3asBUTENM BOpPABE HCIOJB30BAaTh IMPOCTYIO 3JIEKTPOHHYIO MOJINUCH B
ciydae, npeaycMorpeHHoMm nyHkToMm 2(1) IlpaBun omnpeneneHuss BHAOB SJIEKTPOHHOU
MOJIMKCH, HWCIOJIb30BAaHUE KOTOPBIX JAOIMYCKAETCSd MpPU OOpAIEHUH 33 MOIyYECHUEM
rOCyJapCTBEHHBIX W MYHUUUIAIBHBIX YCIYTr, YTBEPKIEHHBIX IOCTAaHOBICHUEM
ITpaButenbcTBa Poccuiickoin @enepanuu ot 25.06.2012 Ne 634 «O BHUmaxX 3IE€KTPOHHOU
MOJAMKCH, HUCIOJIb30BAaHUE KOTOPBHIX JAOIMYCKAETCS MpU OOpAlllEHUH 33 MOJIyYEeHUEM
roCyJapCTBEHHBIX M1 MYHUIIMTIAIBHBIX YCIYT.

[IpenocTaBneHre MyHULMOAIBHON YCIYyTH C UCIIOJIB30BAHUEM E€OUHOTO MOpTAJIa,
PETHOHANIBHOTO TMOpTaja OCYIIECTBISAETCS B OTHOLICHWM 3asiBUTENCH, MPOLIEIINX
MPOLEAYPY PETUCTPALIMM U aBTOPHU3aLMU C Ucnosb3oBanneM ECHA.

III. COCTAB, IIOCJEJOBATEJIBHOCTHh M CPOKH BBIINOJIHEHUA
MHUHHUCTPATUBHBIX OLEYP EI/ICTBI/II/I TPEBOBAHUSA K
OPH KY HMX BbBIHIOJIHEHUSA, B M III/IC OCOQBEHHQCTHU

BBIIIOJIHEHUS, A MUHUCTPATUBHBIX IMPOLIE ENCTBUU B
QJEKTPOHHOHU PME, A TAK/KE OCOBEH ITTOJIHE
AIMUHUCTPATUBHBIX ITPOLHEAYP B M®I]

3.1. UcuyepnbiBaouuii NepeYeHb aAMUHUCTPATUBHBIX NIPpoOLeayp (AelcTBUIl)

1) mpuem u perucTpanus 3asiBJICHUS O MPEIOCTABICHUN MYHULIMIATBHON YCIYTH U
UHBIX JIOKYMEHTOB;

2) HampaBJI€HUE MEKBEJIOMCTBEHHBIX 3aMPOCOB (IIPU HEOOXOUMOCTH);

3) paccMOTpeHHE JTOKYMEHTOB U TPHUHSATHUE PEIICHUS] O MPEIOCTABICHUH JIMOO
OTKa3e B MPEAOCTABICHUN MYHUIIUTIATBHON YCIyTH;

4) yBeJOMJICHHE 3asiBUTENISL O IPUHSATOM PEIICHUU;

5) 3aKir04eHue 10roBopa O MPUBATU3AIMH U BblJIaya €ro 3asiBUTEIIO.

3.2. IlpueM u perucTpaunms 3asiBJICHUS] 0 NMPEIOCTABJICHUHA MYHUIUNAJIbHON
YCJIYT'M U MHBIX JOKYMEHTOB

3.2.1. OcHoBaHMEM /i1 HadaJla AaJIMHUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
MOCTYIUIEHUE OT 3asBUTENS 3asBJICHHUS O MPEIOCTABICHUM MYHULHUNAIBHON YCIYTH H
UHBIX IOKYMEHTOB:

Ha OyMa)KHOM HOCHUTEJIE HEMOCPECTBEHHO B Y TIOJIHOMOYEHHbIN opraH, M®I];
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Ha OyMa)XHOM HOCUTEJIE B YTIOJTHOMOUYEHHBIM OpraH IMOCPEACTBOM IOYTOBOIO
OTIPABIICHUS,

B (QopMe DIIEKTPOHHOTO JOKYMEHTa C UCIIOJb30BaHUEM €IMHOTO TopTala,
PETHOHAIIBHOTO MOpTAala.

[Ipu nuunol dopMe moAauu TOKYMEHTOB B YTOJHOMOYEHHBIH opraH, MOI]
Mojiaya 3asBJICHUSI U MHBIX JOKYMEHTOB OCYIIECTBIISIETCS B MOPSAKE OOIIe oyepenu B
MpUEMHBIE Yachl WM TO TNpenBaputTeiabHoM 3amucu. [lpu nuuHol ¢opme momayuu
JOKYMEHTOB 3asiBUTENIb MOJAET 3asIBJICHUE W WHBIE JOKYMEHTHI, YKa3aHHbIC B MyHKTaX
2.6, 2.7 HacroslEero aJIMHHUCTPATUBHOrO periamMeHta (B ciydae €eclid 3asiBUTEIb
MPEACTABIAECT JOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.7 HACTOSIIET0 aJIMUHHCTPATHBHOIO
perjiaMeHTa, o COOCTBEHHON MHUITMATUBE) HAa OyMa)KHOM HOCHTETIE.

[Ipu nuuHOMt ¢opMe moOMAYM JOKYMEHTOB 3asBIIEHHE O MPEIOCTABICHUN
MYHULIMOAIBHON YCIyTH MOXET ObITh O(OPMIICHO 3asBUTEIEM B XOJIe NpUeMa B
YnonnomouenHom oprane, M®OII nubo opopmiieHo 3apanee.

[Io mnpocsbe oOparuBlIerocss JUIA 3adBICHHE MOXKET ObITh O0(OPMIIEHO
JNOJKHOCTHBIM ~ JIMIIOM  YTIOJHOMOYEHHOrO  opraHa,  crnenuaimuctoM  MOI],
OTBETCTBEHHBIMU 3a MPHUEM JIOKYMEHTOB, C MCMOJIb30BAHUEM MPOTPAMMHBIX CpelcTB. B
ATOM clIydae 3asBUTENIb COOCTBEHHOPYYHO BIMCHIBACT B 3asIBJICHHE CBOIO (DAMUIINIO, UM
Y OTYECTBO, CTABUT JIaTy U MOAMUCH.

JIOJIKHOCTHOE JIMIO YTOJHOMOYEHHOI0 OPraHa, OTBeTCTBEHHOE 3a MNpHeM
JOKYMEHTOB, OCYLIECTBJIACT CJIeAYylHe JeHCTBUSA B X0/1¢ IPUeMa 3asiBUTEJIS:

yCTaHABJIMBAET IPEIMET OOpaIleHUS;

YCTaHABJIMBAET JUYHOCTh 3asIBUTEIISA, B TOM YHKCIIE IPOBEPSET HAIMUKE IOKYMEHTA,
YAOCTOBEPSIOLIETO JTUYHOCT;

MIPOBEPSIET MTOTHOMOYUS 3asIBUTEIIS;

MpOBEPSIET HAJIMYHME BCEX JOKYMEHTOB, HEOOXOIWMMBIX I TPEAOCTABICHUS
MYHULIMIAIBHON yCIIYTH, KOTOpBIE 3asBUTENIb 00s13aH MPEJAOCTABUTh CAMOCTOSITEILHO B
COOTBETCTBUM C TyYHKTOM 2.6 HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

B Cllyyae YCTAHOBJICHHSI (paKTa HECOOTBETCTBHUS MPEJICTABICHHBIX JOKYMEHTOB
JM00 OTCYTCTBUSI HEOOXOJIMMBIX JOKYMEHTOB JMJIA MPEIOCTaBICHUS MYHHULIUINAIbHON
yCIIyrd UHQOPMUPYET B YCTHOM (popMe 3asBUTEIIS O BBISBICHHBIX (DaKTaxX W Mpejyiaraet
MIPUHATH MEPBI 110 UX YCTPAHEHUIO;

NPUHUMAET PENIEHUE O MPUEME Y 3asBUTENSI MPEACTABICHHBIX TOKYMEHTOB U
PETUCTPUPYET 3asIBJICHWE U TMPEICTABICHHBIE JTOKYMEHTBHl TOJ HWHIWBUAYAJIbHBIM
MOPSIAKOBBIM HOMEPOM B JIEHb UX MMOCTYIUJICHNUS,

BBIJIACT 3asABUTEIIK0 PACIHUCKY C ONHWCBIO NPEACTABICHHBIX JOKYMEHTOB H
YKa3aHHUEM JIaThl UX MPUHATHS, TOITBEPKIAIOIIYI0 IPUHATHE TOKYMEHTOB.

Cnenunanuct M®II, oTBeTCTBEHHBbIN 32 NMpPHEM JOKYMEHTOB, OCYIEeCTBJIsIET
cJieyIouue JeCTBUA B X0/ie IPUeMa 3asiBUTEJIA:

YCTaHABJIMBAET MPEAMET OOpaIllCHHUS;

YCTAHABIIUBAECT JIMYHOCTH 3asIBUTENS, B TOM YHMCJIE MTPOBEPSIET HATUYKUE JOKYMEHTA,
YJOCTOBEPSIIOIIETO JTUYHOCTD;

IIPOBEPSIET MTOTHOMOYHS 3aIBUTEIIS;
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MpOBEPSICT HAJIMYME BCEX JOKYMEHTOB, HEOOXOIUMMBIX I MPEAOCTaBICHUS
MYHULIMIAIBHON yCIIYTH, KOTOpBIE 3asBUTENIb 00s13aH MPEJAOCTABUTh CAaMOCTOSITEILHO B
COOTBETCTBUM C TyHKTOM 2.6 HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

B Cllydae YCTaHOBJEHUS (PakTa HECOOTBETCTBUS MPEICTABICHHBIX JTOKYMEHTOB
MO0 OTCYTCTBUSL HEOOXOJIMMBIX JOKYMEHTOB MJIA MPEIOCTaBICHUS MYHHULIUINAIbHON
yCIyrd uHQOPMUPYET B YCTHOM (popMe 3asBUTENIS O BBISBICHHBIX (haKTaxX U Mpejyiaraet
IIPUHATH MEPBI 10 UX YCTPAHEHUIO;

[IPUHUMAET pEUICHUWE O MpPUEME Y 3asBUTENS IMPEJICTABICHHBIX JTOKYMEHTOB,
dbopMupyeT 3asBICHUE O MPEAOCTABICHUU YCIYyTH TOCPEIACTBOM HH(POPMAIMOHHOM
cuctembl MO®ILI, peructpupyer 3asBICHUE W TMaKET JOKYMEHTOB B HMH(OPMAIMOHHOM
cucreme MOII, BeimaeT 3asBUTeNtO (IPEACTABUTEIIO 3asIBUTEIISI) PACIIUCKY O MOJYYEHUU
JOKYMEHTOB ¢ HH(OpMalrei 0 CPOKaX paCCMOTPEHUS 3asBIICHUSI.

[lepenaua B YNOJHOMOYEHHBIM OpraH IIaKe€Ta JIOKYMEHTOB, IPUHSTHIX
cnequanucramu MO®LI, ocymiecTBiasieTcss MOCPEICTBOM HH(POPMALUOHHON CUCTEMBI
MOI] He no3nHee cneAyomero pado4yero AHS CO JAHS MpHeMa JOKYMEHTOB OT 3asiBUTENS
B M®II.

[Tpn HE0OXO0AUMOCTH JOJIKHOCTHOE JIMIIO Y TOJITHOMOUYEHHOI'O OpPraHa, CreluanucT
M®I] n3roraBauBarOT KOIIUU MIPEICTABICHHBIX 3asBUTEIIEM JOKYMEHTOB, BBIIIOJIHAIOT Ha
HUX HAQANUCh OO0 WX COOTBETCTBUU MOJJIMHHBIM DJK3EMIUIIpaM, 3aBEPSIIOT CBOEH
MOJMKCHIO C YKa3aHUeM (pamMIINKM U WHULIUAJIOB.

JIMUTETbHOCTh  OCYIIECTBJICHUS BCEX HEOOXOJUMBIX JEHCTBUNA HE MOXKET
MpeBbIIATh 15 MUHYT.

JIOKyMEeHTBI IS TPENOCTaBICHUS MYHHUIIMIAIBHOW YCIYyTd MOTYT OBIThH
MPEJICTABJICHBl B YIIOJHOMOYEHHBIM OpraH IOCPEICTBOM HAIPABJICHUS 3asBJICHHUS O
MPEIOCTABIEHUN  MYHUUUIIAIBHOM YCIYTM M  HHBIX JOKYMEHTOB  MOYTOBBIM
OTIIPABJIEHUEM, Yepe3 €IUHBbIN MOpTal, PErHOHaJIbHbIN nopTan (3aouHas (opma Mmogadu
JIOKYMEHTOB):

B BHUJIE€ OpUTHHAJA 3asBJICHUS U KONMUU JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE
IIOCPEACTBOM IIOYTOBOTO OTIIPaBICHUS. B JaHHOM cilydae yAOCTOBEPEHHE BEPHOCTH
KOMUWA JOKYMEHTOB OCYILECTBISECTCS B TMOPSAKE, YCTAaHOBJIEHHOM (eaepaabHbIM
3aKOHOJIaTEIbCTBOM.

JlHem perucrtpanuu  3asBJICHUS  SABJSIETCS  J€Hb €r0  MOCTYIUIEHHS B
Y IIOJIHOMOYEHHBIN OPraH;

B DOJICKTPOHHOM BHJI€ TIOCPEJACTBOM 3aIlOJIHEHHUS] HMHTEPAKTUBHON (HOPMBI
3asBJICHUSI, TIOAMUCAHHOTO MPOCTOM 3JEKTPOHHOW MOJIHUCHIO, Yepe3 JIMUYHbIA KaOWHET
€INHOTO TOpTajia, PETHOHAIBHOTO TMOpTaia, 0e3 HEOOXOAUMOCTH JOTOJHUTEIHHOU
MoJayuy 3asBJICHUSI B UHOU opme.

dopMaTHO-JIOTHYECKasi MpoBepKa C(HOPMUPOBAHHOIO 3aSIBJICHUS OCYIIECTBIISIETCS
aBTOMATHUYECKH IOCIIE 3aIIOJIHEHMS 3asIBUTENIEM KaXKJ0r0 U3 MOJIEH 31EKTPOHHOM (POPMBI
3asBneHus. [Ipu BBISIBJIEHUU HEKOPPEKTHO 3aMOIHEHHOIO MOJS AJIEKTPOHHOU (OPMBI
3asBJICHUSI 3asBUTEIb YBEJOMIISIETCS O XapaKTepe BBISBICHHOW ONIMOKU U TMOPSIKE €€
YCTPAHEHHsS] TOCPEJICTBOM HMHMOPMALMOHHOTO COOOLIEHUSI HEMOCPEACTBEHHO B
AIEKTPOHHOU (opMe 3asiBICHUSI.

[Tpu popmMupoBaHum 3asiBICHUS 00ECIICUUBACTCS:
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BO3MOXHOCTh KOIHUPOBAHUS W COXPAHCHUS 3asBJICHUS W HHBIX JOKYMEHTOB,
YKAa3aHHbBIX B IIyHKTax 2.6, 2.7 HaAcCTOSAWEro aJMUHHUCTPATHBHOTO pETJIAMEHTA,
HEOOXOIUMBIX JJISl PEIOCTABICHUSI MyHUIIUITAIBHON YCITYTH;

BO3MOXKHOCTh Me4YaTH Ha OyMaXHOM HOCHUTENIC KOMHUHU DJIEKTPOHHOU (QOpMBbI
3asIBJICHUS;

B JIIOOOM MOMEHT MO KEJIAaHUIO TOJIb30BATENsI COXpaHEHUE paHee BBEJICHHBIX B
AJIEKTPOHHYIO (OpMY 3asiBJICHHUS 3HAUYCHUI, B TOM YMCIIE NMPU BO3SHUKHOBEHUU OIIMOOK
BBO/Ia ¥ BO3BpATe JJIsI IOBTOPHOT'O BBOJIA 3HAYEHUM B DJIEKTPOHHYIO (hOpMY 3asIBICHHUS;

3aroJHEHUE TOJIeH DJIEKTPOHHOU (DOPMBI 3asiBICHHS 10 Hadaja BBOJA CBEICHUMN
3asiBUTEJIEM C  WCIIOJIb30BAaHWEM  CBEJEHUW, pa3MemieHHbIX B  QeaepanbHOi
rocyJapcTBeHHoi wuH(popManuoHHOW cucteme «EmuHas cucremMa wuaeHTU(UKAIUU U
ayreHTHPUKanuu B uWHPpacTpykType,  oOecrmeunBapmied  HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJECHCTBUE HWH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3yEMBbIX IS
MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHMIIUIAIBHBIX YCIYT B DJIEKTPOHHOU (opme»
(manee - ECHA), u cBeneHuii, omyOJMKOBaHHBIX Ha €JAMHOM TOpTajie, B 4YacCTH,
Kacaroulencs cBeieHui, orcyrerpytommx B ECHUA;

BO3MOXKHOCTh BEPHYTBHCS Ha 000 W3 ATANoOB 3alOJHEHUS DJIEKTPOHHOU (POpPMBI
3asiBIeHUs 0€3 OoTepu paHee BBEACHHON HHPOpMaLIUU;

BO3MOKHOCTh JIOCTYIIa 3asBUTENS HA €IUHOM IOpTaje, pETHOHAJIBHOM IOpTale K
paHee MOJAaHHBIM MM 3asIBJICHHSIM B TE€UEHHE HE MEHEE OJIHOTO rojia, a TaAKKEe YaCTUYHO
c(hOpMHUPOBAHHBIM 3aSBJIICHUSIM - B TCUCHHUE HE MEHEee 3 MEcCsIIEB.

CdopmupoBaHHOE U MOAMUCAHHOE 3asBJICHUE W WHBIC IOKYMEHTHI, YKAa3aHHbBIC B
nyHKTax 2.6, 2.7 HACTOSIIET0 aJMHUHUCTPATUBHOTO pErJIaMEHTa, HEOOXOIUMBIC IS
MPEJOCTaBICHUS MYHUIIMIAIBHON YCIYTH, HANpaBsSIOTCA B YTIOJTHOMOUYEHHBIM Opra
MOCPEICTBOM €IMHOTO MOPTaja, PErMOHAIBHOrO MOpTaa.

3asBUTENAM TMPEIOCTABISACTCS BO3MOXHOCTH IPEABAPUTEIBHOM 3alUCy  HaA
MPEJCTaBICHUE 3asBJICHUS O MPETOCTABICHUN MYHUIIMTIATBLHON YCIyTH U HEOOXOAMMBIX
JIOKYMEHTOB.

[IpenBaputenbHas 3aMuCh MOXKET OCYIIECTBIISITBCSA CIETYIOMUMH CIOCOOaMH IO
BBIOOPY 3asIBUTEIIS:

U JIMYHOM OOpAIlleHUU 3asiBUTENS B Y TOJIHOMOYEHHBIN OpraH;

1o tenedoHy YNoIHOMOYEHHOTO OpraHa.

[Ipu ocy1iecTBICHUH 3aITUCH 3aIBUTENb COOOIAET CIEYIONIUE JaHHbIE:

dbamMunuio, UM, 0T4€CTBO (TIOCTIETHEE - IPU HATTUYHH);

HOMEP KOHTAKTHOTO TenedoHa;

aZpec MEKTPOHHOMU MOYTHI (10 KEIaHUIO);

JKeJaeMble JaTy U BpeMsl IPEJCTABIICHUS 3asIBJICHUSI 1 HEOOXOANUMBIX JIOKYMEHTOB.

B cnydae HecOOTBETCTBUSI CBEJIEHUM, KOTOPbIE COOOIIUI 3asBUTENb MPU 3aIKCH,
JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEJIIEM NPU JIMYHOM MpPUEME, MpeBapUTEIbHAs
3alrCh aHHYJIUPYETCS.

[Ipu  ocymiecTBIEHHWHM  3alKMCH  3asiBUTEIbL B  00s3aTEIBHOM  TOPSIKE
uHpopMHUpyeTCS O TOM, YTO MpeABApUTESIbHAS 3allCh AHHYJIUPYETCS B CJydae ero
HESBKH 10 UCTEUCHUH 5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.
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3anmuch Ha TpUEeM B YIOJHOMOYEHHBIM OpraH Uil IMOJa4dd 3asBICHUS C
MCIIOJB30BaHUEM €JIMHOrO MOpTaja, PeTMOHAILHOIO MopTajia, OPUIMaIbHBIX CaUTOB B
cetu «MIHTEpHET», HE OCYIIIECTBIISIETCS.

YOIHOMOYEHHBIM OpraH o0ecrneunBaeT MpueM JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJICHNUS] MYHULHUNAIBHONW YCIYIH, B DJJIEKTPOHHOM BHJIE, U PETUCTPALIUIO
3asiBIeHUST 0e3 HEOOXOJMMOCTH TIOBTOPHOIO TIPEJICTABICHUS 3asgBUTENIEM TaKUX
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE.

[Ipy mnocTtymieHuH JOKYMEHTOB B (opMe IJIEKTPOHHBIX  JIOKYMEHTOB
C  HCIONb30BaHWEM  WHOOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX  CETe  00I1ero
MOJIb30BAHUS, pACHUCKa B TMOJYyYEHWH JOKyMEHTOB B TedeHHEe pabodero mHS,
CJIEITYIONIETO 3a THEM TOCTYIUICHUS TOKYMEHTOB, HAIMPaBJIseTCsl B (DOpME AIEKTPOHHOTO
JOKYMEHTA I10 aJIpeCy AJIECKTPOHHOM MOYTHI, YKa3aHHOMY 3asIBUTEJIEM.

[Ipr mOCTYIIEHWM 3a4BJICHHUS O NPEAOCTABICHUM MYHHUILMIIAIBHOW YCIyTH B
AIIEKTPOHHOM (hopMe uepe3 eIUHbINA MOPTajl, PeTUOHAIBHBIN MOPTaa B Y TOJTHOMOYECHHBIH
OpraH, 3asBIICHUIO  [PUCBAUBACTCS  CTaTyC  «OTIPABJIEHO B  BEIOMCTBOY.
NudopmupoBanue 3asBUTENS OCYIISCTBISCTCS Yepe3 JIMYHBbIA KaOWMHET YyKa3aHHBIX
MOPTAJIOB.

Nnentudukaius 3asBuTens 00ecreunBaeTcs 3JIEKTPOHHBIM UACHTU(UKAIIMOHHBIM
MPUJIOKEHUEM C UCIIOIb30BaHUEM COOTBETCTBYIOLIEro cepBuca ECHA.

[Ipn HampaBiieHMM JOKYMEHTOB 4€pe3 €OUHBIA IOpPTaJl, PErMOHAJIbHBIN MOPTAI
JTHEM TOJIYYEHHUS 3asBJICHUS O MPENOCTABICHUN MYHULUIIAIBHON YCIYTH SIBISETCS JaTa
MIPUCBOEHUS 3asIBJICHUIO CTAaTyCa «OTIIPABIEHO B BEAOMCTBOY.

Ecnmu 3asBuTEns 0OpaTWiCs 3a09HO, OJDKHOCTHOE JHUIO0 YTOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 33 IPUEM JIOKYMEHTOB:

PETUCTPUPYET 3ASBICHUE I0JI UHAWBUAYATbHBIM MOPSAKOBBIM HOMEPOM B JICHb
MOCTYIUICHUSI IOKYMEHTOB;

MPOBEPSIET MPABUILHOCTh O(DOPMIICHHUS 3asIBJICHUS M MPABWIBHOCTH 0OPMIICHUS
WHBIX JOKYMEHTOB, IOCTYUBIIMUX OT 3asIBUTEIIS;

MIPOBEPSIET MPECTABICHHBIE IOKYMEHTBI HA TPEAMET KOMILIEKTHOCTH;

OTIIPABJSIET 3asBUTEII0 YBEAOMIJICHUE C ONMUCHIO IPUHATHIX JOKYMEHTOB W
YKa3aHUEM JaThl UX IPUHATUSA, TIOATBEPKAAIOLIEE ITPUHIATHE IOKYMEHTOB.

YBenoMiieHHE O IMpUEME JOKYMEHTOB HANPABIACTCS 3asBUTEII0 HE IO3JIHEE
paboyero JHA, CIEAYIOIIETO 3a JHEM IMOCTYIUICHUS 3alpoca U JIOKYMEHTOB, CIIOCOOOM,
KOTOPBIN UCTIOJIb30BaJT (YKa3all) 3asiBUTENb MPU 3a09YHOM OOpAIlICHHUU.

[Io uroram MCNONHEHUST AAMUHUCTPATUBHOW MPOLEAYPHI IO TPUEMY TOKYMEHTOB
B YIIOJTHOMOYEHHOM OpPraHe, JOJDKHOCTHOE JIMIO  YIIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (POPMUPYET AOKYMEHTHI (JI€70) U MEepeaeT ero
JOJDKHOCTHOMY JIMIY YTIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a NIPUHSITHE
pELICHUS.

[To nroram MUCNONHEHUS] AAMUHUCTPATUBHOW MPOLEAYPHI IO TPUEMY TOKYMEHTOB
B MOI] cnemuanuct M®I], oTBEeTCTBEHHBI 3a MpUEM JOKYMEHTOB, (OpMHUpPYET
JOKYMEHTHl (zes10) U mnepepaetr ero cneruanucty MOI], oTBeTcTBEeHHOMY 3a
MEKBEJIOMCTBEHHOE  B3aUMOJEHUCTBUE, KOTOPbII B CBOK OuYepelb B CpPOKH,
YCTaHOBJICHHBIE  COTJIALIEHUEM O B3aUMOJCWCTBUM, IIepelaceT JOKYMEHTbI B
YIIOJIHOMOYEHHBIN OPTaH.
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3.2.2. Kpurepruem NpUHATHUS PEUIEHUs O IPUEME JTOKYMEHTOB SIBISCTCS HaJU4yue
3asIBJICHUS U MPUJIAraeMbIX JTOKYMEHTOB.

3.2.3. MakcuManbHblli CPOK MCIIOJIHEHUsS aJMUHHUCTPATHBHON IPOLETYPHI
coctaBisger | pabouuii JeHb CO JAHS TMOCTYIUIGHHS OT 3asBUTENd 3asBICHUS O
IIPEIOCTABICHUN MYHULIUNIAIBHON YCIIyTH.

3.2.4. Pe3ynpraroM aJMUHUCTPATHUBHOM NPOLEAYpHI SBISAETCA PErucTpauus B
VYII0JIJHOMOYEHHOM OpraHe 3asBJICHUS U JJOKYMEHTOB, IIPEICTABIICHHBIX 3asBUTENIEM, UX
nepenada  JODKHOCTHOMY JIMIY YIIOJJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a
IPUHATUE PELIECHUI O MPEJOCTABICHUY MYHULIUIIAIIBHON YCIIyTH.

Pesynbrar  agMUHUCTpAaTUBHOM  mpouexypbl  (GUKCHpPYEeTCs B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTa YIOTHOMOUYEHHOTO OpraHa.

Pesynprar  aIMUHHCTPAaTMBHOM  MNpOLEAYpbl B  OTHOLIEHWU  3asBJICHUA,
MOCTYNHUBILIETO B AJIEKTPOHHOM (OpME C UCHOJB30BAaHUEM E€IUHOr0 THopTania,
PErHMOHAJIBLHOTO TMOpTalia, MOATBEPKAAECTCS MPUCBOCHUEM CTaTyca 3asiBKE «IPHUHITO B
paboTy BenoMcTBOM». JleiicTBME HM3MEHEHHUs cTaTyca 3asBIICHUS, MOCTYIHUBILIETO B
AJNIEKTPOHHON (OopMe C HMCHOJb30BAaHUEM €IMHOI0 MOpTaja, PErMOHATLHOIO MopTala,
MPOU3BOAMUT JOHKHOCTHOE JIMIO YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPUHATHUE PELICHUN O MPEJOCTABICHUY MYHULIUIIAJIBHON YCIIyTH.

3.2.5. Pe3ynpTaT aIMHHHCTPAaTUBHOM NPOLEAYpPbl — INPUEM W PETUCTPALMA
3asIBJICHUS U JIOKYMEHTOB OT 3asBUTEJIS.

3.2.6. BpeMs BBINOJHEHUS AJIMUHUCTPATUBHOM TPOLEAYpPhl HE JOJKHO
npeBbaTh 15 (MITHAAUATH) MUHYT.

3.3. HanpaBJjieHue MesKBeJOMCTBEHHBIX 3aIPOCOB

3.3.1. OcHoBanumeM Id Hayajda aJIMHUHHUCTPATUBHOM HPOLEAYpHI SBISETCS
HEIPEACTABICHUE 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B NYHKTE 2.7 HACTOSIIEro
aJIMUHUCTPATUBHOT'O PErJIAMEHTA.

3.3.2. JIOJIKHOCTHOE JIMII0 YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTAaBIEHUE MYHUUUIAIBHON YCIyrd, HE MO3JHEE JIHS, CJIEAYIOLIEro 3a JHEM
MOCTYIJICHUSI 3asBJIEHUS, (OPMUPYET M HaAIpaBISET MEKBEIOMCTBEHHBIE 3alpOChl B
COOTBETCTBYIOIMN OpraH (OpraHu3alyil), B PaCHOPSIKEHUM KOTOPOTO HAXOAATCSA
HEOOXOAMMBbIE CBE/ICHUS.

3.3.3. KpurepueM NpUHATHS PELICHHS O HAIPaBICHUU MEXBEIOMCTBEHHOTO
3arpoca SIBISIETCA OTCYTCTBHE JIOKYMEHTOB, HEOOXOJMMBIX ISl IPEIOCTABIICHUS
MYHULUIIATBHOW YCIIyTH, YKA3aHHBIX B IyHKTE 2.7. HACTOSILErO0 aAMHUHUCTPATHBHOIO
periaMeHTa.

3.3.4. MakcuManbHblii CpPOK HCIOJIHEHUS aJMUHHUCTPATHUBHON MPOUETYpPbI
cocTaBiisieT 1 pabounii IeHb CO JHS MOCTYIUIEHHS B Y IOJTHOMOYEHHBIA OPTraH 3asBJICHUS
O MPEAO0CTaBIEHUA MYHULIUIIATbHON YCIYyTH.

3.3.5. Pe3ynpTaroM UCIOJHEHUS AJAMUHUCTPATHBHOM MPOLEAYPHI SBISIETCA
MOJIy4YeHUE JOKYMEHTOB, HEOOXOJIMMBIX MJI MNPUHSATHS PEIICHHUs O MPEIOCTaBICHUHU
MYHULMUIIAJIIBHON YCIIYTH.

CnocoboM (ukcanuu pesynbTaTa aJIMHUHUCTPATUBHOW TMPOIEAYPHI SIBISIETCS
perucTpanys MoJy4YeHHBIX OTBETOB HAa MEKBEAOMCTBEHHBIE 3aIIPOCHI.
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3.4. PaccmoTpeHHe JOKYMEHTOB M INPHHATHE PELICHUS O MNPeI0CTABJICHHHU
J100 0TKa3e B NMPeJ0CTABJICHUN MYHUIUIIAJIBHON yCIyTH

3.4.1. OcHoBaHMEM /1 HadaJla aJIMHUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
HaJIM4ME TIOJHOTO MaKeTa JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTaBICHUS
MYHUIMNIATBHOM YCIYTH, WM TOJIydYeHHE MOCIEAHEro OTBETa Ha HaIpaBJICHHBIN B
COOTBETCTBMM C IIYHKTOM 3.3 HACTOAILIET0 aJMUHHUCTPATHUBHOTO pErjiaMeHTa
MEKBEJOMCTBEHHBIN 3aIIPOC.

3.4.2. B ciyyae OTCYTCTBHMSI OCHOBAaHUM ISl OTKa3a, yKa3aHHbIX B myHKTe 2.10.2
HACTOSIIIEr0 aJAMUHUCTPATHUBHOIO pErJaMEeHTa, II0ClI€ IIPOBEPKU 3asBICHUS U
IPWIAraéMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa
FOTOBUT TPOEKT PEIIEHHs O MpUBaTH3alUMU (BMECTE C IPOEKTOM JOroBOpa O
MPUBATU3ALMH) U COTJIACOBBIBAET €TI0 B YCTAHOBIEHHOM IOPSJIKE.

B pemiennn o mpuBaTH3anMd B 00S3aTE€IBHOM IMOPSIIKE YKa3bIBa€TCS CPOK, B
TE€YEHUE KOTOPOTO 3asIBUTEIO HEO00XO0IUMO NOJNHCATH JIOTOBOP
O MPUBATU3ALMH, & TAKKE MOCIEACTBUS MPOIYCKA YKa3aHHOTO CPOKa.

3.4.3. B cinydyae Hamnuusg OCHOBAaHMM ISl OTKa3a, yKa3aHHbIX B IyHKTe 2.10.2
HACTOSIIIET0 aJAMUHUCTPATUBHOTO pErjaMeHTa, TIocie TMPOBEPKU 3asBICHUS U
MpPUWIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO OpraHa
TOTOBUT MPOEKT pelieHuss o0 OTKa3e B IMPUBATU3AIlMM U COIJIACOBBHIBAET €ro B
YCTaHOBJICHHOM TMOPSIJIKE.

3.4.4. Tlocne cornacoBaHusi MPOEKTA PEIICHUs O MPUBATU3AIMU JIUOO 00 OTKa3e B
IIPUBATU3ALMH, PELICHUE MOAINUCHIBAETCS PYKOBOJIUTEIEM Y TIOJJHOMOUYEHHOIO OpraHa u
PETUCTPUPYETCA B CUCTEME BJEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
oprasa.

3.4.5. KpurepueMm NpUHATHS pEUICHUS O NPEAOCTABICHUU WM 00 OTKa3ze B
MPEJIOCTABICHUM MYHULMIAIBHOM YCIYTM SIBISIETCS HAIW4YUE€ WM OTCYTCTBHE
OCHOBAHMM /JI1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOW YCIYTH, yKa3aHHBIX B
nyHkTe 2.10.2 HacTosIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pe3ynbpTaT aIMMHUCTPATUBHOW NPOLIEAYPHI — IMOAIUCAHHOE PYKOBOAUTEIEM
VYT0JIHOMOYEHHOT'0 OpraHa peleHrue o MPeA0CTaBIEHNN TM0O0 0TKa3e B MPEI0CTaBICHUN
MYHULIUNAIBHON YCITyTH.

3.4.7. MakcuMaJIbHbIi CpPOK MCIIOJIHEHUS AJMUHHUCTPATHUBHON NPOLENYypPhl HE
MOXET MpEBbIIATh 45 HEW CO JHA MOJYyYEeHUS YIIOJTHOMOYEHHBIM OPraHOM 3asIBJICHUS
U JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOSIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5. YBenomiieHue 3asiBUTE/ISI O IPUHATOM PelICHUH

3.5.1. OcHoBaHueM Mg Hayajlla aJIMHHUCTPATUBHOW MPOUEAYpPHl SBISIETCS
INPUHATUE PEIIEHHs O BO3MOXHOCTH (HEBO3MOXKHOCTH) NPHBATU3aLHUHU KUJIOTO
MTOMEIIECHHS.

3.5.2. Ilpn npuHATHM pemeHus O TMOJOXUTEIBHOM pE3yJlbTaTe NPOBEPKU
3aKOHHOCTHU TPEOOBaHMUS O MPUBATH3ALMU KUJIOTO TMOMEIIEHHUS OTBETCTBEHHOE JIUIO
YIOJIHOMOYEHHOTO OpraHa YBEJAOMJISIET 3aiABUTENIE O TOTOBHOCTH AJIMUHHUCTpaluu
MapéBckoro MyHUIIMNIATBHOTO OKpYTa MEpeaTh KUJIOe MOMELIEHNE B COOCTBEHHOCTh B
MOpsJIKE MPUBATU3ALUY.
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3.5.3. B ciydyae HEBO3MOXHOCTH NPUBATU3ALMUA >KWIOTO MOMEIICHUS IOCIIEe
IPUHATHS ~ COOTBETCTBYIOIIETO  ITOCTAHOBJICHHS  AJIMUHHCTpanuerdn  MapéBCKoro
MYHUIUIIATBHOTO OKpYyra YTIOJHOMOYEHHBIH OPTraH BbIAAET WJIM HAMPABISET 3aBUTEIIO
MOTUBHUPOBAHHOE pPEIICHUE HE MO3JHEEe YeM Yepe3 TpU padouuX JIHA CO JHS MPUHITHS
TaKOr0 PEIICHUSI.

3.5.4. O mnpuHATOM peHIeHUH 3asBUTEIb YBEIOMIISIETCS MO TenedoHy WU
ANEKTPOHHOM mouTe. JIOKyMEHTBI BBIIAIOTCA 3asBUTENO Ha pyKH. B ciyuyae eciu
OTBETCTBEHHOE JIMIO YTOJHOMOYEHHOTO OpPraHa He CMOT JIO3BOHMTHCS 1O 3asABUTEIIS
100 3asIBUTENH HE YKa3aj KOHTAKTHOTO TeieoHa, MUCbMO ¢ HH(OpPMAITUEH O IPUHATOM
PELICHUH OTIIPABJISAETCS 3asIBUTENIO HA YKa3aHHbBIA UM IIOYTOBBII ajpec.

3.5.5. Cpok aAMUHUCTPATUBHOMN NPOLIEAYPHI - HE OoJiee 3 AHEH CO JTHS MPUHSITHUS
pELIeHMs O MPUBATU3ALMH WJIK 00 O0TKa3€ B IPUBATU3ALNUH KUJIOTO OMELEHUS.

3.5.7. Pe3ynpTaToOM aIMUHUCTPATUBHOW IPOLEAYPHI SBISAETCS YBEAOMIICHHE O
BO3MOYKHOCTH (HEBO3MOKHOCTH) MPUBATU3ALUHU KUIJIOTO TOMEIICHUS.

3.6. 3akuIr0UeHHe JOr0BOPA 0 MPUBATU3ALMHU M BbIIa4a €ro 3asiBUTEII0

3.6.1. OcHOBaHueM I Hayaja aJIMHUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS SIBKA
3asBUTENIA (3asBUTENCH) B Y IOJITHOMOUYEHHBIA OpPTaH JIJis 3aKJII0UEHUS JOTOBOpa.

3.6.2. JIOJ>KHOCTHOE JUIIO Y HOJITHOMOYEHHOI'O OpraHa:

POBEPSET JOKYMEHTBI, YIOCTOBEPSIONINE JTUYHOCTD 3asBUTENS (3asBUTENEH) WK
€ro MpeICTaBUTENS, a TAKKE IOKYMEHT, TOATBEPKAAIOIINNA TOJIHOMOYUS MPEICTABUTENS
3asIBUTEIS;

npeiaraeT 3asBUTENIO (3asiBUTEINISIM) MOJANUCATh TIOTOBOP IMPUBATU3ALMH KUIJIOTO
MIOMEILIECHHS,;

PETUCTPUPYET JOTOBOP B KHUT'Y TEKYLIEH PErUCTPALIMK TOTOBOPOB IIPUBATH3ALUH.

Boigaer 3asBuUTENI0 JOTOBOpP O MpHUBATH3AlMH, COOOIIAET O HEOOXOIUMOCTHU
roCyJapCTBEHHOU PETHCTPAIIMH MTpaBa COOCTBEHHOCTH Ha xuinoe nomernierrne B EI'PH

3.6.3. Pe3ynpTraroM BBINIOTHEHWS AJIMWHUCTPATUBHOW IPOLEAYpPHI SBISIETCS
BbIJa4a 3asiBUTENIO JOTOBOPA O MPUBATU3ALUHU KUIOTO MOMEIICHUS.

3.6.5. MakcuMalnbHbIld CPOK HCIOJHEHHUS aJIMUHUCTPATUBHOW MpoUEAypbl — 2
Mecsla CO THS MOJIayu 3asBUTENIEM 3asiBJICHUS U TOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.7. llopsiioK BBINOJHEHUS] A[IMUHUCTPATUBHBIX npoueayp MP®IL]

[IpenocraBineHne MyHULUNAIBHOW yciayrd B M®IL[ ocymiecTBiaseTcs B NMOPSIKE,
YCTaHOBJIEHHOM  HACTOSILUMM  AJIMHUHUCTPATUBHBIM  PErJaMEHTOM C  Y4YETOM
OCOOCHHOCTEH,  ONpEeAENEHHBIX  COIJIAIIEHHWEM O  B3aUMOJCHCTBUM  MEXAY
VYIIOJIHOMOUYEHHBIM OPTaHOM, ITPEIOCTABISAIOIIMM MyHULIMNIAIBHYIO yeayry, u MOLI.

M®II HE OCYIIECTBIISIET:

dbopMHupoBaHWEe ¥ HAMpaBlIEHWE MEXKBEIOMCTBEHHOTO 3ampoca B OpTaHbl,
IIPEAOCTABIIAIOIINE YCIYTH, B OPTaHbl TOCYJAPCTBEHHOM BIJIACTH, MHBIE OPraHbl MECTHOIO
CaMOYNPABJIEHUS W OPraHU3alluy, YYacCTBYIOIIME B INMPENOCTABICHUH MYHULHANAIBHBIX
yCayr,

WHBbIE JIEUCTBUS, HEOOXOIUMBIE JJISI MPEJOCTABICHUSI MYHUIIMNIATBLHON YCIyTH, B
TOM qyucie CBsI3aHHBIE c IIPOBEPKOM JEUCTBUTEILHOCTH YCUJICHHOUN
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KBATU(UIIMPOBAHHON  SJIEKTPOHHOW TOAMHUCU  3asBUTENS, HCIOJIB30BAaHHOMW MpH
oOpallieHuH 3a MOJTy4YeHUEeM MYHUIUIIAIbHON YCITYTH.

[IpenBapurenbHas 3anuch Ha npueM B MOI[ gnga nomauum  3asBJIEHUSA
OCYILIECTBIJISIETCSL MOCPEJACTBOM camo3anucu Ha oduiuanbHoM caiite TOAY «MOIL»
(https://mfc53.nov.ru/), mo tenedony call-ienTpa:88002501053, a Takke npu JUYHOM
oOparieHun B CTpykTypHoe nojapaszaenenue [OAY «M®Iy.

3.8. llopsinok ucnpapJieHUs JONMYIIEHHBIX OMEYATOK U OIMIHMOOK B BbIJAHHBIX
B pe3yJbTare NpPeA0CTABJIEHNSI MYHHIIUNAIBHON YCJIYIrH TOKYyMEHTax

B cnyuyae BbIsIBIEHHS 3adBUTEIEM B JOKYMEHTAaX, SIBISIIOIIUXCS PE3YyJbTaTOM
MPEIOCTAaBICHUS MYHHIIMMAIBHONW YCIyTH, OMe4YaToK U (WJIK) OIIMOOK 3asiBUTENb
MpEACTaBIsACT (HANpPABISET) HA UM PYKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa
3asiBJICHHE OO0 WCIIPABJICHUU TAaKUX OMEYATOK M (WJIM) OIMMUOOK MOCPEACTBOM JIMYHOTO
oOpaIieHus! WA TOYTOBBIM OTIIPABIICHUEM.

K 3asBiieHHIO ITpUIIaraeTcs OpUrHHAI JOKYMEHTa, B KOTOPOM JOMYyLIEHa OnevarKa
u (unm) ommOka. Takxe 3asBUTENb BIpaBe MPUOOIIUTH JOKYMEHTHI, 000CHOBBIBAIOIINE
JOBO/IbI, U3JI0KEHHBIE B 3a5BJICHUU.

Peructpauusi 3asBlIeHHUs OCYIIECTBISIETCS B JEHb €ro MNOCTYIUIEHUS JMOO0 Ha
cienyromui pabounii 1eHb B clly4ae MOCTYIUICHHS 3asBJICHUS 110 OKOHYaHUHM pabOyero
BpeMeHU. B ciyuae noctymiieHus 3asBi€HHs B BBIXOJHbIE MM HEpaOoune npa3IHUYHbIC
IHU €ro PErucTpalus OCYIIECTBISAETCS B MEpBbIA pabouuil NIeHb, CIEAYIOUIUN 3a
BBIXOJTHBIM WJIM HEpaOOUYUM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIUIO YTIOJIHOMOYEHHOI'O OpraHa NpOBOJUT NPOBEPKY YKAa3aHHBIX B
3as1BJICHUU CBEJCHUM.

B ciydyae BbISIBIEHUS NOMYIICHHBIX OMEYAaTOK M (WJIM) OIMMMOOK B BBIIAHHBIX B
pe3yibTare MpeAoCTaBICHUS MYHULIUNAIBHON YCIYTd JOKYMEHTax JIOJKHOCTHOE JIHUIO
YOTHOMOYEHHOTO OpraHa MNOJATOTaBIMBACT JOKYMEHT, SIBJISIFOIIUNUCS pE3yJbTaTOM
MPEOCTaBICHUS MYHULIMNAIBHON YCIYTd, C YYE€TOM HCIPABICHUS JIOMYIIEHHBIX
OMeyaToKk U (Wiau) OIIMOOK B CpPOK, HE MPEBBIAIOMIMN 5 pabounx AHEH cO HOHA
pErucTpalyy COOTBETCTBYIOIIETO 3asBIICHHUS.

B cnydae orcyTcTBUsSI omeyaToOK W (W) OmMMOOK B JOKYMEHTaX, BbIJAHHBIX B
pe3yibTaTe  MOPEJOCTABICHUS  MYHUIMNAIbHOW  YCIYTH, JIOJDKHOCTHOE  JIMIIO
YOJIHOMOYEHHOTO oOpraHa MOATOTaBIMBAET YBEIOMJIEHHME 00 OTCYTCTBUM TaKUX
OMeYaToOK W (MJM) OMIMOOK 3a MOJMUCHIO YIMOJHOMOYEHHOIO Ha TOJMUCAHHUE TaKOIro
JOKYMEHTa JODKHOCTHOTO JIMIIA B CPOK, HE NPEBBIMIAIOIMUNA 5 pabounx IHEW co AHS
pErucTpanuy COOTBETCTBYIOIIETO 3asIBJICHHUS.

Briaua (HampaBiieHHE) pe3ysibTaTa PacCMOTPEHHUs 3asiBICHHS 00 HCIpPaBICHUU
OIeYyaToK U (UJIM) OIIHMOOK OCYIIECTBIISIETCS B COOTBETCTBUH CO CITIOCOOOM, YKa3aHHBIM B
3asIBJICHUH.

IV. POPMbI KOHTPOJIA 3A NUCIIOJITHEHUEM
AIMHUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. Tlopsiiok oCyHIeCTBJIEHHUS TEKYIIEro KOHTPOJsi 3a COOJI0leHHEM H
HCIIOJTHEHHEM TO0JI)KHOCTHBIMHU JIMIIAMH YTIOJHOMOYEHHOT0 OPraHa MoJIOKeHUil
perjiaMeHTa W MHHbBIX HOPMATHBHBIX TMPABOBBIX AKTOB, YCTAHABJIMBAKIIMX
TpeOOBaHUsl K NMPEAOCTABJIEHHI0O MYHHUMNAIbLHOW YCJIYI'H, a TaKiKe NPUHATHEM
UMM pelieHnH


https://mfc53.nov.ru/
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4.1.1. Texymuidi KOHTPOJb OCYIIECTBIISIETCS MOCTOSHHO JOJKHOCTHBIMM JIMIIAMH
M0 KaXJIOW aJIMUHUCTPATUBHOW TMpOLEAYpe B COOTBETCTBUM C  HACTOSIIUM
aJMUHUCTPATUBHBIM PETJIaMEHTOM, a TakkKe IIyTeM IIPOBEJACHUS PYKOBOIUTEIEM
YOJIHOMOYEHHOTO OpraHa WiW JIMIOM, €ro 3aMelIalolluM, MPOBEPOK HCIIOTHECHUS
JNOJKHOCTHBIMH JIMLIAMH TOJIOKEHUN HACTOAIIETO aJMUHUCTPATUBHOTO PETVIAMEHTA.

4.2. IopsiioK U NEPUHOUIHOCTDH OCYLIECTBJIEHHS IUIAHOBBLIX M BHEILUIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA MPeI0CTABJIEHU MYHHMIUNAIBHON YCJIYId, B TOM
quciie MOpsAA0K U (GopMbl KOHTPOJIA 32 MOJHOTOW M KAa4eCTBOM IPEI0CTABJICHHUS
MYHUIMTIAJbHOM YCJIYIH

4.2.1. KoHTponp 3a MONHOTOW M KAauye€CTBOM MPEAOCTABICHUS MYHUUHUIAIBHOU
YCIIYTH BKJIIOYAET B ce0sl MPOBEJCHUE IIAHOBBIX U BHETUIAHOBBIX MPOBEPOK, BHISBICHUE
M yCTpaHEHUE  HAPYLICHUWW  MpaB  3asABUTEIECH,  IMOJOXKEHUM  HACTOAILIETO
aAMUHUCTPATUBHOTO pErJIaMEHTa U JIPyTMX HOPMAaTHBHBIX MPABOBBIX  aKTOB,
paccMOTpeHHUe, MPUHATHE PEIICHUN M TOJTOTOBKY OTBETOB Ha OOpalleHHUE 3asBHUTEIEH,
COJIeprKallluX KanoObl Ha pelieHus1, AeicTBU (0€31eHCTBUE) NOTKHOCTHBIX JIUII.

4.2.2. IIpoBepku MOTYT OBITh IJIAHOBBIMU U BHEILJIAHOBBIMH.

[InaHoOBbIE MPOBEPKM MOJHOTHI U KayecTBa MPEAOCTABICHUS MYHUIUIAIBLHON
YCIIyTH TPOBOJATCS HE PEKE OJTHOrO pa3a B TOJl HA OCHOBAHUU ILJIAHOB.

BHeniaHOBbIE ~ MPOBEPKU  MPOBOJATCS MO  MOPYYEHUIO  PYKOBOJIUTENS
VYT0THOMOYEHHOTO OpraHa WM JIUIla, €r0 3aMEeNIaloIIero, o0 KOHKPETHOMY OOpaIieHuIo
3aMHTEPECOBAHHBIX JIUII.

[IpoBepkr MONHOTBI M KauyecTBa IPEIOCTABIAEMON MYHULMNAIBHON YCIyTU
MPOBOJAATCS HAa OCHOBAHMM IIpUKa3a YIOJIHOMOYEHHOro opraHa. [[ns mnpoBeneHus
poBEpKH (popMuUpyeTcs KOMHUCCHS, B COCTaB KOTOPOM BKIIFOUAIOTCS MYHHUIIMIAIBHBIC
ciyXaiire YTOJTHOMOYEHHOTO opraHa. Pe3ynbrarsl mpoBepku O(QOpMIISIOTCS B BHUJEC
aKTa, B KOTOPOM OTMEYAlOTCSl BBISIBICHHBIE HEIOCTAaTKU M TPEIIOKEHHUS M0 HX
YCTPaHEHUIO, aKT TMOAMNUChIBaeTcsl wieHamMu komuccur. C  akTOM 3HaKOMSITCA
JNOJKHOCTHBIE JIMIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBEeTCTBEHHOCTb JOJIKHOCTHBIX JIMII YIOJHOMOYEHHOIO opraHa,
H&)GI{O(E'TaBJIHIOHIeFO MYHUIMIAJBHYK) YCIYIY, 32 PpelleHus M JAeHCTBUS
(0e3neiicTBHE), NPpUHAMAEMbIe (ocymecTBiisieMble) MMM B XO0/€ NpPeaoCTaBICHUS
MYHUIMIIAJbHOM YCJIYT'H

JIOMKHOCTHOE JTALI0 HECET MEPCOHANBHYIO OTBETCTBEHHOCTb 34!

coOJTII0/ICHUE YCTAaHOBJIEHHOTO MOPSIKA MpUeMa J0KYMEHTOB;

MPUHIATAE HAJICKAIMX MEp IO TOJHOM M  BCECTOPOHHEW MPOBEPKE
MPEJICTABICHHBIX JOKYMEHTOB;

cOOJII0ICHUE CPOKOB PACCMOTPEHUSI JOKYMEHTOB, COOJIFOJICHHE TOPSIKa BbIIauu
JOKYMEHTOB;

YYET BBIIAHHBIX JOKYMEHTOB;

CBOEBpeMEHHOE (POpMUpOBaHUE, BEACHUE U HAJIIEKAIIIEe XPAHEHHUE TOKYMEHTOB.

[To pe3ynpTaTam NpOBEACHHBIX MPOBEPOK B CIy4dae BBISBICHHS HApYIICHUH IpaB
3asBUTENIEM M HHBIX HAPYUIEHWHA K BUHOBHBIM JIMIAM [PUMEHSIOTCS MEpHI

OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATEILCTBOM Pocculickoit denepanum.

4.4. Tloso:keHusi, XapakTepu3ylouue TpPeOOBaHMS K NOPSAKY M (opmam
KOHTPOJIS 32 MPeJ0CTaBJIeHHeM MYHUIMIIAJIbHOM YCJIYITH, B TOM YHCJI€E CO CTOPOHBbI
rpaxaaH, uX 00beJUHEHUN U OPraHu3aluu
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['paxxnane, ux o0ObENMHEHUS U OpraHW3allM¥ HMEIOT TMPaBO Ha JIIOObIE,
MPEAYCMOTPEHHBIE  JCHCTBYIOIIMM  3aKOHOAATEIBCTBOM, (OPMBI  KOHTPOJIS 32
NEATEIBHOCThIO YIOJHOMOUYEHHOTO OpraHa Mpu NPEJOCTABICHUA MYHUIUNAIbHOU
YCIyTH.

4.5. TIlopsimok npHBJEYEHHS] K OTBETCTBEHHOCTH padorHuko MOPII,
n()penogTaBnmomnx MYHULIUNAJIBHYI0 YCJYrYy, 32 PpelleHuss ¢ JelcTBUA
(0e3neiicTBHE), MpHHMMaeMble (OCYLIECTBJIsIEMble) UM B XOJ1€ MPeI0CTABJICHHUS
rocyIapCTBEHHOM YCJIyTrd

4.5.1. M®Il, pab6oraukun MO®PI][ HecyT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKOHOJATENbCTBOM Poccuiickon denepanuu:

32 TOJIHOTY IIEpEeAaBacMbIX B  YIIOJHOMOYEHHBIM OpraH 3alpocoB O
MPEIOCTABICHUY MYHULMNAJIBHBIX YCIYIT W HMX COOTBETCTBUE MPEACTABICHHBIM
3asBuTeneM B ML cBenenusaM, MHBIX JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIS;

34 CBOEBPEMEHHYIO INepefadyy B YIOJIHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABIEHUH MYHHUIIMITAIIBHBIX YCIIYT, 3asBJICHUW, UHBIX CBEICHUMW, IOKYMEHTOB U
(wn) wHQOpPMAIIMU, TPUHATHIX OT 3asBUTENSA, a TaK)KE 3a CBOEBPEMCHHYIO BBIIAUy
3asIBUTENIO JJOKYMEHTOB, MTEPEIaHHbIX B ATUX LEsIX ML YoimHOMOYEHHBIM OpraHoM;

3a CcoOJIIoJICHUE TMpaB CYObEKTOB TMEPCOHAIBHBIX JIAHHBIX, 3a COOJIIOJICHUE
3akoHojaTenbcTBa  Poccuiickoit  @Depepauuu, yCTAaHABIMBAIOMIETO  OCOOEHHOCTH
oOpartenust ¢ “HGoOpMaIMen, T0CTyl K KOTOpoil orpannyeH deepaibHbIM 3aKOHOM.

4.5.2. PabotHukun MODI] npu HEUCNOTHEHWH JUOO TPU HEHAJIEKAIEM
WCIIOJTHEHUU CBOUX CIIYKEOHBIX 00sI3aHHOCTEM B pamkax peanu3anuu QyHkiuii MOII,
IIPUBJIEKAIOTCS. K OTBETCTBEHHOCTH, B TOM YMCJI€ YCTAHOBJIICHHOM YTOJIOBHBIM KOJEKCOM
Poccuiickoit ®enepanuu n Konekcom Poccuiickoit deneparn 06 aiMHUHUCTPATUBHBIX
MIPAaBOHAPYIIEHUAX I TOJKHOCTHBIX JIUII.

V. IOCYJIEBHbIU (BHECY EBHI)II/I%‘];[OPH OK OBKAJIOBAHUA
EINEHUU U TENUCTB %SEZ;’]J%I NCTBUS) OPI'AHA,
HNPEJOCTABJIAIOHIEI'O MYH AJIBHYIO YCJIYTY, ET'O
OJ’KHOCTHBIX JINI, M®1l, PABOTHUKOB M®I]

5.1. Uudopmauus 1y 3aHHTEPECOBAHHBIX JIMI 00 MX NIpaBe Ha JocyAeOHOe
(BHecyneOHOe) oO:kajoBaHHe JeiicTBUM (OesmeiicTBUA) M (WJIM) PpPeUIEHMId,
NPUHATHIX (OCYIIECTBJIEHHBIX) B X0/€ MPeI0CTABJIEHUS MYHUIMNAJIbHOUH YCJIYI'H
(1agee - xxay100a)

3asBUTENb, TIPaBa U 3aKOHHBIE WHTEPECHl KOTOPOTO HAPYIIEHBI JOJIKHOCTHBIMU
JUIAMU Y TIOJITHOMOYEHHOTO OpraHa (B TOM YHCIIE B Clydae HEHAJICKAIErO UCIIOTHCHUS
UMHU 00SI3aHHOCTEH TpU MPEAOCTABICHUNA MYHHUIIUIIATBLHOW YCIyTH) JIMOO pabOTHHUKOM
M®OII, umeet paBo Ha HocyaeOHOe (BHECYAeOHOE) 00KamoBaHUE PEIICHUN U ICUCTBUI
(6e3neicTBUS), MPUHSITHIX (OCYIIECTBISEMBIX) B XOJI€ MPEIOCTABICHUS MYHUIUTIATLHON
YCIIyTH.

5.2. Opranbl ¥ J0/LKHOCTHBIE JIMIA, KOTOPbIM MOKeT ObITh HaNpaBJieHA
’Kaj100a 3asiBUTEJISI B 10Cy/1eO0HOM (BHeCcyaeO0HOM) MOpPsAKe

3asBUTEIM MOTYT O0XKaJIOBaTh peIIeHUs] U JeHCTBUsS (Oe37eiCTBUE), TMPUHATHIC
(ocy1ecTBIIsSIEMBIE) B XOJI€ TIPEAOCTABICHUS MYHHUITUTIATLHON YCITYTH:

Kanoba Ha perenus u nerctBus (0e31elcTBUE) CEIHUAIUCTOB OPraHOB MECTHOTO
caMOYIIpaBJICHUS MOIA€TCS PYKOBOAUTEIIO OPTaHOB MECTHOTO CaMOYTIPABIICHUS.
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KanoOa Ha pewieHus U aeicTBUs (0€31eHCTBUE) PYKOBOIUTENSI OpraHa MECTHOIO
camoyIipaBJieHus noaaerca I nage aomMunucmpayuy MyHUYUNAIbHO20 OKpyed.

Kanoba Ha pemienuss u neictBus (OesneiictBue) padbotHrka MLl momaercs
pykoBoauTento 3toro MOLI.

Kamoba na pemenus u gevictBus (6esneiictBue) M®Il momaercss B opran
UCIIOJIHUTENbHON Biacth HoBropojackoit o6iactd, OCYyHIECTBISIONUMN (GYHKIUA U
nosinomouus yupeauresss MOILI.

5.3. Cnoco0bl HH(MOPMHUPOBAHUA 3asiBUTe/IEll O TMOpPsSiAKe TMOAAYM U
PaccMOTpPeHHUsl KaJ00bl, B TOM 4YMCJe C HMCIOJb30BAHHEM €AUHOI0 MOPTAIA H
PEruoHAJIBHOIO NMOpTAaJia

YT0THOMOYEHHBIN OpraH 00ecIeynBaeT:

1) nabOpMUpOBaHUE 3asgBUTEICH O MOPSAAKE 00XKaJOBaHUS PEIICHUN U JICUCTBUI
(O6e3meiicTBUsl) YTMOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI[ IOCPEICTBOM
pasMenieHus WHPOPMAllMd HA CTEHIAX B TMOMEMICHUSX YTIOJHOMOUYEHHOTO OpraHa,
M®II, enuHOM TOpTane, pErHOHAIBHOM  TMOpTaje, OQHUIMATBLHOM  cailTe
YomIHOMOYEHHOTO opraHa B cetu « UHTepHe™;

2) KOHCYJIbTUPOBAHUE 3asIBUTEJIEH O MOPSAKE 00KAJIOBaHUS PELICHUNA U JeHCTBUI
(6e3nelicTBUsl) YIIOJTHOMOUYEHHOTO OpraHa, €ro JOKHOCTHBIX JIMIl, B TOM YHCIE IO
TenedoHy, ANEKTPOHHON NOUTE, IPU JIUYHOM IpPUEME.

5.4. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJHPYHIIUX MOPSA0K
aocyne0Horo (BHecy1eOHOro) 00:kaj10BaHMsl pelleHU W aeiicTBUil (0e31elCTBUIN)
Y10IHOMOYEHHOT 0 OPraHa, a TaKKe ero J0JKHOCTHBIX JIMII

HocyneOHoe (BHecyneOHOE) oOkalioBaHUE pEIIeHUNA U JeUCTBUN (0e31eiCTBUI)
VYI0THOMOYEHHOTO OpraHa, ero AOKHOCTHBIX Jui, M®Il, pabotHukoB M®I]
OCYILIECTBIISIETCS B COOTBETCTBUH C:

denepanbHbiM 3akoHOM 0T 27 uroist 2010 roga Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABICHUS IT'OCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT;

[loctaHoBneHneM AaMuHUCTpa MapE€BCKOr0 MYHHUIMIIAIIBHOIO OKpyra oOT
15.11.2021 Ne449 «O6 yrtBepxkaeHuu Ilopsiaka momaum M paccMOTpEHHUs Kalod Ha
pemieHusi u aevictBusa (Oe3neiicTBue) AaMuUHHCTparu MapE€BCKOro MYHHIIMIIAIBLHOTO
OKpyra, AOJKHOCTHBIX JIMIl M MYHHUIUMAJIBHBIX CIYXKalUX MpU NPEAOCTABICHUU
MYHULIMTATBHBIX YCIYT».

Nudopmarusi, ykazaHHas B JaHHOM paszlielie, MOJUICKUT 00s3aTeIbHOMY
pa3MEeNIeHUIO Ha €IMHOM MOpTaJie U PErMOHAIbHOM TTOpTalie.



[Tpunoxenue Ne 1
K a/IMUHUCTPATUBHOMY PEIIAMEHTY

B AnmunucTpanuio
MYHHIUIIAIBHOTO OKpYyTa

oT

TCII.

3AABJIEHHUE

[Ipomy(cum) nmepenath MHE (HaM) B COOCTBEHHOCTH (JI0JIEBYIO, COBMECTHYIO)
B MOPSJIKE MPUBATH3AIMHU, 3aHUMAEMOE MHOU (HaMM) >KUJI0€ MIOMEIIEHUE TI0

ajipecy:

CBenenus o rpaxaaHax, 3apEerUCTPUPOBAHHBIX B JKUAJIOM IOMEIICHHH,
IIOJJIEXKAILEM IIPUBATU3ALINMN:

CBCI[CHI/DI 0 HCCOBCPIICHHOJCTHUX I'paKJaHaX, CHATBIX C pEruCTpairOHHOTO
y4cTa 110 MCCTY JKUTCJIIbCTBA B JKUJIOM IIOMCUICHUH, ITOAJICKAIIICM IIPpUBATU3AIINHN, B
TCUCHUC TIOJa A0 MOMCHTA IIOJa4M 3adABJICHHA O IIPpUBATH3al0UHU JKHUJIOI'O
IIOMCIICHUA:

CornacHel Ha IPUBATHU3ALUIO:

(®.1.0.) (MOIHUCH)
(®.1N.0.) (TOJIMKCH)
(®.1.0) (MOIMKCH)
(®.1.0) (moamucs)
He y4acTBYIOT B IpHBaTH3aIUH:
(®.1.0.) (moamuchk)
(®.1.0.) (MoIHUCH)
(d.1.0) (TOJIMHCH)
(®.1.0) (moamuce)

Coo0mato(eM), 4To paHee B MpUBATU3AIMN HE y4aCTBOBAJ(M).
Co crarbeit 159 YromoBuoro koaekca P® 006 OTBETCTBEHHOCTH 3a
MOIICHHHYECTBO O3HAKOMJIEHBI. HeceM MoiHyr0 OTBETCTBEHHOCTH 3a
MIPeI0CTaBICHNE HEAOCTOBEPHOU HH(POPMAITHH.

K 3asBnenuto npunaratoresi:
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Pemienue o I[MpuBaTU3allun WU 00 oOTKase B I[MpUBATU3aAllMU IIPOIITY
HaIpPAaBUTh:
(ykazathb

croco0: Tu4HO, mo4Toi, B M®DLI, B 371IeKTpOHHOM BUJIE U JP.)

IpenynpexaeH(bl) 00 0TBETCTBEHHOCTH 32 IMOJHOTY U JO0CTOBEPHOCTH
CBeJeHU, coJep:KAIIMXCS B HACTOSIEM 3asiBJEHUMH M TPEACTABJIEHHBIX
NOKYMEHTAaX, a TaKKe 0 TOM, YTO B CJy4Yae BBbIABJEHHS HEJOCTOBEPHOCTH
YKa3aHHbIX CBeJleHuil Oyay(eM) HeCTH OTBETCTBEHHOCTb B COOTBETCTBHHU C
3aK0HOAaTeabCTBOM Poccuiickoin ®degepaunu, B TOM YHUCJIe B COOTBETCTBUU CO
cratbelt 159 YromosHoro koaekca PO 3a MOIIEHHUYECTBO

(ImoAnucCh)

« » 20 T.

(moamucs)
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[Tpunoxxenue Ne 2
K a/IMUHUCTPATUBHOMY PEIrIAMEHTY

B AnMunHucTpanuio
MYHHIUITAIBHOTO OKpYyTa

oT
Te.
3ASABJIEHUE
00 OTKa3e OT y4acTus B MPUBATU3AIUU SKHIIOTO
MOMELIEHUS
A,
(pamunms, ©Ms1, OTIECTBO)
« _» rojia poXJIEHUs, MPOKUBAIOIINMI(asT) MO
azapecy: ,
JIOKYMEHT, YA0CTOBEPSIIOIINUNA THYHOCTb:
cepus Ne ,
BBIJAHHBIN « » rojaa

03HAKOMMBILIUCH C TTOJ0XKeHUsIMU 3akoHa Poccutickoit deaepanuu ot 4 urosst 1991
roga No 1541-1 «O mnpuBatuzanuu  sxwmmHoro  ¢ouga B Poccwuiickoit
deneparuny», dDeaepanbHoro 3akoHa ot 29 aekabps 2004 roma Ne 189-d3 «O
BBeJeHUU B JAelictBue JKWIMITHOIO KOJEKca Poccuiickoit denepanumny,
peaycMaTpUBaAIOIIUMU MOM MpaBa W BO3HUKAIOIIUME TOCIEICTBUS,
3asBIISIO!

OT y4acTHsl B IPUBATU3ALMHU KUJIOTO MOMEUIEHUS, PACIION0KEHHOTO IO JIPECY:
)
OTKa3bIBAlOCh M OCTABJISAIO 3a COOOM MPaBO y4yacTBOBATh B MPUBATHU3ALUU JIPYrOro
KHUJIOTO MMOMEIICHUS.
Hanucano coOCTBEHHOPYUYHO

(bamMuust, UMs1, OTUYECTRBO)

« » 20 roJ

(JIMuHAsI TOJIMKUCH 3asIBUTEIIS)

3asiBJICHHE PUHSI:

(bamummst, ©Msi, OTYECTBO | MOJITUCH JIMIA, PUHSBIIIECTO 3asBJICHUE)
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[Tpunoxenue Ne 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

B AnMunuctpanmio
MYHULIUIAIBHOTO OKpYTa

(pamunusi, UMsi, OTYECTBO 3aSBUTEIIS)

« » r.p.
[acropT Cepuu No
BBLJTAHHBIN « » I.

3aperucTpUPOBAHHOTO(OM) MO aapecy:

COI'JTACHUE
Ha 00pabOTKY MEePCOHANIBHBIX IaHHBIX

A,

(pamunms, uMst, 0TYECTBO)

a0 coracue AIMHUHUCTPAMM MYHULUIIAIBHOIO OKpyra, PacIlOJI0KEHHOW IO
anpecy: Hosropoackas o0061., c.Mapéro, yn.CoBeTtoB, 1.27, B COOTBETCTBHUU CO
cratbelt 9 @enepanbHOro 3akoHa oT 27 wuwonsgs 2006 roga Ne 152-®03 «O
MEePCOHANBHBIX JTAHHBIX» HAa AaBTOMATHU3MPOBAHHYIO, a TaKke 0e3 HMCIOJIb30BaHUS
CPEIICTB aBTOMATH3alMd O0OpabOTKYy MOMX IMEPCOHAJBHBIX JAaHHBIX B LEJIAX
MPEIOCTABICHUS] MYHHIMIAIBHON yciyru «lIpenocraBienue rpaxxkaaHaM KUJIOTO
MIOMEIIEHUST MO JOTOBOPY COLMAIBHOTO HAaliMa MYHUUIMMNAIBHOIO >KUJIMIIHOIO
dboHma», a UMEHHO HAa COBEpUICHUE ACUCTBUM, MPETyCMOTPEHHBIX IMYHKTOM 3
cratbm 3 @DenepanbHoro 3akoHa oT 27 wutona 2006 roma Ne 152-®3 «O
MEPCOHAIBHBIX  JAHHBIX» CO  CBEJCHUSIMHU, MPEACTABICHHBIMU MHOH B
AJIMUHUCTpPALMIO MYHHUIUIIAJBHOIO OKpYTa.

Hacrosimiee cormacue paercss Ha NEpUOJ 0 HCTEUYEHUS CPOKOB XPAHEHHUS
COOTBETCTBYIOIIECH WHGOPMAIIMK WU JTOKYMEHTOB, COJACpKAlIUX YyKa3aHHYIO
uH(GOpPMAIINIO, ONPE/IeTieMbIX B COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit
denepanum.

(baMuus, THUITAATIBI)

« » 20 T.
[Ipumeuanue: coriacue Ha 0OpabOTKY NMEPCOHAIBHBIX TAHHBIX HECOBEPIIEHHOJIETHHUX JTHI]
MOJIMKUCHIBAIOT UX 3aKOHHBIC MPEICTABUTEITN




